


participation. Meetings are not held during the month of August. Staff is responsible for notice to 
the public and to generate and update a calendar for upcoming Planning Commission meetings. 

If a regular meeting falls on a legal holiday, that meeting will normally be held on the following 
Thursday or on a special meeting date which is not a holiday. 

At any meeting, the Commission may set a date for a special meeting. To provide adequate 
public notice, such special meeting shall not occur any sooner than 7 days affer the Commission 
sets such a meeting. 

All regular and special meetings of the Commission are open to the public. 

ARTICLE IV: AGENDA AND STAFF REPORTS FOR MEETINGS 

A copy of the agenda and accompanying materials for each meeting should be provided to each 
member not less than six (6) days prior to the date of the meeting. 

The Director of the Department of Community Development should make regular reports to the 
Planning Commission on actions taken by the City Council. 

ARTICLE V: MINUTES AND RECORDS 

The approved minutes and video recording serve as the record of actions taken. Draff minutes 
will be provided to the Planning Commission Chair for initial review and correction. The Chair's 
proposed final minutes will be distributed to the entire Planning Commission for review. Approval 
will occur at a subsequent Planning Commission meeting. 

ARTICLE VI: PUBLIC INVOL VEMENT 

The Planning Commission's role is to advise the City Council on growth management issues, land 
use policies and development regulations. High quality public input is needed to help inform the 
Commission's analysis and recommendations. 

The Commission goals for public involvement are to: 

1. Undertake a fair, meaningful and effective outreach to affected parties for each work
item, with opportunities for all interested parties to participate in a comfortable
setting.

2. Use a consistent and adaptable process that allocates limited time efficiently and

encourages input that is relevant, clear and specific.

When speaking to the Commission the following rules will apply: 

1. Everyone who wishes to do so will be given the opportunity to speak.
2. Speakers are expected to focus their remarks to the specific question being

discussed by the Commission at that time and avoid extraneous issues.
3. Speakers must state their views respectfully without personal attacks, insults or

disparaging comments.
4. Everyone is expected to respect the views of others even when they disagree

with those views. Disruptive behavior will not be tolerated. Any person who
persists in disrupting the proceedings will be asked to leave.
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