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AGENDA 
 
 6:30 pm – 10:00 pm             
October 18, 2016          
 
Call to Order 
 
Roll Call 
 
Pledge of Allegiance 
 
Approval of Agenda 
 
Presentations/Proclamations 
 
Student Liaison Reports 
 
Public Comment 
Note: This is an opportunity for the public to address the Council. Three-minutes limit per person or 
five-minutes if representing the official position of a recognized community organization. If you would 
like to show a video or PowerPoint, it must be submitted or emailed by 5 pm, the end of the business 
day, to the City Clerk, Melonie Anderson at manderson@sammamish.us. Please be aware that 
Council meetings are videotaped and available to the public.  
 
Consent Calendar 
 

• Payroll for period ending September 30, 2016 for pay date October 5, 2016 in 
the amount of $ 348,854.48 

1. Approval: Claims For Period Ending October 18, 2016 In The Amount Of 
$2,855,283.46 For Check No. 45580 Through 45694 

2a. Ordinance: Second Reading Granting Puget Sound Energy, Inc., A Franchise To 
Construct, Extend, Maintain, And Operate Facilities In The Public Rights-Of-Way In 
The Franchise Area To Transmit, Distribute, And Sell Gas And Energy For Power, Heat 
And Light, And Any Other Purposes For Which Gas And Energy May Be Used; 
Providing For Severability; And Establishing An Effective Date 

2b. Approval: Memorandum of Understanding (MOU) with Puget Sound Energy Relating 
to Facilities Relocation Procedures 
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3. Resolution: Granting Final Plat Approval To The Plat Of Penny 
Lane North 

4. Resolution: Establishing City Council Direction For Determining 
Shared Public/Private Property Storm And Surface Water 
Management Responsibilities 

5. Resolution: Adopting An Amended Policy For Facility Rentals At 
The Beaver Lake Lodge And Pavilion, Picnic Shelters And 
Sammamish City Hall.  

6. Approval: 2017-2018 Human Service Grants 
7. Contract: Land Acquisition Strategy & Implementation 

Policy/Otak 
8. Authorization: City Survey 
9. Proclamation: Washington Association for American and Chinese 

Education (WAACE) Chinese Education Day 
10. Approval: Minutes from the October 4, 2016 regular meeting 

 
Public Hearings 
 

11. Ordinance: First Reading, Amending Title 14, Public Works Standards Adopted Of 
The Sammamish Municipal Code By Amending Chapter 14.01, Public Works 
Standards Adopted 
 

Unfinished Business 
 

12. Discussion: Storm and Surface Water Comprehensive Plan/Monitoring 
 

13. Discussion: Interim Surface Water Management Rate Increase 
 
New Business 
 

14. Ordinance: Amending The Surface Water Design Manual And Section 13.20.020 
Of The Sammamish Municipal Code Relating To Surface Water Management; 
Providing For Severability; Declaring An Emergency; And Providing That The 
Ordinance Take Effect Immediately Upon Passage 

 
Council Reports/ Council Committee Reports 
 
City Manager Report 
 
Executive Session – Property Acquisition pursuant to RCW 42.30.110(1)(b) and Potential 
Litigation pursuant to RCW 42.30.220(1)(i) 
 
Adjournment 
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AGENDA CALENDAR 
 
Meeting 
Date 

Packet 
Material Due Time Meeting Type Topics 

Nov 2016     
Tues 11/1 10/26 6:30 pm Regular Meeting Public Hearing/First Reading: Ordinance 2017 Property Tax Levy 

Public Hearing/First Reading: Ordinance 2017-18 Biennial 
Budget 

Public Hearing : Ordinance First Reading Adopting Storm and 
Surface Water Management Comp Plan 

Second Reading Adopting Public Works Standards 
Presentation PC Handoff: Surface Water Design Manual 
Presentation PC Handoff: Low Impact Design Code Update 
 
Consent Agenda: 
Proclamation: Small Business Saturday 
Resolution: 2017 Salary Schedule 
Resolution: 2017 Master Fee Schedule 
Resolution: Employee Medical Contributions 
Resolution: Accepting the EHS Turf Replacement Project as 
Complete/Coast to Coast 

Resolution: Final Acceptance Sammamish Landing/Pelco 
Tues 11/8 11/02 5:00 pm Study Session PC Handoff Surface Water Design Manual 

PC Handoff Low Impact Design Code Update 
 
Discussion: Comp Plan Amendments – Housing Element 
Discussion: 2017-18 Comprehensive Plan Amendment Docket 
 
 
 
 
 
 
 
 
 

Tues 11/15 11/09 6:30 pm Regular Meeting Public Hearing/Ordinance: First Reading Comp Plan 
Amendments – Housing Elements 

Public Hearing/Resolution: Comprehensive Plan Amendments – 
2017 Docket 

Public Hearing/Ordinance: First Reading of School Impact Fee 
Updates 

Public Hearing: Ordinance First Reading Surface Water Design 
Manual 

Public Hearing: Ordinance First Reading Low Impact Design 
Code Update 

Second Reading Ordinance 2017 Property Tax Levy 
Second Reading: Ordinance 2017-18 Biennial Budget 
Ordinance: Second Reading Adopting Storm and Surface Water 
Management Comp Plan 

 
Consent Agenda: 
Contract: 2017 Water Quality Monitoring Ebright Creek/TBD 
Contract: Non-Motorized Plan Consultant/TBD 
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Dec 2016     
Mon 12/5  5:30 -

8:00 pm 
Volunteer 

Recognition Dinner 
 

Tues 12/6 11/30 6:30 pm Regular Meeting Ordinance: Second Reading Comp Plan Amendments – Housing 
Elements 

Second Reading Adopting Surface Water Design Manual 
Second Reading Adopting Low Impact Design Code Update 
Second Reading: Ordinance 2017-18 Biennial Budget (if 
needed) 
 
Consent Agenda: 
Resolution: Final Acceptance 2016 Asphalt Overlay Program 
Resolution: Final Acceptance Intelligent Transportation System  
Phase 1 Project 

Ordinance: Second Reading of School Impact Fee Updates 
Tues 12/13 12/7 5:00 pm Joint Meeting/w 

Planning 
Commission 

Discussion: Urban Forestry Management Plan Scope of Work 
Discussion: Parks, Recreation and Open Space (PRO) Plan 

Update Scope of Work 
Discussion: YMCA Property 
Parks, Public Works & Facilities Maintenance Contracts 
Parks & Public Works Engineering Support Services Contracts 
Appointment/Contract: Hearing Examiner Services 
Contract: Code and Comp Plan Updates/Code Publishing 
 
Consent Agenda: 
Contract: Custodial Services/TBD 
Contract: Electrical Maintenance & Repair/Sequoyah 
Contract: Pressure Washing/Mr. Pressure Wash 
Contract: Building Commissioning/Ecotone 
Contract: HVAC Repair & Maintenance/Pacific Air Controls  
Contract: Keycard Access Maintenance/Western Hardware  
Contract: Plumbing Maintenance & Repair/Hermanson  
Contract: Roof Maintenance & Repair/TBD 
Contract: Parks Landscaping/Badgley’s 
Contract: Sports Turf Maintenance/Rich Landscaping Inc. 
Contract: Residential Retention Pond Mowing/TBD 
Contract: ROW Landscaping/Badgley’s 
Contract: ROW Slope Mowing/Plantscapes 
Contract: Street And Park Sweeping/Best Parking 
Contract: Vactor/Everson’s Econo Vac 
Contract: Fence Repair/Industrial Solutions NW 
Contract: Tree Service/Swift Tree Care Inc. 
Appointment/Contract: Hearing Examiner/Galt 
 

Tues 12/20 12/14 6:30 pm Regular Meeting  
Jan 2017     
Tues 1/3 12/28 6:30 pm Regular Meeting Flag Ceremony Den 7 Troop 682 
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 To Be Scheduled Parked Items Parked Items 
 • Economic Development Plan 

• Traffic Impact Fee Update 
• Department Reports 
• Discussion: Concurrency 

Ordinance 
• Comprehensive Plan 

Transportation Element 
(2017) 

• Contract: SE 24th St Sidewalk 
Design/TBD 

• Lake Sammamish Water 
Level 

 

• Connectivity Model Process 
• Bid Award: 212th Way Repair (Snake 

Hill)/TBD 
• Contract: 212th Way Repair 

Construction Support/TBD 
• Final Acceptance: Inglewood Trunkline 

Porject 
• Bid Award: Beaver Lake Drive NTMP 

Project/TBD 
• Resolution: Private Property Surface 

Water Management Policy 
 
 

• Mountains to Sound 
Greenway 

• Sustainability/Climate 
Change 

• Review of regulations 
regarding the overlay 
areas, low impact 
development and 
special protection 
areas for lakes 

• Discussion: Inner City 
Bus Service 

• Good Samaritan Law 
 





If you are looking for facility rentals, please click here.

September October 2016 November

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1
8:30 a.m.
Trail Work at Evans Creek
Preserve
10 a.m.
Sammamish Walks

2
3
10 a.m.
Transportation Committee
Special Meeting

4
8:30 a.m.
Trail Work at Beaver Lake
Preserve
5 p.m.
City Council Office Hour
6:30 p.m.
City Council Meeting

5
6:30 p.m.
Parks and Recreation
Commission Meeting
10:30 p.m.
Health/Human Services
Committee Meeting

6
9 a.m.
Finance Committee
Meeting
6:30 p.m.
Planning Commission
Meeting

7
9:30 a.m.
Transportation Committee
Meeting

8
10 a.m.
Mayor's Month of Concern
Food Drive
10 a.m.
10th Annual Sammamish
Arts Fair

9
10 a.m.
10th Annual Sammamish
Arts Fair

10
11
5:30 p.m.
Joint Meeting w/
Sammamish Plateau Water

12
13
10 a.m.
Communications
Committee Meeting

14
4 p.m.
Skyline Homecoming
Parade

15
9 a.m.
Sammamish Fall Recycling
Collection Event
9 a.m.
Sammamish Disaster
Preparedness Fair

16
8:30 a.m.
Trail Work at Beaver Lake
Preserve

17
18
6:30 p.m.
City Council Meeting

19
9:30 a.m.
Transportation Committee
Meeting
6 p.m.
Public Works Open House

20
1 p.m.
Joint Meeting with Central
WA University Board
6:30 p.m.
Planning Commission
Meeting

21
22
1 p.m.
Theater of Possibility

23
24
6:30 p.m.
Arts Commission Meeting

25 26
27
6:30 p.m.
Planning Commission
Special Meeting

28
29
9 a.m.
Volunteer at Ebright Creek

30
8:30 a.m.
Trail Work at Beaver Lake
Preserve

31
3 p.m.
Halloween Happening
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October November 2016 December

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1
12 p.m.
Cheryll Leo­Gwin Exhibit
5 p.m.
City Council Office Hour
6:30 p.m.
City Council Meeting

2
6:30 p.m.
Parks and Recreation
Commission Meeting

3
9 a.m.
Finance Committee
Meeting
6:30 p.m.
Planning Commission
Meeting

4
9:30 a.m.
Transportation Committee
Meeting

5

6 7
8
5 p.m.
City Council Study Session

9
10
6 p.m.
Artist's Opening Reception

11 12

13 14
15
6:30 p.m.
City Council Meeting

16
9:30 a.m.
Transportation Committee
Meeting

17
10 a.m.
Blood Drive
6:30 p.m.
Planning Commission
Meeting

18
19
12 a.m.
Gen­Fusion Workshop

20 21 22 23 24 25 26

27
28
6:30 p.m.
Arts Commission Meeting

29 30
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Meeting Date: October 18, 2016 Date Submitted: 9/23/2016 

Originating Department: Public Works 

Clearances: 
 Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services ☐ Finance & IT  Public Works 

 City Manager ☐ Parks & Recreation 

Subject:   • Ordinance Second Reading: Approving a gas and energy services non-
exclusive franchise agreement between the City of Sammamish and Puget
Sound Energy (PSE)

• Memorandum of Understanding (MOU) for franchise relocation procedures
between the City of Sammamish and PSE

Action Required:  • Conduct the second reading on an ordinance establishing a non-exclusive
franchise agreement for gas and energy services with Puget Sound Energy
(PSE) to install, construct, maintain, repair and operate a utility system within
the public rights of way of the City of Sammamish.

• Approve the Memorandum of Understanding for “franchise relocation
procedures” between the City of Sammamish and PSE for future
consideration.

Exhibits:  1. Ordinance granting Puget Sound Energy (PSE) Non-exclusive Franchise
agreement with Exhibit A

2. Memorandum of Understanding between PSE and the City of Sammamish
for franchise relocation procedures.

3. Schedule 74 – Conversion to underground service (Reference only)

Budget:   NA 

Summary Statement: 
This ordinance establishes a non-exclusive franchise agreement with PSE for gas and energy services. 
Franchise agreements are powerful tools in managing the occupants within our public right of ways 
(ROW). These agreements outline the rules, rights and fees associated with using public property for 
private purpose. By definition, franchise agreements are applicable for those right of way occupants that 
provide services to the local community. Franchise agreements are important as they clearly define 
what a franchisee can and cannot do within the City’s ROW. 

City Council Agenda Bill 
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In addition to the franchise agreement, City staff have also developed a Memorandum of Understanding 
(“MOU”) with PSE regarding procedures to govern relocation of PSE facilities when necessary. This MOU 
is intended to provide mutually agreed upon expectations which are more detailed than normally 
provided for in a franchise agreement. The MOU will help us establish procedures for City projects that 
will clearly support our needs and provide detailed expectations of PSE and ourselves, creating 
manageable and successful projects. This MOU is proposed to be completed in concert with the 
adoption of the ordinance. Staff recommends the Council authorize the City Manager to sign this MOU. 

Background 
Staff has been working diligently with PSE on a new, non-exclusive franchise agreement for gas and 
energy services within the city limits of Sammamish.  PSE and City of Sammamish staff have met and 
drafted the agreement, making updates to the outdated version of the franchise agreement. The 
franchise and MOU have been reviewed and approved by the PSE management team and City of 
Sammamish legal counsel. 

A few items to review relative to franchise agreements: 

• A “Franchise Agreement” is adopted via an ordinance and grants a service provider general
permission to enter, use, and occupy all or part of the public rights-of-way (streets, alleys,
bridges, etc.) of the City for the purpose of constructing, installing, maintaining, and operating
its facilities and equipment.

• The franchise agreement that the City of Sammamish had with PSE expired on September 22,
2006. 

Financial Impact: 
NA  

Recommended Motion: 

• Motion to adopt the ordinance granting a franchise to Puget Sound Energy.
• Motion to authorize the City Manager to sign the MOU with PSE.
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CITY OF SAMMAMISH 
WASHINGTON 

ORDINANCE NO.  O2016 - ___ 
________________________________________________________________ 

 
AN ORDINANCE OF THE CITY OF SAMMAMISH, 
WASHINGTON, GRANTING PUGET SOUND 
ENERGY, INC., A FRANCHISE TO CONSTRUCT, 
EXTEND, MAINTAIN, AND OPERATE FACILITIES 
IN THE PUBLIC RIGHTS-OF-WAY IN THE 
FRANCHISE AREA TO TRANSMIT, DISTRIBUTE, 
AND SELL GAS AND ENERGY FOR POWER, HEAT 
AND LIGHT, AND ANY OTHER PURPOSES FOR 
WHICH GAS AND ENERGY MAY BE USED; 
PROVIDING FOR SEVERABILITY; AND 
ESTABLISHING AN EFFECTIVE DATE 

 
 WHEREAS, Puget Sound Energy, Inc., a Washington corporation (“Franchisee”), 
has made application to the City to have a franchise agreement to operate a gas and energy 
system within the public rights-of-way of the City; and 
 

WHEREAS, Franchisee represents that it has the legal, technical and financial 
qualifications to operate in the rights-of-way of the City as a gas and energy services 
company within the meaning of Title 80 RCW; and  
 
 WHEREAS, based on representations and information provided by Franchisee, and 
in response to its request for the grant of a franchise, the City Council has determined that 
the grant of a nonexclusive franchise, on the terms and conditions herein and subject to 
applicable law, are consistent with the public interest; and  
 
 WHEREAS, the City is authorized by applicable law to grant nonexclusive franchises 
within the boundaries of the City; 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF 
SAMMAMISH, WASHINGTON, DO ORDAIN AS FOLLOWS: 
  
 Section 1. The gas and energy services franchise agreement between the City of 
Sammamish and PSE as shown on the attached Exhibit A, is hereby approved. 
 
 Section 2.  Severability.  Should any section, paragraph, sentence, clause or 
phrase of this Ordinance, or its application to any person or circumstance, be declared 
unconstitutional or otherwise invalid for any reason, or should any portion of this Ordinance 
be pre-empted by state or federal law or regulation, such decision or pre-emption shall not 
affect the validity of the remaining portions of this Ordinance or its application to other 
persons or circumstances. 
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 Section 3. Effective Date.  This Ordinance shall be published in the official 
newspaper of the City, and shall take effect and be in full force five (5) days after the date of 
publication. 
 
 ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING 
THEREOF ON THE ____ DAY OF _________ 2016. 
 
 
       CITY OF SAMMAMISH 
 
 
       ______________________________ 
       Donald J. Gerend, Mayor 
 
ATTEST/AUTHENTICATED: 
 
 
______________________________ 
Melonie Anderson, City Clerk 
 
Approved as to form: 
 
 
______________________________ 
Michael R Kenyon, City Attorney 
 
Filed with the City Clerk: September 28, 2016 
First Reading:   October 4, 2016 
Passed by the City Council:  
Date of Publication:    
Effective Date:  
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ELECTRIC AND GAS FRANCHISE AGREEMENT 

 

10-04-2016 

 

 

 

 

 

City of Sammamish 

and 

Puget Sound Energy, Inc. 

 

 

 

 

 

 

 

 

 

_____, 2016 – _____, 2041 

(See Section 18, 10 years __-__-2016 – __-__-2026, renew for three 
additional 5-year terms) 
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Section 1. Definitions. 

1.1 Where used in this Electric and Gas Franchise Agreement (this 
“Franchise”) the following terms mean: 

1.1.1 “PSE” means Puget Sound Energy, Inc., a Washington 
corporation, and its successors and assigns. 

1.1.2 “City” means the City of Sammamish, a code city of the State 
of Washington, and its successors and assigns. 

1.1.3 “Franchise Area” means the surface of, and the space above 
and below, any public road, street, avenue, boulevard, highway, freeway, bridge, 
path, alley, court, sidewalk, lane, circle, or other public right-of-way under control 
of the City, as such public rights-of-way are now laid out, platted, dedicated, 
acquired, or improved and/or as they may hereafter be laid out, platted, dedicated, 
acquired, or improved in the future, within the corporate, territorial limits of the City 
as they now exist or as they may later be extended (by annexation or otherwise). 

1.1.4 "Facilities" means, collectively, any and all (a) natural gas 
distribution systems, including but not limited to, gas pipes, pipelines, mains, 
laterals, conduits, feeders, regulators, valves, meters, meter-reading devices, 
fixtures, and communication systems; (b) electric transmission and distribution 
systems, including but not limited to, poles (with or without crossarms), wires, lines, 
conduits, cables, braces, guys, anchors and vaults, meter-reading devices, fixtures, 
and communication systems; and (c) any and all other equipment, appliances, 
attachments, appurtenances and other items necessary, convenient, or in any way 
appertaining to any and all of the foregoing, whether the same be located over or 
under ground. 

1.1.5 “Ordinance” means the City-adopted Ordinance No. O201__-
____ which sets forth the terms and conditions of this Franchise. 

1.1.6 “Public Improvement” means any capital improvement, repair 
or maintenance project within the Franchise Area that is undertaken by the City 
(either directly or through its contractors) and is funded by the City (either directly 
with its own funds or with other funds obtained by the City from any other public 
or private source).  For the avoidance of doubt, the term “Public Improvement” 
includes any such capital improvement, repair or maintenance project undertaken 
by or on behalf of the City which requires the relocation of PSE’s Facilities within 
the Franchise Area, even if the capital improvement, repair or maintenance entails, 
in part, related work performed for a third party county or municipality under a valid 
interlocal agreement between the City and such county or municipality (except to 
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the extent the relocation of PSE’s Facilities is caused by the work done for such 
third party), but does not include, without limitation, any other improvements or 
repairs undertaken for the benefit of third party private entities. 

1.1.7 “Traffic” means all forms of travel, both motorized and non-
motorized, within the Franchise Area (e.g., vehicle, pedestrian, bicycle, equestrian, 
etc.). 

Section 2. Facilities Within Franchise Area. 

2.1 The City does hereby grant to PSE the right, privilege, authority and 
franchise to set, erect, lay, construct, extend, support, attach, connect, maintain, 
repair, replace, enlarge, operate and use Facilities in, upon, over, under, along, 
across and through the Franchise Area to provide for the transmission, distribution 
and sale of gas and energy for power, heat, light and such other purposes for which 
gas and energy may be used. 

2.2 This Franchise does not convey any right to PSE to install its Facilities 
on or to otherwise use City-owned or City-leased properties outside the Franchise 
Area; but PSE retains the right to maintain, repair and operate Facilities installed 
pursuant to prior franchise agreements with the City regardless of whether said 
Facilities are outside the Franchise Area, but such right shall be subject to the 
provisions of Section 2.3.  Further, this Franchise does not govern or apply to 
Facilities located on PSE owned or leased properties or easements (whether inside 
or outside of the Franchise Area, whether granted by a private or public entity, and 
whether now existing or hereafter acquired) and such Facilities are not, and will not 
be deemed to be, located pursuant to rights derived from this Franchise or pursuant 
to rights otherwise granted by the City. 

2.3 PSE may continue to maintain, repair, and operate existing Facilities 
previously installed or maintained by PSE on public grounds and places within the 
City pursuant to prior franchise agreements (in cases where such Facilities are not 
within the Franchise Area as defined in this Franchise) at the location such Facilities 
exist as of the effective date of this Franchise for the term of this Franchise; but no 
such Facilities may be enlarged, improved or expanded without the prior review and 
approval of the City pursuant to applicable ordinances, codes, resolutions, standards 
and procedures. 

2.4 If, at the border of the Franchise Area, PSE’s Facilities within the 
Franchise Area cross over into rights-of-way of an adjacent municipality or other 
public agency and such Facilities are located on such rights-of-way pursuant to 
rights derived from a franchise or similar agreement between PSE and the other 
municipality or other government agency, PSE will be responsible for coordinating 
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work it performs on such Facilities with the other municipality or public agency in 
accordance with such franchise or similar agreement. 

Section 3. Noninterference and Maintenance of Facilities. 

3.1 PSE’s Facilities shall be constructed, installed, maintained and 
repaired within the Franchise Area so as not to unreasonably interfere with the free 
passage of Traffic and in accordance with the laws of the State of Washington.  PSE 
shall exercise its rights within the Franchise Area in accordance with applicable City 
codes and ordinances governing use and occupancy of the Franchise Area; however, 
in the event the terms of this Franchise conflict or are inconsistent with the codes 
and ordinances of the City, the terms of this Franchise govern and control.  Nothing 
herein is intended to waive, prejudice or otherwise limit any right of appeal afforded 
PSE by such City codes and ordinances. 

3.2 Any repair of PSE’s Facilities within the Franchise Area shall be made 
within the time and in a manner which conforms with generally accepted customs, 
practices and standards in the industry.  In the event of any emergency in which 
PSE’s Facilities located in or under the Franchise Area break or are damaged, or if 
PSE’s Facilities within the Franchise Area are otherwise in a condition as to 
immediately endanger the property, life, health or safety of any individual or entity, 
PSE shall, upon receipt of notification from the City of the existence of such 
condition, take all reasonable actions to correct the dangerous condition.  If PSE 
causes a discharge or release of a hazardous substance from or related to PSE’s 
Facilities, equipment, or vehicles within the Franchise Area in violation of 
applicable law, PSE shall take all remedial steps required by applicable law in 
response to such release and immediately inform the City. 

3.3 Whenever PSE permanently discontinues its use of any above ground 
or at-grade Facilities within the Franchise Area, such as poles (with or without 
crossarms), braces, guys, anchors and vaults, due to modifications or upgrades to 
PSE’s Facilities within the Franchise Area, the discontinued Facilities shall be 
removed promptly (which, subject to Section 22.14 or other unusual circumstances, 
will not exceed thirty (30) days) after all utility attachments have been disconnected 
and removed from such Facilities and in a manner consistent with any contractual 
obligations to third party users of such Facilities. 

Section 4. Permits; Restoration. 

4.1 Whenever PSE desires to engage in any work within the Franchise 
Area, PSE shall apply for all permits required under City code to do such work.  
PSE shall also comply with all requirements and conditions of such permits that are 
not inconsistent or in conflict with the terms and conditions of this Franchise, 
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including but not limited to any such restrictions relating to location, traffic control, 
and restoration, repair, or other work to restore the surface of the Franchise Area to 
its condition immediately prior to the work, or as otherwise specified in the permit 
issued by the City in connection with the work.  Such restoration responsibility shall 
continue for a period of time to correspond to the remaining life of the existing 
structure, pavement and/or surface in which the work was accomplished, but shall 
not apply to any subsequent repair or restoration made necessary by the acts or 
omissions of the City or any third party.  It is further provided that in the event that 
PSE has any work in the Franchise Area completed by any of its authorized agents 
or subcontractors, PSE shall remain fully responsible for the permit, permitted work 
and any other permit requirements, notwithstanding any provisions of this Franchise 
to the contrary. 

4.2 In the event of an emergency situation in which PSE’s Facilities 
within the Franchise Area are in such a condition so as to immediately endanger the 
property, life, health or safety of any individual, PSE may take immediate action to 
correct the dangerous condition without first obtaining any required permit, in 
which case PSE shall notify the City telephonically (425-295-0500 during business 
hours, 425-295-0700 after hours), electronically at 
http://www.sammamish.us/services/CitizenRequest.aspx or in person within 
twenty-four (24) hours of the event, and shall apply for any permit(s) required by 
the City for such work as soon as reasonably practicable thereafter.  For the purposes 
hereof, “as soon as reasonably practicable” means that PSE must submit the permit 
application to the City not later than ten (10) business days after the date of the 
commencement of the action that requires such permit. 

4.3 Nothing in this Franchise is intended, nor shall it be construed, as a 
hindrance to PSE’s ability to take such actions as it deems necessary to discharge 
its public service obligations in accordance with the laws of the State of 
Washington. 

Section 5. Maps and Drawings. 

5.1 PSE shall provide the City, upon the City’s reasonable request, copies 
of available drawings and GIS data in use by PSE showing the location of its 
Facilities within the Franchise Area, provided the request is limited to Facilities at 
specific locations in the Franchise Area and is made in connection with the City’s 
planning of capital improvement, maintenance, or repair projects.  Further, PSE 
shall, upon the City’s reasonable request, discuss and explore ways in which PSE 
and the City may cooperate and coordinate activities with respect to the 
development of drawing file layers compatible with the City’s Geographic 
Information System (“GIS”) which show PSE’s Facilities at specific locations in the 
Franchise Area. 
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5.2 As to any drawings and GIS data provided under this Section 5, PSE 
does not warrant the accuracy thereof and, to the extent the location of Facilities is 
shown, such Facilities are shown in their approximate location.  With respect to any 
excavations within the Franchise Area undertaken by or on behalf of PSE or the 
City, nothing herein is intended (nor shall be construed) to relieve either party of 
their respective obligations arising under applicable law with respect to determining 
the location of utility facilities. 

5.3 Upon the City’s reasonable request in connection with the City’s 
design of new streets and intersections, renovations of existing streets and 
intersections, and any other Public Improvement, PSE shall further provide to the 
City (a) the location and grade of PSE’s underground Facilities at those specific 
locations within the Franchise Area affected by the project by field markings and 
by locating the Facilities in the City’s design drawings, and (b) other reasonable 
cooperation and assistance.  Nothing in this Section 5.3 or any other provision of 
this Franchise is intended to (or shall) relieve any person or entity of its obligations 
under applicable law with respect to determining the location of underground 
facilities. 

Section 6. Right to Complete Work. 

In the event that PSE fails to perform any work to restore the surface of the 
Franchise Area to enable the free passage of Traffic by the traveling public as 
required by this Franchise or (to the extent not inconsistent with this Franchise) any 
permit issued by the City relating to such work, and such failure continues for a 
period of ten (10) days after PSE receives written notice from the City regarding 
such failure (or, in the event of an emergency situation, such shorter period of time 
after receipt of notice from the City as is reasonably required in the circumstances), 
the City may, but in no event is obligated to, perform or contract for such work and, 
thereafter, PSE shall, upon the City’s written request, reimburse the City for the 
costs incurred by the City in having such work performed to meet the conditions in 
this Franchise or such permit. 

Section 7. Relocation of Facilities. 

7.1 Whenever a Public Improvement is undertaken by the City (either 
directly or through its contractors) within the Franchise Area, and such Public 
Improvement requires the relocation of PSE's then existing Facilities within the 
Franchise Area (for purposes other than those described in Section 7.3 below), the 
City shall provide PSE, within a reasonable time prior to the commencement of such 
Public Improvement: (a) written notice requesting such relocation and 
(b) reasonable plans and specifications for such Public Improvement.  For the 
avoidance of doubt, the foregoing may include a temporary relocation of PSE’s 
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Facilities if and to the extent the City and PSE mutually agree that such action is 
needed to complete the Public Improvement. 

7.2 After receipt of such notice and such plans and specifications under 
Section 7.1, PSE shall relocate such Facilities within the Franchise Area at no 
charge to the City.  If the City requires the subsequent relocation of any Facilities 
within five (5) years from the date on which the same Facilities were relocated 
pursuant to this Section 7.2, the City shall bear the entire cost of the subsequent 
relocation.  This five-year period commences on the date when PSE received notice 
from the City to proceed with the prior relocation of the Facilities. 

7.3 Whenever (a) any public or private development within the Franchise 
Area, other than a Public Improvement, requires the relocation of PSE’s Facilities 
within the Franchise Area to accommodate such development; or (b) the City 
requires the relocation of PSE’s Facilities within the Franchise Area for the benefit 
of any person or entity other than the City (including, without limitation, any 
condition or requirement imposed by the City upon any person or entity, other than 
PSE, that requires the relocation of PSE’s Facilities, such as, for example, a 
condition or requirement imposed pursuant to any contract or in conjunction with 
approvals or permits for zoning, land use, construction or development), PSE may, 
as a condition of the relocation, require such developer, person or entity to make 
payment to PSE, at a time and upon terms acceptable to PSE, for any and all costs 
and expenses incurred by PSE in the relocation of PSE’s Facilities. 

7.4 Nothing in this Section 7 "Relocation of Facilities" shall require PSE 
to bear any cost or expense in connection with the location or relocation of any 
Facilities then existing pursuant to easement or other rights not derived from this 
Franchise, regardless of whether such easement or other rights are on public or 
private property and regardless of whether this Franchise co-exists with such 
easement or other rights. 

Section 8. Undergrounding of Facilities. 

PSE acknowledges the City desires to encourage the undergrounding of 
overhead electrical Facilities within the Franchise Area.  The City acknowledges 
that PSE utilizes such overhead Facilities to provide electrical service on a non-
preferential basis subject to and in accordance with tariffs on file with the 
Washington Utilities and Transportation Commission.  Subject to and in accordance 
with such tariffs, PSE will cooperate with the City in the formulation of policy and 
regulations concerning the undergrounding of PSE’s overhead electrical Facilities 
within the Franchise Area.  If, during the term of this Franchise, the City directs 
PSE to underground overhead electrical Facilities within the Franchise Area, such 
undergrounding shall be arranged and accomplished subject to and in accordance 
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with tariffs on file with the Washington Utilities and Transportation Commission, 
including, but not necessarily limited to, Schedule 73 and Schedule 74 of PSE’s 
Electric Tariff G (as amended or replaced from time to time), and (to the extent not 
in consistent or in conflict with any such tariff) the terms and conditions of this 
Franchise. 

Section 9. Indemnification. 

9.1 PSE shall indemnify, defend and hold harmless the City, its elected 
and appointed officials, officers, employees, agents, representatives, engineers, and 
consultants from any and all claims, costs, judgments, awards, or liability to any 
person arising from injury or death of any person or damage to property to the extent 
the same is caused by the negligent acts or omissions of PSE, its agents, servants, 
officers, or employees in performing under this Franchise.  This covenant of 
indemnification shall include, but not be limited by this reference, to claims against 
the City arising as a result of the negligent acts or omissions of PSE, its agents, 
servants, officers, or employees in barricading, instituting trench safety systems or 
providing other warnings of any excavation, construction, or work in the Franchise 
Area or in any other public place in performance of work or services permitted under 
this Franchise. 

9.2 Inspection or acceptance by the City of any work performed by PSE 
at the time of completion of construction is not grounds for avoidance of any 
covenants of indemnification in this Franchise.  PSE’s indemnification obligations 
extend to claims which are not reduced to a suit and any claims which may be 
compromised by PSE or by the City with the prior approval of PSE prior to the 
culmination of any litigation or the institution of any litigation. 

9.3 In the event any claim or demand for which indemnification is 
provided under Section 9.1 is presented to, or suit or action is commenced against, 
the City based upon any such claim or demand, the City shall promptly notify PSE 
thereof, and PSE may elect, at its sole cost and expense, to settle and compromise 
such suit or action, or defend the same with attorneys of its choice.  In the event that 
PSE refuses the tender of defense in any suit or any claim for which indemnification 
is provided under Section 9.1, said tender having been made pursuant to this 
indemnification clause, and said refusal is subsequently determined by a court 
having jurisdiction (or such other tribunal that the parties shall agree to decide the 
matter) to have been a wrongful refusal on the part of PSE, then PSE shall pay all 
of the City’s costs for defense of the action, including all reasonable expert witness 
fees and reasonable attorneys’ fees and the reasonable costs of the City, including 
reasonable attorneys’ fees of recovering under this indemnification clause. 
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9.4 In the event of liability for damages arising out of bodily injury to 
persons or damages to property caused by or resulting from the concurrent 
negligence of PSE and the City, its officers, employees and agents, PSE’s liability 
hereunder shall be only to the extent of PSE’s negligence.  It is further specifically 
and expressly understood that, solely to the extent required to enforce the 
indemnification provided herein, PSE waives its immunity under RCW Title 51; 
however, the foregoing waiver does not in any way preclude PSE from raising such 
immunity as a defense against any claim brought against PSE by any of its 
employees.  This waiver has been mutually negotiated by the parties. 

9.5 In the event it is determined that RCW 4.24.115 applies to this 
Franchise, PSE’s indemnification obligations under Section 9.1 will apply to the 
maximum extent permitted thereunder, to the full extent of PSE’s negligence.  
Further, in any such action, the City shall have the right to participate, at its sole 
cost and expense, through its own attorney in any suit or action which arises 
pursuant to this Franchise when the City determines that such participation is in the 
City’s best interest. 

9.6 The provisions in this Section 9 survive the expiration or termination 
of this Franchise with respect to any claim, demand, suit or action for which 
indemnification is provided under Section 9.1 and which is based on an act, 
omission, injury, or damages that occurred during the term of this Franchise. 

Section 10. Reservation of Rights. 

10.1 In the event the City vacates any portion of the Franchise Area during 
the term of this Franchise, the City shall, in its vacation procedure, reserve and grant 
an easement to PSE for PSE’s existing Facilities unless the City reasonably 
determines that to do so would be impracticable in light of the nature of the vacation.  
In cases where the City determines that reserving and granting an easement to PSE 
is impracticable, the City will notify PSE thirty (30) business days prior to any final 
vacation action. 

10.2 The existence of this Franchise does not preclude the City from 
acquiring by condemnation, in accordance with applicable law, all or any portions 
of PSE’s Facilities within the Franchise Area. 

Section 11. Moving Buildings within the Franchise Area. 

If any person or entity obtains permission from the City to use the Franchise 
Area for the movement or removal of any building or other object, the City shall, 
prior to granting such permission, require such person or entity to arrange with PSE 
for the temporary adjustment of PSE’s overhead wires necessary to accommodate 
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the movement or removal of such building or other object, where the movement or 
removal of such building or other object will pass under PSE’s overhead wires or 
where the movement or removal of such building or other object will otherwise 
require the temporary adjustment of PSE’s overhead wires.  The City shall require 
such person or entity to complete such arrangements, upon terms and conditions 
acceptable to PSE, not less than thirty (30) calendar days prior to the movement or 
removal of such building or other object.  In such event, PSE shall, at the sole cost 
and expense of the person or entity desiring to move or remove such building or 
other object, adjust any of its overhead wires which may obstruct the movement or 
removal of such building or object. 

Section 12. Use of Facilities by City. 

During the term of this Franchise, the City may, subject to PSE’s prior 
written consent, which shall not be unreasonably withheld, install and maintain 
City-owned overhead wires for traffic signalization and police and fire 
communications upon PSE’s poles which are Facilities located within the Franchise 
Area.  The foregoing rights of the City to install and maintain such wires are further 
subject to the following: 

(a) The City shall perform such installation and maintenance at its 
sole risk and expense in accordance with all applicable laws and in 
accordance with such reasonable terms and conditions as PSE may specify 
from time to time (including, without limitation, requirements 
accommodating Facilities or the facilities of other parties having the right to 
use the Facilities); and 

(b) PSE shall have no obligation under Section 9 in connection 
with any City-owned wires installed or maintained on PSE’s poles, and any 
indemnification rights or obligations between the parties will be as set forth 
in the terms and conditions established under subsection (a), above. 

Section 13. Vegetation Management. 

PSE may not apply any pesticide or herbicide within the Franchise Area 
without prior approval of the City, which approval shall not be unreasonably 
withheld.  If PSE first obtains such approval from the City to apply a specific 
product in accordance with the defined procedure on an ongoing basis throughout 
the Franchise Area, PSE will not thereafter be required to obtain the City’s approval 
on each occasion such product is so applied unless changes occur in State or federal 
law or regulation that would require or necessitate subsequent approval.  Trees that 
may interfere with ungrounded supply conductors should be trimmed as a first 
option or removed only if trimming is not feasible.  All such tree trimming and/or 
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removal shall comply with all applicable city codes and regulations in affect at that 
time that are not inconsistent or in conflict with the terms of this Franchise.  PSE 
shall coordinate its routine vegetation management activities with the City and shall 
trim vegetation in proximity to its Facilities within the Franchise Area in compliance 
with all City ordinances, regulations, resolutions and rules.  PSE shall provide a 
minimum two (2) week advance notice to the City and to the owners of property 
adjacent to conductors where major vegetation removal is planned.  However, PSE’s 
obligation to coordinate and comply does not limit PSE’s right under this Franchise 
to cut, trim or otherwise remove vegetation at any time within the Franchise Area 
that, due to proximity to PSE’s Facilities, poses an imminent threat to property, 
public safety or continuity of electrical service. 

Section 14. Street Lighting. 

PSE shall install, operate and maintain street lighting as requested by the City 
in accordance with applicable schedules and tariffs on file with the Washington 
Utilities and Transportation Commission (or other regulatory agency having 
jurisdiction).  Subject to the terms and conditions of the aforementioned schedules 
or tariffs, PSE shall apply its best efforts to replace individual street lamps (which 
PSE is otherwise required to replace in accordance with its schedules and tariffs) 
promptly after receipt of notice from the City. 

Section 15. Recovery of Costs; Permit Fees. 

15.1 As specifically provided by RCW 35.21.860, the City may not impose 
a franchise fee or any other fee or charge of whatever nature or description upon 
PSE as a result of this Franchise.  However, as provided in RCW 35.21.860, the 
City may recover from PSE the actual administrative expenses incurred by the City 
that are directly related to: (a) receiving and approving a permit, license or this 
Franchise, (b) inspecting plans and construction, or (c) preparing a detailed 
statement pursuant to Chapter 43.21C RCW.  With respect to payment by PSE of 
such administrative expenses, the City shall submit to PSE statements/billings 
which specify the amounts due.  PSE shall make payment to the City in 
reimbursement of such expenses within thirty (30) days of the receipt of such 
statements/billings.  Failure by PSE to pay such amount within such thirty (30) day 
time period constitutes a failure to comply with the Franchise for the purposes of 
Section 16, Default, hereof.  Additionally, the failure by PSE to timely pay said 
amounts is grounds for the City to preclude the processing of any applications and/or 
issuing permits until payment has been fully made.  Furthermore, any late payment 
will accrue interest computed at the rate of twelve percent (12%) per annum from 
the thirtieth day. 
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15.2 With respect to the payment of permit fees, PSE shall comply with all 
applicable payment terms set forth in applicable codes, ordinances or permits of the 
City, including, without limitation, any such terms relating to the schedule for 
payment and the City’s right to withhold permits or charge interest in connection 
with any payment default by PSE; provided, however, the City shall accept payment 
of such permit fees directly from contractors of PSE that perform work in the 
Franchise Area on behalf of PSE so long as PSE has notified the City in writing that 
the contractor is authorized to do so on PSE’s behalf and PSE remains responsible 
for compliance with the terms of the permit. 

Section 16. Default. 

If PSE fails to comply with the provisions of this Franchise, the City may 
serve upon PSE a written order to so comply within thirty (30) days from the date 
the order is received by PSE.  If PSE is not in compliance with this Franchise after 
the expiration of said thirty (30) day period, the City may, by ordinance, declare an 
immediate forfeiture of this Franchise.  The parties expressly acknowledge and 
agree, however, that the forgoing rights and obligations of the parties are subject in 
all respects to excused performance based on a Force Majeure Event (as defined in 
Section 22.14). 

Section 17. Nonexclusive Franchise. 

This Franchise does not, and will not be deemed to be, an exclusive 
Franchise.  This Franchise shall not in any manner prohibit the City from granting 
other and further franchises over, upon, and along the Franchise Area that do not 
interfere with PSE’s rights under this Franchise.  This Franchise does not prohibit 
or prevent the City from using the Franchise Area or affect the jurisdiction of the 
City over the same or any part thereof. 

Section 18. Franchise Term. 

This Franchise is effective as of the Effective Date (as defined below) and 
will remain in full force and effect through December 31, 2026 (10 years), but only 
if, within sixty (60) days after the Effective Date, PSE files with the City its written 
acceptance of the Franchise.  This Franchise will automatically renew for three 
additional five-year terms (resulting in a total term of 25 years) unless either party 
requests in writing to renegotiate any terms or conditions of this Franchise at least 
one (1) year prior to the expiration date of the then-current term.  In the event such 
request to renegotiate is made by a party, this Franchise will not automatically renew 
and the parties agree to negotiate in good faith to revise the relevant terms or 
conditions within one (1) year of the request, or such other period as the parties may 
mutually agree.  If the parties are unable to reach agreement on the requested 
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revisions, then this Franchise will terminate at the end of the then current term unless 
otherwise agreed to in writing by the parties. 

Section 19. Insurance. 

19.1 PSE shall maintain the following liability insurance coverages, 
insuring PSE and including the City, and its elected and appointed officers, officials, 
agents, employees, representatives, engineers, consultants, and volunteers as 
additional insureds against claims for injuries to persons or damages to property for 
which PSE is liable as a result of the exercise of the right granted to PSE under this 
Franchise, and subject to policy terms and conditions: 

19.1.1 General liability insurance with limits not less than: 

(a) Five million dollars ($5,000,000) for bodily 
injury or death to each person; and 

(b) Five million dollars ($5,000,000) for property 
damage resulting from any one occurrence. 

Coverage shall not exclude premises-operations, explosion, 
collapse and underground hazards (XCU) and products-
completed operations. 

19.1.2 Automobile liability for owned, non-owned and hired 
vehicles with a limit of $3,000,000 for each person and $3,000,000 for each 
accident. 

19.1.3 Worker’s compensation with statutory limits and employer’s 
liability insurance with limits of not less than $1,000,000. 

19.2 PSE shall maintain the liability insurance described herein throughout 
the term of this Franchise, and such other period of time during which PSE is 
operating its Facilities within the Franchise Area without a franchise, or is engaged 
in the removal of its Facilities from the Franchise Area.  Payment of deductibles and 
self-insured retentions is the sole responsibility of PSE.  Minimum limits may be 
achieved through an excess or umbrella policy.  Coverage under this policy shall 
apply separately to each insured against whom claim is made or suit is brought, 
except with respect to the limits of the insurer’s liability.  The City shall be included 
as an additional insured under PSE’s Commercial General Liability insurance 
policy.  PSE shall be the primary insured as respects the City, its officers, officials, 
employees, agents, consultants, and volunteers.  Any insurance maintained by the 
City, its officers, officials, employees, consultants, agents, and volunteers will be 
treated as excess of PSE’s insurance and not contribute with it. 
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19.3 The liability insurance described herein, and any subsequent 
replacement policies, shall provide that insurance may not be cancelled or materially 
changed so as to be out of compliance with these requirements without first 
providing thirty (30) days written notice to the City.  If the insurance is cancelled or 
materially altered so as to be out of compliance with the requirements of this 
subsection within the term of this Franchise, PSE shall provide a replacement 
policy.  PSE agrees to maintain continuous uninterrupted insurance coverage, in at 
least the amounts required for the duration of this Franchise and, in the case of the 
Commercial General Liability, for at least three (3) years after expiration of the term 
of this Franchise.  Any lapse in the required insurance coverage is cause for 
termination of this Franchise. 

19.4 In the event this Franchise continues beyond the initial ten (10) year 
term under Section 18, the parties may, by mutual written agreement, adjust the 
minimum coverage limits specified in Section 19.1 to reflect changes in potential 
liability exposure.  Such adjustments will be made in accordance with the 
renegotiation process outlined in Section 18. 

19.5 In lieu of the insurance requirements set forth in this Section 19, PSE 
may self-insure against such risks in such amounts as are consistent with good utility 
practice.  Upon the City’s request, PSE shall provide the City with reasonable 
written evidence that PSE is maintaining such self-insurance. 

Section 20. Memorandum of Understanding. 

20.1 The parties agree to use good-faith efforts to develop and maintain in 
effect for the term of this Franchise a memorandum of understanding addressing 
more specifically the procedures to be followed in planning and completing work 
needed to relocate PSE’s Facilities within the Franchise Area to accommodate 
Public Improvements pursuant to Section 7.2 of this Franchise. 

20.2 In the event either party fails to perform or meet its obligations under 
the memorandum of understanding, if any, contemplated by this Section 20, such 
failure will not constitute a failure to perform any material obligation under this 
Franchise for the purposes of Section 23 of this Franchise. 

Section 21. Assignment. 

PSE may not assign or transfer its rights, benefits or privileges in and under 
this Franchise without the prior written consent of the City, which consent shall not 
be unreasonably withheld or delayed.  Prior to any assignment, the intended 
assignee shall, within thirty (30) days of the proposed date of any assignment, file 
written notice of the intended assignment with the City together with its written 
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acceptance of all terms and conditions of this Franchise.  Notwithstanding the 
foregoing, PSE may, without such notice or such written consent, mortgage its 
rights, benefits and privileges in and under this Franchise for the benefit of 
bondholders. 

Section 22. Miscellaneous. 

22.1 If any term, provision, condition or portion of this Franchise is held to 
be invalid, or is held to be inapplicable to any person or circumstance, the remaining 
portions of this Franchise shall continue in full force and effect, and its application 
to other persons and circumstances shall not be affected.  The headings of sections 
and paragraphs of this Franchise are for convenience of reference only and are not 
intended to restrict, affect or be of any weight in the interpretation or construction 
of the provisions of such sections or paragraphs. 

22.2 This Franchise may be amended only by written instrument that is 
signed by both parties, which specifically states that it is an amendment to this 
Franchise and is approved and executed in accordance with the laws of the State of 
Washington.  Without limiting the generality of the foregoing, this Franchise 
(including, without limitation, Section 9 above) governs and supersedes and may 
not be changed, modified, deleted, added to, supplemented or otherwise amended 
by any permit, approval, license, agreement or other document required by or 
obtained from the City in conjunction with the exercise (or failure to exercise) by 
PSE of any and all rights, benefits, privileges, obligations or duties in and under this 
Franchise, unless such permit, approval, license, agreement or other document 
specifically: 

(a) references this Franchise; and 

(b) states that it supersedes this Franchise to the extent it contains 
terms and conditions that change, modify, delete, add to, supplement or 
otherwise amend the terms and conditions of this Franchise. 

In the event of any conflict or inconsistency between the provisions of this Franchise 
and the provisions of any such permit, approval, license, agreement or other 
document, the provisions of this Franchise control. 

22.3 This Franchise is subject to the provisions of any applicable tariff on 
file with the Washington Utilities and Transportation Commission or its successor.  
In the event of any conflict or inconsistency between the provisions of this Franchise 
and such tariff, the provisions of such tariff control. 

22.4 In connection with its performance of work under this Franchise, PSE 
shall, during the term of this Franchise, fully comply with all applicable equal 
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employment or non-discrimination provisions and requirements of federal, state and 
local laws. 

22.5 During the term of this Franchise, each party shall notify and keep the 
other party apprised of its local address for the service of notices by mail.  All 
notices and other communications given or required to be given under this Franchise 
shall be sent postage prepaid to such respective address and such notices shall be 
effective upon receipt.  The City and PSE may change their respective addresses by 
written notice to the other party at any time.   

22.6 During the term of this Franchise, PSE shall also provide the City (and 
maintain current) a written list showing the names and telephone numbers of the 
specific departments and (if applicable) individuals within PSE that may be 
contacted by the City to identify and address problems and issues that arise under 
this Franchise.  PSE shall ensure that the list includes contact information for 
addressing emergency support and technical support issues (with emergency 
support being available 24 hours per day), and shall ensure that the names and 
telephone numbers appearing on the list in those areas have the expertise and 
authority (or access to the same) needed to address the problem or issue promptly 
and effectively.  PSE shall use all reasonable efforts to respond to requests from the 
City promptly, to work diligently with the City in resolving any problems or issues 
identified by the City, and to actively communicate with the City regarding each 
problem or issue from the time it is first identified by the City until the time it is 
resolved.  PSE shall update the list to ensure that it remains current and shall give 
written notice of the change to the City. 

22.7 PSE and the City shall, as reasonably requested by the other party 
from time to time, discuss and coordinate their activities with respect to construction 
which may affect the public ways in any manner in an effort to minimize public 
inconvenience, disruption or damages. 

22.8 This Franchise binds the parties hereto and their permitted successors 
and assigns. 

22.9 Nothing herein creates a joint venture or principal-agent relationship 
between the parties, and neither party is authorized to, nor may either party, act 
toward third persons or the public in any manner that would indicate any such 
relationship with the other. 

22.10 The failure of either party at any time to require performance by the 
other party of any provision hereof in no way affects the right of such party 
thereafter to enforce the same.  Nor shall the waiver by a party of any breach of any 
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provision hereof by the other party be taken or held to be a waiver of any succeeding 
breach of such provision, or as a waiver of the provision itself or any other provision. 

22.11 This Franchise shall be governed by and construed in accordance with 
the laws of the State of Washington.  Venue and jurisdiction over any dispute related 
to this Franchise lies exclusively with the King County Superior Court. 

22.12 If either party shall be required to bring any action to enforce any 
provision of this Franchise, or shall be required to defend any action brought by the 
other party with respect to this Franchise, and in the further event that one party 
shall prevail in such action, the other party shall, in addition to all other payments 
required therein, pay all of the prevailing party’s reasonable costs in connection with 
such action, including such sums as the court or courts may adjudge reasonable as 
attorney’s fees in the trial court and in any appellate courts. 

22.13 This Franchise represents the entire understanding and agreement 
between the parties hereto with respect to the subject matter hereof and supersedes 
all prior oral negotiations between the parties. 

22.14 In the event that either party is prevented or delayed in the 
performance of any of its obligations under this Franchise by any event or 
circumstance beyond its reasonable control (a “Force Majeure Event”), then that 
party’s performance shall be excused during the Force Majeure Event.  Force 
Majeure Events shall include, without limitation, war; civil disturbance; flood, 
earthquake or other Act of God; storm or other condition which necessitates the 
mobilization of the personnel of a party or its contractors to restore utility service; 
laws, regulations, rules or orders of any governmental agency; sabotage; strikes or 
similar labor disputes involving personnel of a party, its contractors or a third party; 
or any failure or delay in the performance by the other party, or a third party who is 
not an employee, agent or contractor of the party claiming a Force Majeure Event, 
in connection with this Franchise.  Upon removal or termination of the Force 
Majeure Event, the party claiming a Force Majeure Event shall promptly perform 
the affected obligations in an orderly and expedited manner under this Franchise or 
procure a substitute for such obligation.  The parties shall use all commercially 
reasonable efforts to eliminate or minimize any delay caused by a Force Majeure 
Event. 

Section 23. Dispute Resolution. 

23.1 The parties recognize that cooperation and communication are 
essential to resolving issues quickly and efficiently.  If any dispute arises in regard 
to the terms or conditions of this Franchise, then the parties shall meet and engage 
in good faith discussions with the objective of settling the dispute within ten (10) 

Exhibit 1



EXHIBIT A 

Page 18 of 19 

 

days after either party requests such a meeting.  If the parties do not resolve the 
dispute within such ten (10) day period, the parties will, upon the written request of 
either party, seek to resolve the dispute in accordance with the following dispute 
resolution process: 

Level One – A representative from PSE and a representative of the City, as 
appointed by the City Manager, shall meet to discuss and attempt to resolve the 
dispute in a timely manner.  If these representatives do not resolve the dispute within 
fourteen (14) calendar days after referral of the dispute to Level One, either party 
may by written notice to the other party refer the dispute to Level Two. 

Level Two – In the event either party properly refers the dispute to Level 
Two, a new PSE representative and the City Manager shall meet to discuss and 
attempt to resolve the dispute in a timely manner.  If these representatives do not 
resolve the dispute within fourteen (14) calendar days after referral of the dispute to 
Level Two, either party may by written notice to the other party refer the dispute to 
Level Three. 

Level Three – In the event either party properly refers the dispute to Level 
Three, the parties shall mediate the dispute using a mediator mutually agreeable to 
the parties.  If these representatives do not resolve the dispute at mediation within 
ninety (90) days of the referral to Level Three (or such additional time as may be 
required to schedule the mediation with the agreed-upon mediator), either party may 
by written notice to the other party refer the dispute to Level Four. 

Level Four – In the event either party properly refers the dispute to Level 
Four, either party may seek resolution of the dispute through litigation or other 
judicial proceedings in the court specified in Section 22.11 (or, if both parties agree, 
the parties may submit the dispute to binding arbitration before a single arbitrator 
using the Commercial Arbitration Rules of the American Arbitration Association, 
in lieu of judicial proceedings). 

23.2 Notwithstanding Section 22.1 or any other provision of this Franchise 
to the contrary, with respect to any dispute arising under this Franchise, either party 
may commence litigation or other judicial proceedings within thirty (30) days prior 
to the date after which the commencement of litigation could be barred by any 
applicable statute of limitations or other law, rule, regulation, or order of similar 
import, or in order to request preliminary injunctive or other equitable relief 
necessary to prevent irreparable harm.  In such event, the parties will (except as may 
be prohibited by judicial order) nevertheless continue to follow the procedures set 
forth in this Section 23. 

Exhibit 1



EXHIBIT A 

Page 19 of 19 

 

Section 24. Severability. 

If any section, sentence, clause or phrase of this Franchise is ever held to be 
invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 
unconstitutionality shall not affect the validity or constitutionality of any other 
section, sentence, clause, or phrase of this Franchise. 

Section 25. Ratification. 

Any act of the City consistent with the authority granted by the City prior to 
the effective date of this Franchise is hereby ratified and affirmed by the City. 

Section 26. Effective Date. 

This Franchise takes effect five days after the City Council adopts an 
ordinance approving this Franchise (“Effective Date”). 

AGREED TO AND ACCEPTED BY: 

FRANCHISEE:   PUGET SOUND ENERGY, INC. 

 

     By: ________________________ 

     Its: ________________________ 

     Date: ______________________ 

 

CITY OF SAMMAMISH:  By: _______________________ 

     Its: City Manager 

     Date: _____________________ 

 

     Approved as to form by: 

 

     __________________________ 

     City Attorney 
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10-2016 
 

Memorandum of Understanding 
Facilities Relocation Procedure 

This Memorandum of Understanding (“MOU”) is entered into between the City of 

Sammamish (the “City”) and Puget Sound Energy, Inc. (“PSE”), also referred to herein 

individually as a “Party” and together as the “Parties”. 

WHEREAS the City and PSE have entered into a Franchise Agreement, Ordinance 

No. O201__-____ (the “Franchise”), and  

WHEREAS the City and PSE recognize the value of defining and developing their 

working relationship through cooperation, planning, communication and coordination, and 

WHEREAS the City and PSE desire to establish more specific and mutually agreed 

procedures for relocation of PSE’s Facilities that are subject to the Franchise, 

NOW, THEREFORE, it is hereby understood and agreed between the Parties as follows: 

This MOU is intended by the Parties to be supplemental to the Franchise to the extent it 

contains procedures for the relocation of PSE’s Facilities which are subject to the Franchise.  The 

procedures provided herein (the “Facilities Relocation Procedures”) have been agreed to by the 

Parties for the purpose of implementing the respective obligations of the Parties contained in 

Section 7 of the Franchise with respect to Public Improvements. 

Unless specifically defined otherwise in this MOU, all defined terms herein will have the 

same meaning as when used in the Franchise. 

This MOU may be amended by mutual agreement of the Parties.  Any amendment must be 

set forth in writing, signed by the Parties, and specifically state that it is an amendment to this 

MOU. 
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Except when circumstances beyond their control preclude it, the Parties agree to perform 

required relocations of PSE's Facilities in accordance with these Facilities Relocation Procedures 

provided in this MOU.  The Parties acknowledge that these Facilities Relocation Procedures, 

including specifically the time requirements thereof, may, from time to time, require amendment, 

or as mutually agreed by the Parties, deviation therefrom, to reasonably accommodate 

circumstances beyond the control of either Party. 

This MOU, as from time to time amended, will remain in full force and effect for the term 

of the Franchise, unless sooner terminated by mutual agreement of the Parties. 

Facilities Relocation Procedure 

1. Reasonably well in advance of, but in no case less than 180 calendar days before 

(unless otherwise mutually agreed by the Parties or otherwise necessitated by circumstances 

beyond the control of the Parties) the City desires PSE to commence construction of a required 

relocation of PSE's Facilities which are subject to the Franchise, the City will provide PSE and all 

other utilities collocated on/with PSE’s Facilities (hereafter “Other Utilities”) with a written scope 

of work for the related Public Improvement which includes, among other things, (a) a reasonably 

detailed description of the scope of the work required for the Public Improvement, (b) a list of the 

key milestone dates for the Public Improvement including the projected dates by which 

construction of the required relocation should be commenced and completed by PSE and Other 

Utilities, and (c) two (2) copies of reasonably detailed drawings showing the planned 

improvements for the Public Improvement (collectively the “Scope of Work”).  The City will also 

provide PSE and Other Utilities with a copy of the relevant electronic file(s) for the Scope of Work 

in a mutually agreed electronic format. 

2. After receipt by PSE of the Scope of Work, in the event PSE believes it will be 

unable to comply with the time frames provided for in these Facilities Relocation Procedures, PSE 

will, within fifteen (15) calendar days, so notify the City.  In such event and as soon thereafter as 

practicable, the Parties shall meet to discuss the circumstances precluding performance consistent 

with these Facilities Relocation Procedures and to mutually agree to alternative time frames for 

performance that address both PSE’s stated concerns and the City’s desired project timeline and 

are otherwise consistent with these Facilities Relocation Procedures.  The Parties anticipate and 
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intend that relocation of certain PSE Facilities, including but not limited to, high pressure gas 

mains (operating above sixty (60) psi) and associated equipment, district regulating stations, gas 

mains attached to bridges, overpasses or crossing under water features and some electric 

transmission lines and support structures, will require alternative (longer) time frames to produce 

and agree to the Relocation Plan (as defined in Section 4, below) and/or to acquire materials and/or 

permits necessary to construct the required relocation. 

3. Within a reasonable time, but in no case later than one hundred and twenty (120) 

calendar days (unless otherwise mutually agreed by the Parties) after receipt by PSE of the City’s 

Scope of Work, PSE will prepare and provide to the City: (a) a proposed design for the relocation 

of PSE’s Facilities that accommodates the planned improvements for the Public Improvement, and 

(b) a proposed schedule for completion of the relocation which, to the extent reasonably 

practicable, reflects the applicable key milestone dates specified in the Scope of Work and provides 

for completion of the required relocation by PSE and Other Utilities by the projected relocation 

completion date provided by the City in the Scope of Work.  The proposed relocation design and 

proposed relocation schedule will be based upon the then current Scope of Work provided to PSE 

and Other Utilities by the City. 

4. Within fifteen (15) calendar days after the City’s receipt of the proposed relocation 

design and the proposed relocation schedule from PSE and Other Utilities, the City, PSE and Other 

Utilities will begin meeting, as necessary, in order to (a) review the Scope of Work, (b) review the 

proposed relocation design, (c) review the proposed relocation schedule, and (d) make any changes 

thereto necessary to create a final Scope of Work, final relocation design, and final relocation 

schedule (collectively the “Relocation Plan”) reasonably acceptable to the City, PSE and Other 

Utilities. 

5. The Relocation Plan will be accepted in writing by authorized representatives of 

both Parties not less than (30) calendar days prior to the date PSE is to commence relocation 

construction contained therein.  Once accepted by the Parties, the Relocation Plan may thereafter 

be changed or amended only in accordance with the change procedures set forth below. 
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6. The City will promptly notify PSE and Other Utilities of any revision(s) and/or 

addition(s) to the planned improvements for the Public Improvement which may impact the design 

of or location for PSE’s Facilities contained in the Relocation Plan. 

7. The City will, not less than fifteen (15) days prior to the date specified in the 

Relocation Plan for PSE to commence relocation construction under the Relocation Plan, provide 

a written notice to PSE and Other Utilities to proceed with construction of the required relocation 

as provided in the Relocation Plan. 

8. After receipt of the City's notice to proceed, PSE will relocate such Facilities within 

the Franchise Area at no cost to the City as provided in the Relocation Plan. 

9. The City will be responsible for coordinating the PSE relocation work with all other 

work to be performed in connection with the Public Improvement.  It is recognized that PSE’s 

relocation work may have an impact to other utilities’ facilities located within the area of the Public 

Improvement and therefore PSE will be an active participant in the coordination of its work with 

the work of all other participants in the Public Improvements; provided that the foregoing will not 

alter or amend PSE’s rights or obligations under the applicable Relocation Plan and, 

notwithstanding any provision of these Facilities Relocation Procedures or the Franchise to the 

contrary, PSE will not be responsible or liable for any delay in its performance that is caused by 

the City or any such other participant.  The Parties will work together in an effort to mitigate the 

costs of the relocation, including, without limitation, identifying ways to accommodate PSE's 

Facilities within the Franchise Area. 

10. Upon request of the City, and in any event as specified in the Relocation Plan, PSE 

will provide periodic progress reports to the City. 

11. Any actual reasonable costs incurred by the City or by any contractor working for 

the City, caused by delays reasonably attributable to a failure by PSE to adhere to the Relocation 

Plan, including the date contained therein by which PSE is to complete the required relocation, 

will be the sole responsibility of PSE unless such failure is excused as provided for in 

Section 22.14, Force Majeure, of the Franchise. 
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12. Unless mutually agreed by the Parties, in the event the City terminates or abandons 

the Public Improvement, such that relocation of PSE Facilities will not be or would not have been 

necessary, the City will pay PSE for all actual reasonable costs incurred by PSE in performance of 

the relocation including any necessary design and/or construction work, plus any costs incurred by 

PSE for materials and other items ordered or procured by PSE (with the prior authorization of the 

City) in order to meet the final relocation schedule in the Relocation Plan. 

13. Either Party may, at any time, by written request to the other Party, request changes 

to the Relocation Plan (a “Request for Change”).  No Request for Change will be unreasonably 

denied by either Party.  A Request for Change will be effective and binding upon the Parties only 

when signed by an authorized representative of each Party.  The Parties will meet and work in 

good faith with the objective of reaching written agreement on mutually acceptable adjustments to 

the Relocation Plan.  Notwithstanding resolution of any dispute and/or mutual agreement 

concerning requested changes to the Relocation Plan, each Party will, if requested by the other 

Party and to the extent reasonably practicable, proceed with their respective work in accordance 

with the Relocation Plan, subject to any mutually agreed change(s), to complete the Public 

Improvement and avoid delays related thereto.  In the event the Parties so proceed, the Parties will 

thereafter make their respective best efforts to resolve any dispute and/or to reach mutual 

agreement on any requested change(s) and/or the results of such proceeding notwithstanding such 

prior agreement. 

14. Any dispute, disagreement or claim arising out a required relocation of PSE's 

Facilities must first be presented to and considered by the Parties.  A Party who wishes to present 

such dispute, disagreement or claim will notify the other Party and pursue resolution of the dispute, 

disagreement or claim consistent with Section 23 of the Franchise.  All negotiations pursuant to 

these procedures for the resolution of disputes will be confidential and will be treated as 

compromise and settlement negotiations for purposes of the state and federal rules of evidence. 
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Agreed and Accepted this __________ day of _____________, 2016 
 
 
 
 
 
 
PUGET SOUND ENERGY, INC.   CITY OF SAMMAMISH  
 

_____________________________ __________________________ 

(Title) City Manager 

Approved as to form: 

__________________________City Attorney 
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Meeting Date: October 18, 2016 Date Submitted: October 12, 2016 
 

Originating Department: Community Development 
 
Clearances: 
 Attorney  Community Development ☐ Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager  Finance & IT  Public Works 

Subject:  A Resolution approving the Final Plat for the Penny Lane North subdivision PSUB2014-00225  
 

Action Required:     Approve Resolution 
 

Exhibits:  1. Resolution 
2. Revised Hearing Examiner Decision 
3. Compliance Matrix  
4. Map of Final Plat 
5. Vicinity Map 

 

 

Budget:   N/A  
 

 
Summary Statement:  
 
The developer of the Penny Lane North subdivision is seeking to record for Final Plat, which will create 11 
single-family residential lots from 2 tax parcels totaling approximately 4.75 acres zoned residential, 4 units 
per acre (R-4).   
 
Background:  
 
The Penny Lane North subdivision application was reviewed and granted preliminary approval by the 
Hearing Examiner on September 18, 2015. This decision was revised under reconsideration and reissued 
on November 9, 2015 – attached as Exhibit 2.  
 
The property is located on the north side of SE 24th Street at the nearest intersection of 244th Avenue SE 
and is described as King County Assessor’s parcel numbers: 0324069067 and 0324069060. 
 
This subdivision application vested to the City of Sammamish Municipal Code in effect on October 3, 
2014. The City has reviewed and approved the installation of the required infrastructure (drainage 
facilities, streets, sidewalks, etc.) improvements under site development permit SDP2015-01657. The 
improvements have been substantially completed and inspected or bonded for as detailed below. 
 

City Council Agenda Bill 
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Tree Retention:  The Penny Lane North Subdivision is vested to Ordinance No. O2005-175, which required 
the applicant to retain 25% of the significant trees outside of critical areas and/or buffers. A total 56 
significant trees were located outside the critical area and/or buffer areas, thereby requiring a total of 14 
significant trees (25%) to be retained.  Up to 7 significant trees (50%) could be counted from inside the 
critical area and/or buffer areas per the applicable tree retention regulations.  A total of 13 significant 
trees were retained from outside of the critical area and/or buffer areas and 1 significant tree was counted 
from inside such. 
 
Performance Bond: The applicant posted a bond for the installation of the remaining right-of-way 
improvements on September 9, 2016, including final lift of asphalt, curb and sidewalks in the amount of 
$217,066.00. 
 
Landscaping Bond:  The applicant posted a maintenance and defect bond on September 1, 2016 for the 
landscaping and recreational improvements in the amount of $19,425.00. 
 
Critical Areas Bond:  The applicant posted a maintenance and defect bond for critical areas mitigation 
planting associated with buffer averaging on September 1, 2016 in the amount of $16,681.26.  
 
Street Mitigation Fees:  The applicant has paid 30% of the street mitigation impact fee in the amount of 
$42,612.81 through June 27, 2016.  The balance of the street mitigation impact fee will be paid at the time 
of building permit issuance on a per lot basis for 8 of the 11 new lots with credit given for 1 existing lot 
and 2 other lots already being paid in full.  
 
School Mitigation Fees:  The applicant paid 50% of the Issaquah School District impact fee in the amount 
of $23,180.00 on September 9, 2016, in addition to the current administration fee.  The balance of the 
school mitigation impact fee will be paid at the time of building permit issuance on a per lot basis for 10 
of the 11 new lots with credit given for 1 existing lot.    
 
Park Impact Fees:  Park Impact fees, in addition to the current administration fee, will be paid at the time 
of building permit issuance on a per lot basis for 8 of the 11 new lots with credit given for 1 existing lot 
and 2 other lots already being paid in full.   
 
The applicant has demonstrated to the City of Sammamish that all of the preliminary plat approval 
conditions have either been met, or have been bonded for and will be met in a timely manner. 
 
Financial Impact: N/A 
 
Recommended Motion:  
 
Approve the resolution for the 11-lot Penny Lane North subdivision authorizing the Mayor to sign for final 
plat. 
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CITY OF SAMMAMISH 
WASHINGTON 

Resolution No. R2016-______ 
______________________________________________________________________________ 

 
A RESOLUTION OF THE CITY OF SAMMAMISH, 
WASHINGTON, GRANTING FINAL PLAT APPROVALTO THE 
PLAT OF PENNY LANE NORTH 

 
 WHEREAS, the City Council has received a recommendation of approval for the final 
plat of the Penny Lane North subdivision; and 
 
 WHEREAS, the City Council has reviewed said plat and finds that it conforms to all 
terms of the preliminary plat approval and applicable land use laws and regulations; and 
 
 WHEREAS, the City Council desires to grant final approval to the 11-lot plat of Penny 
Lane North;  
  
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DO RESOLVE AS FOLLOWS: 
 
Section 1.  Adoption of Hearing Examiner’s Findings and Conclusions. 
The City Council hereby adopts the findings and conclusions included in the City of Sammamish 
Hearing Examiner’s decision of September 18, 2015 and revised November 9, 2015 for the 
preliminary plat of Penny Lane North PSUB2014-00215  
 
Section 2.  Grant of Approval.  The City Council hereby grants final approval to the Penny Lane 
North (11-lot) plat. 
 

PASSED BY THE CITY COUNCIL AT A SPECIAL MEETING THEREOF ON 
THE 18TH DAY OF OCTOBER 2016. 
      
 
           CITY OF SAMMAMISH 
 
 
 
         ________________________ 
         Mayor Donald J. Gerend 
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ATTEST/AUTHENTICATED: 
 
 
 
_________________________ 
Melonie Anderson, City Clerk 
 
 
 
Approved as to form: 
 
 
 
_________________________ 
Michael Kenyon, City Attorney 
 
 
 
Filed with the City Clerk:  October 12, 2016 
Passed by the City Council:   
Resolution No.:  R2016-______ 
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BEFORE the HEARING EXAMINER for the 

CITY of SAMMAMISH 
 

DECISION – REVISED AFTER RECONSIDERATION 1 
 
 

FILE NUMBER:  PSUB2014-00225 
 

APPLICANT:  PNW Holdings, LLC 
9675 SE 36th Street, Suite 105 
Mercer Island, WA  98040 
 

TYPE OF CASE:  Preliminary subdivision (Penny Lane) 
 

STAFF RECOMMENDATION:  Approve subject to conditions 
 

EXAMINER DECISION:  GRANT subject to conditions 
 

DATE OF REVISED DECISION:  November 9, 2015 
 

 
INTRODUCTION 2 

 
PNW Holdings, LLC (PNW) seeks preliminary approval of Penny Lane, an 11 lot single-family residential 
subdivision of a 4.76 acre site which is zoned R-4, owned by Penny Lane Company, LLC. 
 
PNW filed a Base Land Use Application on October 3, 2014. (Exhibit 1 3) The Sammamish Department of 
Community Development (the Department) deemed the application to be complete when filed. (Exhibit 7c) 
 
The subject property is located at 24252 SE 24th Street. 
 
The Sammamish Hearing Examiner (Examiner) viewed the subject property on September 11, 2015. 
 
The Examiner held an open record hearing on September 11, 2015. The Department gave notice of the 
hearing as required by the Sammamish Municipal Code (SMC). (Exhibit 7a)  
 

1  Text revisions to the Decision resulting from the reconsideration process are identified by footnotes. 
2  Any statement in this section deemed to be either a Finding of Fact or a Conclusion of Law is hereby adopted as such. 
3  Exhibit citations are provided for the reader’s benefit and indicate:  1) The source of a quote or specific fact; and/or 2) 

The major document(s) upon which a stated fact is based. While the Examiner considers all relevant documents in the 
record, typically only major documents are cited. The Examiner’s Decision is based upon all documents in the record. 

 
 The Department’s exhibit numbers include the prefix “S-“ (e.g.: S-1, S-2, etc.) Since there is no need to distinguish the 

source of exhibits in this case, the Examiner is omitting the “S-“ prefix on exhibit citations in this Decision. 
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HEARING EXAMINER REVISED DECISION  
RE:  PSUB2014-00225 (Penny Lane) 
November 9, 2015 
Page 2 of 21 
  
Subsection 20.05.100(1) SMC requires that decisions on preliminary subdivisions be issued within 120 net 
review days after the application is found to be complete. The Department was not able to complete it’s 
review of the application within 120 net review days. (Exhibit 17, p. 4, Finding 23) The SMC provides two 
potential remedies for an untimely decision: A time extension mutually agreed upon by the City and the 
applicant [SMC 20.05.100(2)] or written notice from the Department explaining why the deadline was not 
met [SMC 20.05.100(3)].  
 
The following exhibits were entered into the hearing record during the hearing: 

 
Exhibits 1 – 16: As enumerated in Exhibit 17, Departmental Staff Report 
Exhibit 17: Departmental Staff Report 
Exhibit 18: King County iMap of the area 
Exhibit 19: Photograph along the north property line submitted by Garrison 
Exhibit 20: Plat design as originally submitted 
Exhibit 21: E-mail string, Garrison – Brauns, September 30, 2014-October 1, 2014-March 

25, 2015 
 
On September 18, 2015, the Examiner approved the preliminary subdivision subject to conditions. On 
September 25, 2015, the City filed a timely Request for Reconsideration (the Request). The Request asked 
the Examiner to reconsider: Finding of Fact 11, Paragraph 3; Conclusion of Law 4, Paragraphs 1, 2, 3, and 5; 
Conclusion of Law 7.B, Paragraph 2; and Condition A.1. All of the requests relate to 244th Avenue SE. On 
September 28, 2015, the Examiner issued an Order to reconvene the open record hearing on November 2, 
2015. The hearing was reconvened, additional evidence was entered into the record, and sworn testimony 
was taken. This Revised Decision concludes the Reconsideration process. 4 
 
The following exhibits were entered into the hearing record during the reconvened hearing: 5 

 
Exhibit S-22: Hearing Examiner Decision, September 18, 2015 
Exhibit S-23: Request for Reconsideration, filed September 25, 2015 
Exhibit S-24: Order Accepting a Request for Reconsideration and Setting the Matter for Further 

Hearing, issued September 28, 2015  
Exhibit S-25: “Analysis and Recommendation of Site Access Street Alignment,” TraffEx 

report, July 15, 2014 (Cited on page 1 of Exhibit 6d, but not previously entered 
into the hearing record.) 

Exhibit S-26: Horizontal Control Plan, dated July 23, 2015 
 
The action taken herein and the requirements, limitations and/or conditions imposed by this decision are, to 
the best of the Examiner’s knowledge or belief, only such as are lawful and within the authority of the 
Examiner to take pursuant to applicable law and policy. 
 

4  Paragraph added after Reconsideration. 
5  Paragraph and following list of five exhibits added after Reconsideration. 
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HEARING EXAMINER REVISED DECISION  
RE:  PSUB2014-00225 (Penny Lane) 
November 9, 2015 
Page 3 of 21 
  
 

FINDINGS OF FACT 
 
1. Three primary issues of concern are present in the record: Whether the proposed interior street 

should extend to the north property line or end in a cul-de-sac south of the north property line; the 
effect of the proposal on trees on the adjoining parcel to the north (Chiaoliu parcel); and asserted 
incompatibility between the size of lots within the proposed subdivision and those in the surrounding 
area. This Decision will focus on those issues while providing only cursory discussion of compliance 
with subdivision approval criteria that have not been challenged in any way. 

 
2. The subject property is a rectangle whose long axis runs north to south. The south boundary of the 

property borders the north side of SE 24th Street for 330.49 feet. 6 The property extends to the north 
for about 627 feet. The east property line aligns with the right-of-way centerline (if extended to the 
north) of 244th Avenue SE south of SE 24th Street. The property consists of two tax parcels 
containing a combined 4.756 acres. (Exhibits 2, Sheet C1; 15) 

 
3. 7 The subject property is bordered on the west by open space/critical areas tracts within The Laurels 

subdivision. The Laurels is a large subdivision of approximately 107 small lots and one large lot. 
(Exhibits 2, Sheet C1; 15; 18) 

 
 The site is bordered on the north by an approximate one-acre lot (the Chiaoliu parcel, 2127 on 

Exhibit 18). 8 The Chiaoliu parcel is accessed via SE 20th Place and 244th Avenue SE, both of which 
are private roads existing within one or more easements. The developed portion of 244th Avenue SE 
within that easement does not extend south to the common boundary with the subject property. 
(Whether the easement itself extends to the common property line is not apparent from the record.) 
SE 20th Street and 244th Avenue SE collectively serve approximately six acreage parcels including 
Chiaoliu, Wilcock (2101 on Exhibit 18), and Garrison (24409 on Exhibit 18). (Exhibits 15 and 18; 
and testimony) 

 

6  The scale of every drawing in Exhibit 2 is incorrect. The graphic scale bars on Sheets C1 – C6 and L-1 state that the scale 
is 1 inch equals 40 feet. However, the segment on the graphic scale which represents 40 feet is only 0.89 inches long. The 
graphic scale bar on Sheet L-2 states that the scale is 1 inch equals 20 feet. However, the segment on the graphic scale bar 
which represents 20 feet is only 0.89 inches long. Dimensions called out on the plans as a certain distance do not scale to 
that distance. It would appear that Exhibit 2 is a slightly reduced copy (89%) of an original drawing. Thus, the reader is 
cautioned that a standard engineering scale cannot be used to accurately determine the dimension of any item on Sheets 
C1 – C6, L-1, and L-2. Dimensions provided in this Decision are based solely upon textual notations on those sheets and 
not on scaling of objects. 

7  Paragraph 3 revised after Reconsideration. Although not expressly challenged in the Request, Paragraph 3 in the original 
Decision inaccurately describes the location of the gas pipeline easement. The paragraph states, based upon the 
Examiner’s understanding of testimony offered during the original hearing, that the easement encumbers the west 75 feet 
of the Ponderosa Trails No. 2 lots. Exhibit 26 definitively shows that the easement is actually 30 feet east of the west 
boundary of those lots. That factual error affects the issue of concern in the Request and must be corrected. 

8  Lot area approximations in this Finding calculated from Exhibit 18. 
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 The subject property is bordered on the east by five lots in Ponderosa Trails No. 2. Those lots are 

each about 0.8 to one acre in area. They access 245th Avenue SE, a public street, on their east side. A 
75 foot wide high pressure gas transmission pipeline easement (the Williams easement) encumbers 
those lots, lying 30 feet east of their west property lines. The Williams easement continues to the 
north and south. The easement reportedly contains one pipeline, although plans are in the works to 
add a second pipeline within the easement. (Exhibits 2, Sheet C1; 15; 18; 26; and testimony) 

 
 Across SE 24th Street to the south are two acreage lots whose access is apparently via SE 25th Street 

off the public street portion of 244th Avenue SE south of SE 24th Street. Beaver Lake Park, a large 
public park, lies southeast of the subject property, bordered on the north by SE 24th Street and on the 
west by 244th Avenue SE. (Exhibits 2, Sheet C1; 15; 18) 

 
4. The area from the west side of The Laurels to east of 245th Avenue SE, including the subject 

property and all the residential lots mentioned above, is both designated on the City’s adopted 
Comprehensive Plan as R-4 and zoned R-4, residential development at a maximum density of four 
dwelling units per acre. Further to the west is a large area designated and zoned R-1 (one dwelling 
unit per acre) and further to the east is a large area designated and zoned R-6 (six dwelling units per 
acre). (Exhibit 16; official notice) 

 
5. SE 24th Street is a designated Collector Arterial. 244th Avenue SE is a designated Minor Arterial. 

(Exhibit 6d, p. 4) 
 
 According to the currently adopted Comprehensive Plan, 244th Avenue SE is a designated Minor 

Arterial “between SE 32nd Street and SE 24th Street” and again “between NE 8th Street and the 
north city limits”. [Comprehensive Plan, Transportation Element, p. V-8] The segment “between SE 
24th Street and NE 8th Street … will be a Minor Arterial only if the connection through this corridor 
is constructed in the future, but it does not currently exist as a continuous roadway”. [Ibid.]  

 
6. The south half (more or less) of the subject property is essentially flat. The northwest and northeast 

portions of the site exhibit upward slopes which extend off-site to the north and east. The steepest 
areas of slope are in the two northern corners. (Exhibit 2, Sheet C2) 

 
 Predominant vegetation on the site is pasture. The northwest and northeast corners are densely 

wooded; mature trees are located along the south and eastern edges of the site. A row of mature trees 
is also located just east of the subject property on the abutting Ponderosa Trails No. 2 lots. (Exhibits 
2, Sheet C6; 5; 15) 

 
 Laughing Jacobs Creek flows through the southern portion of The Laurels. It does not pass through 

the subject property but, at its closest point, is within about 50 feet of the southwest corner of the 
subject property. A small Type Ns stream enters the subject property from the north and flows 
southwesterly across the northwest corner of the site. (Exhibits 2, 3, and 18) 
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7. 9 PNW proposes to subdivide the subject property into 11 lots for single-family residential 

development. The existing residence and associated structures will be removed. Nearly half of the 
site will be devoted to tree retention (Tract D in the northwest corner of the site), protection of the 
Type Ns stream (Tract C across the northwest corner of the site), and storm drainage/protection of 
Laughing Jacobs Creek (Tract A along the west side of the site). A 5,253 square foot (SF) recreation 
tract (Tract B) is proposed in the north-center of the site. (Exhibit 2) 

 
 The 11 lots will be accessed via a new public street, labelled as 244th Avenue SE, to be constructed 

along the eastern edge of the subject property. The proposal envisions a 28-foot paved street section 
(with curb and gutter on both sides and with a planter strip and sidewalk only on the west side) 
running northerly in a right-of-way, which varies in width from about 45 to 50 feet, to a cul-de-sac in 
the vicinity of Proposed Lots 8 and 9. The proposal then extends the street within a 45-foot wide 
right-of-way to the north property line; the street section itself would stop a few feet short of the 
north property line at a cut-bank retaining wall. (Exhibits 2, Sheet C4; and 26) 

 
 All proposed lots comply with SMC requirements. (Exhibit 17) 
 
8. PNW held an SMC-required neighborhood meeting in September, 2014. Neighbors in attendance 

were apparently generally opposed to any connection between 244th Avenue SE in Penny Lane and 
the private portion of 244th Avenue SE to the north. As a result, PNW’s initial plat submittal to the 
City terminated 244th Avenue SE at the cul-de-sac and rotated Proposed Lots 10 and 11 so that they 
backed up to the north property line. (That proposal included a 25-foot wide sanitary sewer tract 
(Tract E) from the end of the cul-de-sac to the north property line. (Exhibit 20, Sheets C1 and C5)) 

 
9. In late September, 2014, Jane Garrison (Garrison) met with the former City Engineer, Jeff Brauns 

(Brauns), to discuss the internal street design in Penny Lane. On September 30, 2014, Garrison sent 
an E-mail to Brauns summarizing her understanding of their discussion and asking Brauns to 
“correct me if I misrepresent any of our conversation.” (Exhibit 21, September 30, 2014, E-mail, ¶ 1) 

 
 Garrison’s summary of their meeting stated that Brauns said the City would use 248th Avenue SE as 

a north-south arterial route north of SE 24th Street rather than trying to extend 244th Avenue SE to the 
north. She stated that Brauns said “a connection up the [Williams] pipeline seems unlikely.” (Exhibit 
21, September 30, 2014, E-mail, ¶ 3) She said that Brauns also indicated “that the Penny Lane drive 
needs to line up with 244th as best as possible”. (Ibid.) 

 
 Brauns replied by E-mail the next day. He made no corrections to Garrison’s summary of their 

conversation. (Exhibit 21, October 1, 2014, E-mail) 
 

9  Paragraph 2 revised after Reconsideration. Although not expressly challenged in the Request, Paragraph 2 in the original 
Decision inaccurately describes the width of the proposed right-of-way. Exhibit 26 is a to-scale plan (unlike Exhibit 2 
which, as noted in Footnote 6, above, is a slightly reduced copy); measurements may be made directly from Exhibit 26.  
Right-of-way width is relevant to the issue of concern in the Request and needs to be corrected. 
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 Public Works subsequently told PNW that 244th Avenue SE had to extend through to the north 

property line. (Testimony) PNW then revised the plat to the current configuration. (Exhibit 2) 
 
 Mona Davis (Davis), the Department’s Senior Planner handling the Penny Lane application, has 

spoken with the current City Engineer about 244th Avenue SE. The current City Engineer told her 
that Public Works has no current desire to extend 244th Avenue SE beyond Penny Lane. However, if 
the acreage parcels to the north ever seek to subdivide to the extent allowed by current zoning, the 
City Engineer told Davis that Public Works would want a second access point into those lots. Thus, 
Public Works would like to preserve the ability to extend 244th Avenue SE to the north. (Testimony) 

 
10. 10 Public Works considers the section of 244th Avenue SE to be built within Penny Lane to be a “half-

street” improvement. 11 As noted above, the eastern edge of the subject property, and thus the eastern 
edge of the proposed public right-of-way, aligns with the centerline of the 244th Avenue SE right-of-
way south of SE 24th Street. Therefore, the 244th Avenue SE travel lanes north and south of SE 24th 
Street will not align. The segment within Penny Lane will be a full lane offset to the west: The 
northbound lane within Penny Lane will align with the southbound lane south of SE 24th Street. 
(Exhibit 2, Sheet C4) 

 
 The eastern “half” of 244th Avenue SE north of SE 24th Street could theoretically be built because the 

Williams pipeline easement is 30 feet east of the property line, thus allowing additional right-of-way 
to be dedicated. PNW elected to build more than a traditional “half-street” to adequately serve the 
Penny Lane lots: Had it proposed a traditional “half-street” section, it would have had no on-street 
parking available. (Testimony during reconvened hearing) 

 
11. 12 Off-set intersections can create turning movement conflicts, especially for left-turning vehicles. The 

east- and westbound left turning movements will not conflict: The point where each turn occurs is 
reached before reaching the opposing turning traffic. Queues associated with those turns will also not 
conflict with one another. (Exhibits 2, Sheet C4; 25, Figure 3; and testimony) 

 
 The “Analysis and Recommendation of Site Access Street Alignment” study demonstrates that 

north- and southbound left turns also will not conflict. (Exhibit 25, Figure 4) 
 
12. The Chiaoliu parcel is fairly densely wooded, including along the common line with the subject 

property. (Exhibits 2, Sheet C6; 15; 19) The current plat design will necessitate a cut bank with a 

10  Paragraph 2 revised after Reconsideration. Although not expressly challenged in the Request, Paragraph 3 in the original 
Decision, like original Finding of Fact 3, above,  inaccurately describes the location of the gas pipeline easement. That 
factual error affects the issue of concern in the Request and must be corrected. 

11  The currently adopted Interim Public Works Standards (PWS) call for a 60-foot wide right-of-way with 36 feet of 
pavement for a local access street. [PWS.15.040, Table 1, and Fig.01-05 as amended by Ordinance No. O2005-191] 
Proposals to construct a street having lesser dimensions typically require an application for a “Variation” under 
PWS..10.170] But a Variation is not required where a half-street section is being constructed. 

12  Additional citation provided for Paragraph 1 after Reconsideration; Paragraph 2 revised after Reconsideration; Paragraph 
3 deleted after Reconsideration. 
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retaining wall of up to six feet in height along the eastern portion of the north property line. (Exhibit 
2, Sheet C4) The original no-through-street proposal contemplated some cut-slope grading in that 
area, but no retaining walls. (Exhibit 20, Sheet C4) 

 
13. 13 PNW is willing to construct Penny Lane either with or without a through street. During the 

reconvened hearing the Examiner asked the participants to comment upon an alternative which 
would have the dedicated right-of-way end at the cul-de-sac, a 30 foot wide ingress, egress, and 
utilities easement would extend to the north property line, a joint use driveway would be constructed 
within that easement to serve Proposed Lots 10 and 11, and the easement would be encumbered with 
a “dedicate upon demand” condition. Both PNW and Public Works said they could support that 
proposal. (Testimony) 

 
14. The City has adopted tree retention requirements. [SMC 21A.35.210 - .240] New subdivisions must 

retain at least 25% of all “significant” trees 14 located outside of protected sensitive areas [SMC 
21A.35.210(2)(a)] and essentially all significant trees located within protected environmentally 
sensitive areas [SMC 21A.35.210(2)(b)]. There is a proviso associated with the retention 
requirement: “trees retained within environmentally sensitive areas and associated buffers may be 
counted for up to 50 percent of the tree retention requirement in subsection (2)(a) of this section.” 
[SMC 21A.35.210(2)(b)] Further, up to 50% of the trees to be retained may be replaced by new trees 
upon approval by the Department; replacement ratios range from 4:1 to 8:1 depending upon the size 
of the tree to be replaced. [SMC 21A.35.210(6) and .240(1)(c)] 

 
 The regulations include criteria for selecting which trees to retain on a development site: 
 

(a) Trees located within healthy, vegetated groups and stands rather than as isolated 
trees scattered throughout the site; 
(b) Trees that have a reasonable chance of survival once the site is developed; 
(c) Trees that will not pose a threat to persons or property; 
(d) Trees that can be incorporated into required landscaping or can be used to screen 
the site from adjacent properties; 
(e) Trees adjacent to open space, sensitive area buffers or sensitive area tracts;  
(f) Trees having a significant land stability function; or 
(g) Trees that meet the definition of heritage tree. 

 
 [SMC 21A.35.210(5)] 15 
 

13  Paragraph totally revised after Reconsideration. 
14  The SMC defines a “significant tree” as either a coniferous tree with a diameter at breast height (DBH) of 8” or more or a 

deciduous tree with a DBH of 12” or more. [SMC 21A.15.1333] 
15  The City’s tree retention regulations have been the subject of a series of changing “Interim Development Regulations.” 

The Examiner believes the above to be a correct statement of the tree retention regulations to which the Penny Lane 
application is vested. Compliance with tree retention regulations, per se, was not an issue in dispute. 
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15. The subject property contains 93 significant trees, 37 of which are in critical area tracts. (Exhibits 2, 

Sheet C6; 5) Pursuant to SMC 21A.35.210(2)(a), 14 (25% of 56) significant trees outside of sensitive 
areas and the 37 significant trees within sensitive areas tracts must be retained. Pursuant to the 
proviso in SMC 21A.35.210(2)(b), the trees within the sensitive areas may count for up to 50% of 
the 14 tree total. 

 
 PNW proposes to retain 13 significant trees outside environmentally sensitive areas plus the trees 

within the critical areas, for a total of well more than 14 significant trees retained. The retained trees 
are primarily located in the dense grove in the northwest corner of the site and in the critical areas 
tracts. (Exhibit 2, Sheet C6) In addition to tree retention, PNW will be required to plant street trees 
along Penny Lane’s frontage on SE 24th Street and the west side of 244th Avenue SE within the 
subdivision.  

 
 The 244th Avenue SE street section has been shifted as far west as possible within the proposed 50 

foot wide right-of-way to facilitate retention of the off-site trees on the Ponderosa Trails No. 2 lots 
to the east. (Exhibit 2, Sheet L-1) 

 
 Some of the trees to be removed are in the northeast corner, including some which are very close to 

the property line of and trees on the Chiaoliu parcel to the north. (Exhibit 2, Sheet C6) A 
professional arborist reviewed the trees in that area and concluded that only a currently leaning Red 
alder would likely be adversely affected by the proposed clearing: It will fall down. (Exhibit 5a) 

 
16. The Department’s Staff Report (Exhibit 17) provides a detailed exposition of facts related to all 

criteria for preliminary subdivision approval. PNW concurred in full in the Findings, Conclusions, 
and Recommended Conditions set forth in that report. (Testimony) The record contains no challenge 
to the content of that report. Therefore, the Findings and Conclusions/Analysis within the Staff 
Report are incorporated herein as if set forth in full with the following exceptions/additions: 

 
A. Page 3, Finding 8: Storm water flow control must meet Level 2 standards, not Level 3. 

(Testimony) 
 
B. Page 4, Finding 19: Elementary students will walk to school; middle and high school 

students will be bussed. (Exhibit 9) A sidewalk is available on the north side of SE 24th 
Street all the way to Discovery Elementary. The school district currently has a school bus 
stop in front of The Laurels. (Testimony) 

 
17. Sammamish’s State Environmental Policy Act (SEPA) Responsible Official issued a threshold 

Determination of Nonsignificance (DNS) for Penny Lane on August 4, 2015. (Exhibit 7b) The DNS 
was not appealed. (Exhibit 17, p. 3, Finding 10) 
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18. The record contains written and/or oral testimony from four neighbors. One (Williams) lives well to 

the south of SE 24th Street. Williams philosophically opposes urban density development within the 
City. (Exhibit 8b) 

 
 Petschke (who lives at 2105 245th Avenue SE – 2105 on Exhibit 18), Garrison, and Wilcock all 

oppose extension of the 244th Avenue SE right-of-way to the north property line. (Exhibits 8a; 8c; 
and testimony) 

 
 Petschke also believes that requiring a children’s play area within Penny Lane is a waste of land 

given that Beaver Lake Park lies diagonally across SE 24th Street from the subject property. Petschke 
would prefer to see that area shifted north to provide a buffer for the acreage parcels in that direction. 
(Exhibit 8a) 

 
 Garrison is also concerned about the amount of clearing that is proposed. (Exhibit 8c; and testimony) 
 
19. Any Conclusion of Law deemed to be a Finding of Fact is hereby adopted as such. 
 
 

LEGAL FRAMEWORK 16 
 
The Examiner is legally required to decide this case within the framework created by the following 
principles: 
 
Authority 
A preliminary subdivision is a Type 3 land use application. [SMC 20.05.020, Exhibit A] A Type 3 land use 
application requires an open record hearing before the Examiner. The Examiner makes a final decision on 
the application which is subject to the right of reconsideration and appeal to Superior Court. [SMC 
20.05.020, 20.10.240, 20.10.250, and 20.10.260] 
 

The Examiner’s decision may be to grant or deny the application or appeal, or the examiner 
may grant the application or appeal with such conditions, modifications, and restrictions as 
the Examiner finds necessary to make the application or appeal compatible with the 
environment and carry out applicable state laws and regulations, including Chapter 43.21C 
RCW and the regulations, policies, objectives, and goals of the interim comprehensive plan 
or neighborhood plans, the development code, the subdivision code, and other official laws, 
policies and objectives of the City of Sammamish. 
 

[SMC 20.10.070(2)] 
 
Review Criteria 
Section 20.10.200 SMC sets forth requirements applicable to all Examiner Decisions: 

16  Any statement in this section deemed to be either a Finding of Fact or a Conclusion of Law is hereby adopted as such. 
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When the examiner renders a decision …, he or she shall make and enter findings of fact and 
conclusions from the record that support the decision, said findings and conclusions shall set 
forth and demonstrate the manner in which the decision … is consistent with, carries out, and 
helps implement applicable state laws and regulations and the regulations, policies, 
objectives, and goals of the interim comprehensive plan, the development code, and other 
official laws, policies, and objectives of the City of Sammamish, and that the 
recommendation or decision will not be unreasonably incompatible with or detrimental to 
affected properties and the general public. 

 
Additional review criteria for preliminary subdivisions are set forth at SMC 20.10.220: 
 

When the examiner makes a decision regarding an application for a proposed preliminary 
plat, the decision shall include additional findings as to whether:  
 (1) Appropriate provisions are made for the public health, safety, and general 
welfare and for such open spaces, drainage ways, streets or roads, alleys, other public ways, 
transit stops, potable water supplies, sanitary wastes, parks and recreation, playgrounds, 
schools and school grounds and all other relevant facts, including sidewalks and other 
planning features that assure safe walking conditions for students who only walk to and from 
school; and  
 (2) The public use and interest will be served by the platting of such subdivision 
and dedication.  
 

Vested Rights 
Sammamish has enacted a vested rights provision. 
 

Applications for Type 1, 2, 3 and 4 land use decisions, except those that seek variance from 
or exception to land use regulations and substantive and procedural SEPA decisions shall be 
considered under the zoning and other land use control ordinances in effect on the date a 
complete application is filed meeting all the requirements of this chapter. The department’s 
issuance of a notice of complete application as provided in this chapter, or the failure of the 
department to provide such a notice as provided in this chapter, shall cause an application to 
be conclusively deemed to be vested as provided herein.  

 
[SMC 20.05.070(1)] Therefore, this application is vested to the development regulations as they existed on 
October 3, 2014. 
 
Standard of Review 
The standard of review is preponderance of the evidence.  The applicant has the burden of proof. [City of 
Sammamish Hearing Examiner Rule of Procedure 316(a)] 
 
Scope of Consideration 
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The Examiner has considered: all of the evidence and testimony; applicable adopted laws, ordinances, plans, 
and policies; and the pleadings, positions, and arguments of the parties of record. 
 
 

CONCLUSIONS OF LAW 
 
1. Extensive, detailed conclusions regarding conformance with the criteria for approval are unnecessary 

since Penny Lane is largely an uncontested case. 
 
2. Petschke’s suggestion that the proposed on-site recreation area be eliminated would directly conflict 

with code requirements and, therefore, cannot be considered. Subsection 21A.30.160(1) SMC 
requires that new subdivisions provide on-site recreation area unless a public recreation area is 
within one-quarter mile of the site “and [is] accessible without crossing of arterial streets.” 
[Emphasis added] Beaver Lake Park is clearly within one-quarter mile of the Penny Lane site, but 
Beaver Lake Park cannot be accessed from the subject property without crossing SE 24th Street. SE 
24th Street is a designated arterial. Therefore, adopted City code requires that on-site recreation area 
be provided. 

 
 Williams’ opposition to urban level development and Petschke’s argument that the proposed lot sizes 

are incompatible with the acreage lots to the east and north are completely contrary to the officially 
enacted policy and regulatory positions of the City’s legislative officials, the City Council. Land 
owners have a basic right to develop their land in accordance with adopted City regulations. In this 
case, PNW has a basic right to develop consistent with the allowances and requirements of the R-4 
zone. That zoning regulation allows exactly the type and density of development proposed. 

 
3. PNW has discussed tree protection with Chiaoliu. PNW has agreed to protect trees on her property or 

remove them with her permission. (Testimony) That testimony amounts to a voluntary offer by PNW 
which should be memorialized through a condition of approval. 

 
 PNW’s tree retention proposal is fully compliant with the applicable version of adopted tree 

retention regulations. 
 
4. 17 After thoughtful reflection on the various arguments for and against extension of 244th Avenue SE to 

the north line of the subject property, the Examiner concludes that the public interest will be best 
preserved in the long run by implementing the design option described in Finding of Fact 13, above. 

 
 The former City Engineer told Garrison that the City had a route (the 248th Avenue SE corridor) 

which would provide the needed link in the north-south arterial system. It would thus appear that an 
immediate connection to the north is not needed. 

 

17  Conclusion of Law substantially revised after Reconsideration.  
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 However, the Reconsideration process reminded the undersigned of a conclusion which he reached 

in an analogous subdivision case in another jurisdiction several years ago. In that case the 
undersigned stated that he did not want to be the person who 

 
forever closed the door on the potential to interconnect these neighborhoods. 
Redevelopment of the large lots to the immediate south of Maple Hills will 
undoubtedly occur in the future, especially given Covington’s Plan and area zoning. 
Future residents may desire interconnection with the Maple Hills street system. The 
possibility for a rational street system in the future should be preserved. 

 
 [Official notice, Covington Hearing Examiner Decision in application PP99-004/1025, September 

21, 2006] 
 
 If access to Proposed Lots 10 and 11 is provided via a joint use driveway over a 30 foot wide 

easement which is subject to a dedicate upon demand clause, then that easement could be widened to 
the east and converted to a public right-of-way if and when one or more abutting property owners to 
the north desire to subdivide their properties. In the meantime, the private easement status will 
reduce greatly the possibility that anyone would try to use the easement to access properties to the 
north and the shared driveway would require far less physical improvement than would the proposed 
public street. In addition, Proposed Lots 10 and 11, the two smallest lots in the subdivision, would 
each gain about 750 SF of additional area. 

 
5. Based upon all the evidence in the record, the Examiner concludes that Penny Lane meets the 

considerations within SMC 20.10.200. All evidence demonstrates compliance with Comprehensive 
Plan policies and zoning code, subdivision code, and Environmentally Sensitive Areas regulations. 

 
6. Given all the evidence in the record, the Examiner concludes that Penny Lane complies with the 

review criteria of SMC 20.10.220. The proposed subdivision allows development at the density 
expected under the Comprehensive Plan, does not thwart future development of surrounding 
properties, makes appropriate provision for all items listed in that code section, and will serve the 
public use and interest. 

 
7. The recommended conditions of approval as set forth in Exhibit 17 are reasonable, supported by the 

evidence, and capable of accomplishment with the following changes: 
 

A. The numbering system will be changed to eliminate duplicate numbering. The current system 
results in two each of Conditions 1 – 18. The solution which the Examiner has employed in 
the past and will employ here is to assign a letter to each of the sub-parts of the condition list 
(“A. General Conditions,” etc.) and then to number conditions within each section from 1 
to n. 
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B. 18 First Recommended Condition 3. The concluding clause (“and subject to applicable 
conditions of approval specified by the Hearing Examiner.”) is superfluous in a Decision 
issued by the Examiner: The conditions of approval will be those specified by the Examiner. 
The clause will be omitted.  

 
 In addition, the condition will specify that the 244th Avenue SE right-of-way is to terminate 

at the cul-de-sac with a 30 foot wide easement, subject to a dedicate upon demand provision, 
continuing to the north property line to provide access to Proposed Lots 10 and 11 which 
may be served by a joint use driveway and which may be enlarged to incorporate the area that 
would have been within the right-of-way. 

 
 Finally, the condition will be slightly rephrased and moved up to become the first condition: 

Nothing is more important than clearly specifying what exactly has been approved.  
 
C. First Recommended Condition 13. The intent of this condition is somewhat obscured by the 

complexity of its structure. PNW proposes to infiltrate storm water on the subject property. 
PNW’s preliminary geotechnical studies have indicated that all collected storm water should 
be able to be infiltrated on-site. If that standard is met, the Flow Control standard will not 
apply (because there will be no flows leaving the site). The condition will be restructured to 
better reflect that intent. 

 
D. First Recommended Condition 14. The word “should” has no place in conditions of 

approval. “Should” confers absolute discretion on the plattor/developer; “should” suggests 
but does not require. Conditions require. “Should” will be replaced with “shall.” 

 
E. Second Recommended Condition 16. This condition attempts to set a mechanism by which 

school impact fee credits are allocated within the subdivision. The SMC provides that 
transportation, school, and park impact fees are subject to a residence-by-residence credit for 
existing residences. There is one residence on the subject property. Therefore, the 11-lot plat 
is subject to fees for only 10 lots. But the dilemma is: Which 10 lots pay the fees? 

 
 That question would be easily answered if the plat were retaining the existing house: It would 

be the lot to enjoy the credits as it already exists. But the situation is vastly different where, 
as here, all existing residences are to be demolished and replaced with new residences and 
where the lot configuration does not remotely follow the existing lot lines. 

 
 The Department’s recommended wording assigns the credits to Lot 11 for no apparent 

reasons other than simplicity and (according to Davis) the fact that the residence is sort of 
near Proposed Lot 11. (Actually, the existing residence straddles Proposed Lots 8 and 9.)   

 

18  Paragraph 2 revised after Reconsideration.  
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 In recent preliminary subdivision approvals (Reece’s Run, Bain, Sienna Lane, 223rd 
Assemblage, Pine Ridge II, etc.) the Examiner addressed this quandary: 

 
City code provides for credits against all types of impact fees for existing 
residences when property is subdivided. These three conditions provide for 
that credit, but they do so by specifying which two lots (Proposed Lots 1 and 
9) don’t have to pay the fees. There is no intrinsic basis in the record for 
picking winners and losers through the preliminary subdivision process. 
There is nothing special about Proposed Lot 1; unlike Proposed Lot 9, its 
existing residence is not being retained. In at least some previous cases (such 
as PSUB2013-00127, Reese’s Run) the Examiner has simply indicated the 
number of lots which are subject to the fees, leaving division of the fees as an 
administrative action to be taken later. That procedure will be applied here as 
well. 

 
 [Bain, PSUB2014-00090, p. 14, Conclusion of Law 7.H] The Department testified in prior 

hearings that it did not like the solution employed in Reece’s Run, Bain, and Sienna Lane. 
(Official notice) The issue was briefly discussed in this hearing. 

 
 If the Examiner were the legislative authority, which he most assuredly is not, he would 

propose a code amendment that would assign the available credits first to houses that are 
actually going to be retained within the plat and then would apportion the remaining credits, 
if any, equally over the remaining lots. 

 
 The Examiner still finds the Department’s scheme to be indefensible “winner” and “loser” 

picking and declines to follow that course. The Bain solution will be employed. The 
Examiner once again strongly encourages City staff to initiate a discussion of this situation 
with the City Council in an effort to find a more equitable way to allocate credits. 

 
F. A few minor, non-substantive structure, grammar, and/or punctuation revisions to the 

Recommended Conditions will improve parallel construction, clarity, and flow within the 
conditions. Such changes will be made. 

 
8. Any Finding of Fact deemed to be a Conclusion of Law is hereby adopted as such. 
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REVISED DECISION 
 
Based upon the preceding Findings of Fact and Conclusions of Law, and the testimony and evidence 
submitted at the open record hearing, the Examiner GRANTS preliminary subdivision approval for Penny 
Lane SUBJECT TO THE ATTACHED CONDITIONS. 
 
Revised Decision issued November 9, 2015. 
 

\s\ John E. Galt  (Signed original in official file) 
John E. Galt 
Hearing Examiner  

 
HEARING PARTICIPANTS 19 

 
Maher Joudi Mona Davis 
Elliot Wilcock Jane Garrison 
Haim Strasbourger Carol Rozday 
Andrew Zagars 20  
 

NOTICE of RIGHT of JUDICIAL REVIEW 21 
 
This Revised 22 Decision is final and conclusive subject to the right of review in Superior Court in 
accordance with the procedures of Chapter 36.70C RCW, the Land Use Petition Act. See Chapter 36.70C 
RCW and SMC 20.10.250 for additional information and requirements regarding judicial review.  
 
The following statement is provided pursuant to RCW 36.70B.130:  “Affected property owners may request 
a change in valuation for property tax purposes notwithstanding any program of revaluation.”   
 
 
 

19  The official Parties of Record register is maintained by the City’s Hearing Clerk. 
20  Mr. Zagars testified only at the reconvened hearing and is an addition to the Hearing Participants list. 
21  Notice of Right of Reconsideration paragraph deleted: Repetitive reconsideration is not allowed by the SMC.  
22  This word added after reconsideration. 
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CONDITIONS OF APPROVAL 
PENNY LANE 

PSUB2014-00225 
 
This Preliminary Subdivision is subject to compliance with all applicable provisions, requirements, and 
standards of the Sammamish Municipal Code, standards adopted pursuant thereto, and the following special 
conditions: 
 
A. General Conditions: 
 
1. 23 Exhibit 2 is the approved preliminary plat (and supporting plans); PROVIDED, that the 244th 

Avenue SE right-of-way shall terminate at the cul-de-sac. A 30 foot wide ingress, egress, and utilities 
easement shall be extended from the cul-de-sac to the north property line, abutting the east boundary 
of the subject property. Proposed Lots 10 and 11 shall be enlarged to incorporate the area that would 
have been within the previously depicted right-of-way. The easement shall benefit Proposed Lots 10 
and 11 and shall be subject to a “dedicate upon demand” provision allowing the City to require 
dedication upon demand in the future. Proposed Lots 10 and 11 shall be served by a joint use 
driveway located within said easement. Revisions to approved preliminary subdivisions are subject 
to the provisions of SMC 19A.12.040. 

 
 A textual and graphic notation on the final plat, together with a provision within the HOA CC&Rs, 

shall indicate that the easement extension of the 244th Avenue SE right-of-way within the subject 
property is subject to a “dedicate upon demand” condition benefitting the City of Sammamish. The 
precise wording of these notations/provisions shall be subject to approval by the City Attorney to 
ensure that they carry out their intended purposes.  

 
2. Pursuant to RCW 58.17.170 the Plattor shall comply with all county, state, and federal rules and 

regulations in effect on October 3, 2014, the vesting date of the subject application.  However, if the 
legislative body finds that a change in conditions creates a serious threat to the public health or safety 
in the subdivision, future development may be subject to updated construction codes, including but 
not limited to the International Building Code and the International Fire Code, as amended. 

 
3. Preliminary plat approval shall be null and void if any condition is not satisfied and the final plat is 

not recorded within the approval period of 60 months (5 years) as required by SMC 19A.12.020, 
provided Plattor may file for an extension as permitted by code. 

 
4. For the purpose of ensuring compliance with all conditions of approval and the standard 

requirements of the SMC, the Plattor shall provide financial guarantees in conformance with SMC 
Chapter 27A, and PWS Chapter 10.050(K).  All improvements required pursuant to the PW 

23  Condition substantially revised after reconsideration. 
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standards, SMC, or other applicable regulations, must be installed and approved, or bonded as 
specified for plats in SMC 19A.16. 

 
5. The plattor shall comply with the payment of traffic impact fees in accordance to City of Sammamish 

Ordinance No. 2006-208. 
 

6. Clearing and grading along the north property line shall be coordinated with the abutting property 
owner so as to protect trees on the abutter’s property or, with the abutter’s permission, the developer 
may remove certain trees on the abutter’s property which would not survive the clearing on the 
subject property. 

 
 
B. Prior to City Acceptance of Improvements: 
 
1. The design engineer shall review the final Public Works review of the preliminary plat plans (Exhibit 

14) and incorporate responses to comments as appropriate on the final engineering plans and 
documents. 

2. The internal plat roads serving more than four dwelling units shall be consistent with the modified 
road section as depicted on the preliminary plat and supporting plans (Exhibit 2).  

3. Illumination shall be provided in the plat and frontage roads consistent with the City’s standards for 
average foot candles and uniformity for a local road.  Luminaires shall be full cut-off and LED. Pole 
type and style shall be approved by Public Works. 

4. Cul-de-sacs shall meet the requirements for Fire Turnaround for access and shall be approved by the 
Fire Marshal. 

5. All construction shall meet requirements consistent with the United States Department of Justice 
ADA Standards. The Access Board’s ADA Accessibility Guidelines (ADAAG) serves as the 
minimum baseline for the standards. 

6. Appropriate sidewalk and road transition from all proposed plat roads to all existing roads shall be 
designed and approved consistent with AASHTO standards as part of the site development permit. 

7. Drainage plans, Technical Information Reports, and analysis shall comply with the 2009 King 
County Surface Water Design Manual (KCSWDM), the City of Sammamish Addendum to the 2009 
KCSWDM, and the City of Sammamish Stormwater Management Comprehensive Plan. 

8. The site is subject to Conservation Area Flow Control (Level 2), unless stormwater runoff is 
infiltrated on-site, and Sensitive Lake Water Quality Treatment with additional requirements 
pursuant to the sphagnum bog menu. If infiltration is used, alternate levels of treatment would be 
allowed in accordance with the 2009 KCSWDM. 

9. If infiltration is used, final engineering documents shall adequately support mounding analysis, 
design infiltration rate, water quality treatment, and performance monitoring in accordance to the 
2009 KWSWDM. Preliminary documents including geotechnical analysis shall be finalized. 
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10. Individual lot flow control BMPs shall be required consistent with the 2009 KWSWDM. 

11. The plattor shall purchase from the City and install drain markers on each catch basin with the plat 
(Only Rain down the Drain). 

12. Prior to acceptance into the Maintenance and Defect period, the storm drain system shall be jetted, 
cleaned, and vactored, and the system shall be televisioned for inspection. 

13. Prior to acceptance into the Maintenance and Defect period, project close-out documents, including 
as-builts and final corrected TIR, shall be submitted to Public Works for approval. 

14. Limits of disturbance shall be established for the perimeter trees in Tracts C and D and soil shall 
remain undisturbed during construction. 

15. The proposed buffer restoration plan that was prepared by Sewall Wetland Consulting, Inc. (Exhibit 
2) must be revised to include a plan for deconsolidating and amending soils where needed to support 
successful native plant establishment.  Modification of stated performance standards to include an 
85% survival performance standard applicable in Years 2 through 5, not just in Year 5.  In addition, a 
watering protocol that provides a minimum of 1-inch of water per week to installed plantings from 
July 1 through October 15 during the first two years following installation. The source and layout of 
a proposed temporary irrigation system shall be depicted on mitigation plans. 

16. A City of Sammamish Critical Areas Bond Quantity Worksheet (BQW) must be prepared based on 
the Buffer Restoration Plan that was prepared by Sewall Wetland Consulting, Inc.  Following city 
review and approval of the BQW, a mitigation performance bond and mitigation monitoring fee must 
be provided. 

 
C. Concurrent with or Prior to Final Plat: 
 
1. A right-of-way dedication shall include the width and extent of the extension of 244th Avenue SE 

into the plat, including identified cul-de-sac limits. 
 
2. A 3.5-foot width of right-of-way dedication shall be provided along the property frontage on SE 24th 

Street. 
 
3. At a minimum, all stormwater facilities shall be constructed and online and operational.  This 

includes construction of road ATB, curb, gutter, stormwater conveyance system, water quality 
treatment systems, and stormwater pond.  Final lift of asphalt may be bonded unless otherwise 
directed by Public Works. 

 
4. All new signs required in the public rights-of-way must be installed by the City of Sammamish 

Public Works Department or at the direction of the City of Sammamish Traffic Engineer.  
Procurement and installation shall be paid for by the Plattor.  Contractor shall contact the Public 
Works Inspector to initiate signage installation a minimum of SIX WEEKS PRIOR TO FINAL 
PLAT.  Temporary street signs may be required for internal plat roads for emergency vehicle access. 
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 No parking signs shall be installed prior to final plat.  No parking signs shall be required on all 
proposed street and private roads with clear widths of 20 feet or less. 

 
5. A licensed surveyor shall survey and stake all storm drain facilities and conveyance lines with 

associated easements and dedications not located within the public rights-of-way.  Public Works 
Inspector shall inspect and approve locations prior to final plat and easement recording. 

 
6. Any off-site improvements shall be fully constructed. 
 
7.  “No Parking” signs shall be permanently installed. 
 
8. Illumination shall be fully installed or as approved by the City Engineer. 
 
9. Soil amendments shall be provided or bonded for in all common areas of the plat consistent with the 

requirements of the 2009 KCSWDM City of Sammamish Addendum. 
 
10. Pursuant to Chapter 21A.105 SMC, fifty percent of the school impact fees for 10 proposed lots (the 

site has one existing residence), plus an administrative fee, shall be paid. 
 
11. A Public Works performance bond shall be posted consistent with the 2009 KCSWDM Prior to final 

plat approval, a performance bond shall be posted to the City for all required improvements that 
remain at the time of final plat, or 30% of the total improvement costs, whichever is greater.  A bond 
quantities worksheet shall be provided by the Plattor for City review and approval of performance 
bond amount.  The restoration bond shall be released by the City following final plat approval. 

 
D. Conditions to appear on the face of the Final Plat (italicized text shall be included verbatim): 
 
1. Metal products such as galvanized steel, copper, or zinc shall not be used in all building roofs, 

flashing, gutters, or downspouts unless they are treated to prevent metal leaching and sealed such 
that contact with storm water is prevented.  

2. Unless directed to individual lot flow control BMPs, all building downspouts, footing drains, and 
drains from all impervious surfaces such as patios and driveways shall be connected to the 
permanent storm drain system as shown on the approved plat Site Development Permit on file with 
the City of Sammamish.  The connection to the storm system shall be through a perforated tightline 
in accordance with the 2009 King County Surface Water Design Manual.  The approved site 
development permit shall be submitted with the application for any building permit.  All connections 
of the drains shall be constructed and approved prior to final building inspection approval. 

3. No lot or portion of a lot shall be subdivided and sold, or resold, or its ownership changed or 
transferred in violation of applicable city, county, state, or federal standards, rules, regulations or 
laws. 
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4. The Plattor shall comply with RCW 58.17.280, providing the appropriate “addressing note” with 

address ranges being on the final plat. 

5. Maintenance of all landscape strips along the plat internal road shall be the responsibility of the 
Homeowners Association.  Under no circumstances shall the City bear any maintenance 
responsibilities for landscaping created by the plat. 

6. Maintenance of landscaping strips along the stormwater pond perimeter other than the interior pond 
embankments shall be the responsibility of the Homeowner’s Association. 

7. All landscaped areas of the plat and individual lots shall include a minimum of 8-inches of 
composted soil amendment. 

8. Maintenance of illumination along all local and private roads (internal plat road) shall be the 
responsibility of the Homeowners Association or jointly shared by the owners of the development. 
City will maintain illumination on SE 24th Street as it is an arterial road. 

9. Covenant and easement language pertaining to individual lot and tracts with flow control BMPs shall 
be shown on the face of the final plat.  Public Works shall approve the specific language prior to 
final plat. 

10. Individual lot flow control BMPs in accordance with the 2009 King County Surface Water Design 
Manual shall be provided with each single family residential building permit unless otherwise 
incorporated into the subdivision site development plans. 

11. Any Surface Water Management Facilities required for this subdivision shall be contained within a 
separate tract of land and shall be dedicated, or an easement provided, to the City of Sammamish for 
inspection, maintenance, operation, repair, and replacement.  Language to this effect shall be shown 
on the face of the final plat. 

12. Illicit discharge of stormwater pollutants from pressure washing, car washing, and other routine 
maintenance of household appurtenances such as siding, roof, and windows shall be prevented from 
entering the storm drain system.  Measures such as directing water to a green, vegetated area or 
covering the downstream catch basins shall be required and enforced pursuant to SMC 13.30.020. 

13. Trees retained pursuant to SMC 21A.35.210 shall be identified on the face of the final plat for 
retention.  Trees shall be tagged in the field and referenced on the face of the final plat with the 
applicable tag number.   

14. Trees identified on the face of this plat have been retained pursuant to the provisions of SMC 
21A.35.210.  Retained trees are subject to the tree protection standards of SMC 21A.35.230. 
Removal of these trees is prohibited unless the tree is removed to prevent imminent danger or hazard 
to persons or property, and may be subject to a clearing and grading permit approved by the City of 
Sammamish.  Trees removed subject to this provision shall be replaced in compliance with SMC 
21A.35.240. 

15. The plattor shall include a note regarding the payment of street impact fees in accordance to SMC 
14A.15. Specific language related to the payment of the street impact fees shall be reviewed and 
approved by the City prior to final plat approval. 
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16. Pursuant to SMC Chapter 21A.105, fifty percent of the school impact fees have been paid at final 

plat. The remaining fifty percent of the school impact fees, plus an administrative fee, shall be paid 
prior to building permit issuance on 10 lots.   

17. Consistent with SMC 14A.20, the plat is subject to Parks Impact Fees which shall be paid at the time 
of building permit issuance together with an administrative fee. 

18. Pursuant to SMC Chapter 13.15, a surface water system development charge shall be paid at the 
time of building permit issuance for each new residential dwelling unit. 
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Penny Lane FSUB2016-00215

Hearing Examiner's Condition Applicant Response Comments

A. General Conditions
1. (23)Exhibit 2 is the approved preliminary plat (and supporting
plans); PROVIDED, that the 244th Avenue SE right-of-way shall
terminate at the cul-de-sac. A 30 foot wide ingress, egress, and
utilities easement shall be extended from the cul-de-sac to the north
property line, abutting the east boundary of the subject property.
Proposed Lots 10 and 11 shall be enlarged to incorporate the area that
would have been within the previously depicted right-of-way. The
easement shall benefit Proposed Lots 10 and 11 and shall be subject
to a “dedicate upon demand” provision allowing the City to require
dedication upon demand in the future. Proposed Lots 10 and 11 shall
be served by a joint use driveway located within said easement.
Revisions to approved preliminary subdivisions are subject to the
provisions of SMC 19A.12.040. 
A textual and graphic notation on the final plat, together with a
provision within the HOA CC&Rs, shall indicate that the easement
extension of the 244th Avenue SE right-of-way within the subject
property is subject to a “dedicate upon demand” condition benefitting
the City of Sammamish. The precise wording of these
notations/provisions shall be subject to approval by the City Attorney
to ensure that they carry out their intended purposes.

The right of way and Lots 10 and 11 have been revised to
eliminate the northerly extension of 244th Avenue SE and
the required easements have been provided on the final plat
and the "dedicate on demand" requirement is included in
the easement reservation.

Complete

Exhibit 3



Hearing Examiner's Condition Applicant Response Comments
2. Pursuant to RCW 58.17.170 the Plattor shall comply with all
county, state, and federal rules and regulations in effect on October 3,
2014, the vesting date of the subject application. However, if the
legislative body finds that a change in conditions creates a serious
threat to the public health or safety in the subdivision, future
development may be subject to updated construction codes, including
but not limited to the International Building Code and the
International Fire Code, as amended. 

Noted. The final plat has been prepared in compliance
relative rules and regulations.

Complete

3. Preliminary plat approval shall be null and void if any condition is
not satisfied and the final plat is not recorded within the approval
period of 60 months (5 years) as required by SMC 19A.12.020,
provided Plattor may file for an extension as permitted by code. 

Noted. The preliminary plat was approved November 9,
2015. The developer has every intention to record the plat
as soon as possible, well before the November 9, 2020
expiration date.

Complete once 
recorded.

4. For the purpose of ensuring compliance with all conditions of
approval and the standard requirements of the SMC, the Plattor shall
provide financial guarantees in conformance with SMC Chapter 27A,
and PWS Chapter 10.050(K). All improvements required pursuant to
the PW standards, SMC, or other applicable regulations, must be
installed and approved, or bonded as specified for plats in SMC
19A.16. 

All site development and landscaping improvements will be
installed - not bonded for. 
A maintenance bond for site development and landscaping
will be provided at the direction of the City prior to
recording.

Complete
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5. The plattor shall comply with the payment of traffic impact fees in
accordance to City of Sammamish Ordinance No. 2006-208. 

All required street impact fees due prior to recording shall
be paid by the developer. Fees due following recording
have been noted on the final plat. See Notes and
Restrictions No. 14, Sheet 2.

Complete

Hearing Examiner's Condition Applicant Response Comments
6. Clearing and grading along the north property line shall be
coordinated with the abutting property owner so as to protect trees on
the abutter’s property or, with the abutter’s permission, the developer
may remove certain trees on the abutter’s property which would not
survive the clearing on the subject property. 

Developer worked with abutting property owner throughout
construction period and obtained permission to remove
certain trees on the abutter's property.

Complete

B. Prior to City Acceptance of Improvements:
1. The design engineer shall review the final Public Works review of
the preliminary plat plans (Exhibit 14) and incorporate responses to
comments as appropriate on the final engineering plans and
documents. 

The approved Engineering plans have incorporated
responses to the Public Works review.

Complete

2. The internal plat roads serving more than four dwelling units shall
be consistent with the modified road section as depicted on the
preliminary plat and supporting plans (Exhibit 2). 

The approved Engineering plans have been prepared
consistent with granted variation.

Complete
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3. Illumination shall be provided in the plat and frontage roads
consistent with the City’s standards for average foot candles and
uniformity for a local road. Luminaires shall be full cut-off and LED.
Pole type and style shall be approved by Public Works. 

This condition shall be met by the completion of
construction of the approved engineering plans.

Complete

4. Cul-de-sacs shall meet the requirements for Fire Turnaround for
access and shall be approved by the Fire Marshal. 

This condition shall be met by the completion of
construction of the approved engineering plans.

Complete

Hearing Examiner's Condition Applicant Response Comments
5. All construction shall meet requirements consistent with the United
States Department of Justice ADA Standards. The Access Board’s
ADA Accessibility Guidelines (ADAAG) serves as the minimum
baseline for the standards. 

This condition shall be met by the completion of
construction of the approved engineering plans.

Complete

6. Appropriate sidewalk and road transition from all proposed plat
roads to all existing roads shall be designed and approved consistent
with AASHTO standards as part of the site development permit. 

The approved Engineering plans have been prepared
consistent with the sited standards.

Complete

7. Drainage plans, Technical Information Reports, and analysis shall
comply with the 2009 King County Surface Water Design Manual
(KCSWDM), the City of Sammamish Addendum to the 2009
KCSWDM, and the City of Sammamish Stormwater Management
Comprehensive Plan. 

The approved construction plans have been prepared in
compliance with the applicable requirements.

Complete
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8. The site is subject to Conservation Area Flow Control (Level 2),
unless stormwater runoff is infiltrated on-site, and Sensitive Lake
Water Quality Treatment with additional requirements pursuant to the
sphagnum bog menu. If infiltration is used, alternate levels of
treatment would be allowed in accordance with the 2009 KCSWDM. 

The site is infiltrating 100% of the stormwater runoff
generated and is therefore allowed to reduce the water
quality treatment requirement to the criteria set forth for
Basic Water Quality Treatment as no runoff will drain to
the wetland. The Basic Water Quality Treatment
requirement is being accommodated by the wet biofiltration
swale.

Complete

9. If infiltration is used, final engineering documents shall adequately
support mounding analysis, design infiltration rate, water quality
treatment, and performance monitoring in accordance to the 2009
KWSWDM. Preliminary documents including geotechnical analysis
shall be finalized. 

All required documentation to support the infiltration
facility design has been submitted and approved by the
City.

Complete

Hearing Examiner's Condition Applicant Response Comments
10. Individual lot flow control BMPs shall be required consistent with
the 2009 KWSWDM. 

Noted To be completed under 
individual single 
family residential 
building permit.

11. The plattor shall purchase from the City and install drain markers
on each catch basin with the plat (Only Rain down the Drain). 

This condition shall be met by action taken by the
developer.

Complete

12. Prior to acceptance into the Maintenance and Defect period, the
storm drain system shall be jetted, cleaned, and vactored, and the
system shall be televisioned for inspection. 

This condition shall be met by action taken by the
developer.

Complete
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13. Prior to acceptance into the Maintenance and Defect period,
project close-out documents, including as-builts and final corrected
TIR, shall be submitted to Public Works for approval. 

Asbuilts and final corrected TIR will be submitted upon
completion of construction.

Complete

14. Limits of disturbance shall be established for the perimeter trees
in Tracts C and D and soil shall remain undisturbed during
construction. 

This condition shall be met by action taken by the
developer. The allowable limits of disturbance are shown
on the approved construction plans and have been staked on
the ground by D.R. Strong Survey Crews.

Complete

Hearing Examiner's Condition Applicant Response Comments
15. The proposed buffer restoration plan that was prepared by Sewall
Wetland Consulting, Inc. (Exhibit 2) must be revised to include a plan
for deconsolidating and amending soils where needed to support
successful native plant establishment. Modification of stated
performance standards to include an 85% survival performance
standard applicable in Years 2 through 5, not just in Year 5. In
addition, a watering protocol that provides a minimum of 1-inch of
water per week to installed plantings from July 1 through October 15
during the first two years following installation. The source and
layout of a proposed temporary irrigation system shall be depicted on
mitigation plans. 

The approved buffer restoration plans include a plan for
deconsolidating and amending soils where needed to
support successful native plant establishment. The plans
have also modified the performance standards and watering
protocol as appropriate.

Complete
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16. A City of Sammamish Critical Areas Bond Quantity Worksheet
(BQW) must be prepared based on the Buffer Restoration Plan that
was prepared by Sewall Wetland Consulting, Inc. Following city
review and approval of the BQW, a mitigation performance bond and
mitigation monitoring fee must be provided. 

A Critical area mitigation performance bond in accordance
with the approved BQW is being submitted to the City with
the final plat submission.

Complete

C.  Concurrent with or Prior to Final Plat:
1. A right-of-way dedication shall include the width and extent of the
extension of 244th Avenue SE into the plat, including identified cul-
de-sac limits. 

The required dedication is provided on the final plat. Complete

Hearing Examiner's Condition Applicant Response Comments
2. A 3.5-foot width of right-of-way dedication shall be provided
along the property frontage on SE 24th Street. 

The required dedication is provided on the final plat Complete

3. At a minimum, all stormwater facilities shall be constructed and
online and operational. This includes construction of road ATB, curb,
gutter, stormwater conveyance system, water quality treatment
systems, and stormwater pond. Final lift of asphalt may be bonded
unless otherwise directed by Public Works. 

All stormwater facilities are on-line and operational. The 
final lift of asphalt is being installed prior to final plat 
recording. 

Complete
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4. All new signs required in the public rights-of-way must be installed 
by the City of Sammamish Public Works Department or at the 
direction of the City of Sammamish Traffic Engineer. Procurement 
and installation shall be paid for by the Plattor. Contractor shall 
contact the Public Works Inspector to initiate signage installation a 
minimum of SIX WEEKS PRIOR TO FINAL PLAT. Temporary 
street signs may be required for internal plat roads for emergency 
vehicle access. 
No parking signs shall be installed prior to final plat. No parking 
signs shall be required on all proposed street and private roads with 
clear widths of 20 feet or less. 

Sign mock-ups have been provided to the Public Works 
Dept. for approval and such approval was granted. Signs 
will be installed prior to the recording of the final plat. 

Complete

5. A licensed surveyor shall survey and stake all storm drain facilities
and conveyance lines with associated easements and dedications not
located within the public rights-of-way. Public Works Inspector shall
inspect and approve locations prior to final plat and easement
recording. 

All Storm drain facilities and conveyance lines have been 
staked by D.R. STRONG Consulting Engineers survey 
crews.

Complete

Hearing Examiner's Condition Applicant Response Comments
6. Any off-site improvements shall be fully constructed. This condition shall be met by the completion of 

construction of the approved engineering plans.
Complete

7. “No Parking” signs shall be permanently installed. The required signs shall be installed prior to final approval. Complete

8. Illumination shall be fully installed or as approved by the City 
Engineer. 

The required street lighting shall be installed prior to final 
approval.

Complete
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9. Soil amendments shall be provided or bonded for in all common
areas of the plat consistent with the requirements of the 2009
KCSWDM City of Sammamish Addendum. 

The required soil amendments have been provided. Complete

10. Pursuant to Chapter 21A.105 SMC, fifty percent of the school
impact fees for 10 proposed lots (the site has one existing residence),
plus an administrative fee, shall be paid. 

To be paid by the developer. Complete

11. A Public Works performance bond shall be posted consistent with
the 2009 KCSWDM Prior to final plat approval, a performance bond
shall be posted to the City for all required improvements that remain
at the time of final plat, or 30% of the total improvement costs,
whichever is greater. A bond quantities worksheet shall be provided
by the Plattor for City review and approval of performance bond
amount. The restoration bond shall be released by the City following
final plat approval. 

A performance bond was posted prior to the start of 
construction.

Complete

Hearing Examiner's Condition Applicant Response Comments
1. Metal products such as galvanized steel, copper, or zinc shall not
be used in all building roofs, flashing, gutters, or downspouts unless
they are treated to prevent metal leaching and sealed such that
contact with storm water is prevented. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 5, Sheet 2.

Complete

D. Conditions to appear on the face of the Final Plat (italicized text shall be included verbatim): 
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2. Unless directed to individual lot flow control BMPs, all building
downspouts, footing drains, and drains from all impervious surfaces
such as patios and driveways shall be connected to the permanent
storm drain system as shown on the approved plat Site Development
Permit on file with the City of Sammamish. The connection to the
storm system shall be through a perforated tightline in accordance
with the 2009 King County Surface Water Design Manual. The
approved site development permit shall be submitted with the
application for any building permit. All connections of the drains
shall be constructed and approved prior to final building inspection
approval. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 6, Sheet 2.

Complete

3. No lot or portion of a lot shall be subdivided and sold, or resold,
or its ownership changed or transferred in violation of applicable
city, county, state, or federal standards, rules, regulations or laws.

The required note has been included on the final plat, see 
Notes and Restrictions No. 7 Sheet 2.

Complete

4. The Plattor shall comply with RCW 58.17.280, providing the
appropriate “addressing note” with address ranges being on the final
plat. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 18, Sheet 2. the address range 
will be filled in when provided by the city.

Complete

Hearing Examiner's Condition Applicant Response Comments
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5. Maintenance of all landscape strips along the plat internal road 
shall be the responsibility of the Homeowners Association. Under no 
circumstances shall the City bear any maintenance responsibilities for 
landscaping created by the plat. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 8 Sheet 2.

Complete

6. Maintenance of landscaping strips along the stormwater pond
perimeter other than the interior pond embankments shall be the
responsibility of the Homeowner’s Association. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 9 Sheet 2.

Complete

7. All landscaped areas of the plat and individual lots shall include a
minimum of 8-inches of composted soil amendment. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 10 Sheet 2.

Complete

8. Maintenance of illumination along all local and private roads 
(internal plat road) shall be the responsibility of the Homeowners 
Association or jointly shared by the owners of the development. City 
will maintain illumination on SE 24th Street as it is an arterial road. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 11 Sheet 2.

Complete

9. Covenant and easement language pertaining to individual lot and
tracts with flow control BMPs shall be shown on the face of the final
plat. Public Works shall approve the specific language prior to final
plat. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 12 Sheet 2.

Complete

Hearing Examiner's Condition Applicant Response Comments
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10. Individual lot flow control BMPs in accordance with the 2009
King County Surface Water Design Manual shall be provided with
each single family residential building permit unless otherwise
incorporated into the subdivision site development plans. 

The required Individual Lot Control BMPs will be provided 
with building permit application.

To be completed under 
individual single 
family residential 
building permit.

11. Any Surface Water Management Facilities required for this
subdivision shall be contained within a separate tract of land and shall
be dedicated, or an easement provided, to the City of Sammamish for
inspection, maintenance, operation, repair, and replacement.
Language to this effect shall be shown on the face of the final plat. 

The required tract is provided as Tract A with the necessary 
easements provided to the city. See Notes and Restrictions 
No. 1, Sheet 2.

Complete

12. Illicit discharge of stormwater pollutants from pressure washing, 
car washing, and other routine maintenance of household 
appurtenances such as siding, roof, and windows shall be prevented 
from entering the storm drain system. Measures such as directing 
water to a green, vegetated area or covering the downstream catch 
basins shall be required and enforced pursuant to SMC 13.30.020. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 13 Sheet 2.

Complete

13. Trees retained pursuant to SMC 21A.35.210 shall be identified on
the face of the final plat for retention. Trees shall be tagged in the
field and referenced on the face of the final plat with the applicable
tag number. 

The retained trees are identified on Sheet 5. Complete

Hearing Examiner's Condition Applicant Response Comments
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14. Trees identified on the face of this plat have been retained 
pursuant to the provisions of SMC 21A.35.210. Retained trees are 
subject to the tree protection standards of SMC 21A.35.230. Removal 
of these trees is prohibited unless the tree is removed to prevent 
imminent danger or hazard to persons or property, and may be 
subject to a clearing and grading permit approved by the City of 
Sammamish. Trees removed subject to this provision shall be 
replaced in compliance with SMC 21A.35.240. 

The required note has been included on the final plat, see 
Tree Retention Note, Sheet 5.

Complete

15. The plattor shall include a note regarding the payment of street 
impact fees in accordance to SMC 14A.15. Specific language related 
to the payment of the street impact fees shall be reviewed and 
approved by the City prior to final plat approval. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 14 Sheet 2.

Complete

16. Pursuant to SMC Chapter 21A.105, fifty percent of the school 
impact fees have been paid at final plat. The remaining fifty percent 
of the school impact fees, plus an administrative fee, shall be paid 
prior to building permit issuance on 10 lots. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 15 Sheet 2.

Complete

17. Consistent with SMC 14A.20, the plat is subject to Parks Impact 
Fees which shall be paid at the time of building permit issuance 
together with an administrative fee. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 16 Sheet 2.

Complete

18. Pursuant to SMC Chapter 13.15, a surface water system 
development charge shall be paid at the time of building permit 
issuance for each new residential dwelling unit. 

The required note has been included on the final plat, see 
Notes and Restrictions No. 17 Sheet 2.

Complete

Exhibit 3



Exhibit 3



“ ”

Exhibit 4



“ ”

Exhibit 4



0
GRAPHIC SCALE
20' 40' 80'

1 INCH = 40 FT.

Exhibit 4



0
GRAPHIC SCALE
20' 40' 80'

1 INCH = 40 FT.

Exhibit 4



0
GRAPHIC SCALE
25' 50' 100

1 INCH = 40 FT.

Exhibit 4



Exhibit 4



Exhibit 5



Exhibit 5



 
  

Meeting Date: October 18, 2016 Date Submitted: 9/28/2016 
 
Originating Department: Public Works 

 
Clearances: 
 Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services  Finance & IT  Public Works 

 City Manager ☐ Parks & Recreation   

 
Subject:    Private Property Storm and Surface Water Management Responsibilities Resolution 

 
Action Required:    Adopt the resolution regarding Private Property Storm and Surface Water 

Management Responsibilities  
 

Exhibits:    1. Draft Resolution - Private Property Storm and Surface Water Management 
Responsibilities 
 

Budget:    Storm Water Capital and Maintenance Funds (408, 438) 
 

 

 
Summary Statement: 
Staff have been working with the Finance Committee to draft a policy relating to and clarifying how the 
City addresses and participates in stormwater matters on private property. This includes guidance on 
when a public investment in a private stormwater system may be recommended for public benefit. 
Based on the Finance Committee’s direction, staff presented the draft policy to the City Council for 
discussion and review on September 20, and October 4, 2016.   
 
Background: 
There are a number of privately owned storm water systems in Sammamish and the City has been 
approached regarding a potential investment in the Tamarack neighborhood to upgrade their private 
road storm conveyance system. The City does not currently have a policy or code that guides public 
investment in private stormwater systems. This policy was developed to provide guidance as it relates to 
the Tamarack neighborhood project and other similar requests that may be presented in the future that 
affect the Storm Water capital and maintenance funds. 
 
A request made at the September 20 meeting was to explain the following sentence, which is in the 
fourth paragraph in the Discussion section of the draft policy: 
 
 The City should consider implementing a program to share the capital costs with the benefitting 

private property owners if the aforementioned benefits do not significantly outweigh the associated 
costs. 

City Council Agenda Bill 
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Explanation: The text just prior to the sentence describes costs and benefits the City should 
evaluate when considering taking over all ownership responsibilities for a private storm water 
system.  Examples of such costs include capital, operations, maintenance and replacement 
costs.  Some benefits to the City of taking such action might include increased environmental 
protection, greater ability to meet NPDES permit requirements, or reducing risks to public 
infrastructure.  The sentence in question is intended to enable the Council to partner with the 
benefitting property owners to jointly share in ownership responsibility if the costs of ownership 
from the City’s perspective does not justify taking on 100 percent responsibility.  Please see the 
attached draft policy for a suggested revision to clarify the intent. 

 
We also received a comment from a member of the public who referenced the attached SMC 13.20.090: 

  
“Drainage facilities accepted by Sammamish for maintenance” [see below for code citation] in 
support of the City taking over all ownership responsibilities of the Tamarack stormwater system in 
its current condition. The code sets forth some requirements that must be met in order for the City 
to take over maintenance of privately owned facilities and the proposed draft policy is consistent 
with the text. SMC 13.20.100 “Drainage facilities not accepted by Sammamish for maintenance” 
sets forth conditions under which the City is not responsible for maintenance including those on 
private property, part of a private road system or under a maintenance or defect guarantees.  

 
The policy is intended to give flexibility to the Council, on a case-by-case basis, to take on some or all 
ownership responsibilities for privately-owned stormwater systems if certain conditions are met. 
 
The City Council made two requests at the October 4 meeting.  One was to clarify which parts of the 
storm and surface water system the City typically owns.  The second was to state that if the Council 
decided to share in the cost of owning a private system, it would be in proportion to the benefit 
received.  These changes have been incorporated into the Ordinance. Upon final review by the City 
Attorney, grammatical edits were made as well as a sentence added to the end of paragraph four in the 
Discussion section which we believe has clarified the language regarding public benefit.   
 
Financial Impact: 
Adoption of the policy does not, in and of itself, impact the budget. However, it may provide the 
opportunity for the City to invest in private stormwater improvement projects. Funding for any potential 
projects allowed under the new policy would be considered by separate action of the City Council. 
 
Recommended Motion: 
It is recommended that the Council approve the Resolution. 
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SMC 13.20.090 Drainage facilities accepted by Sammamish for maintenance.  

(1) The City is responsible for the maintenance, including performance and operation, of drainage 

facilities which have formally been accepted for maintenance by the director.  

(2) The City may assume maintenance of privately maintained drainage facilities only if the following 

conditions have been met:  

(a) All necessary easements or dedications entitling the City to properly maintain the drainage 

facility have been conveyed to the City;  

(b) The director has determined that the facility is in the dedicated public road right-of-way or 

that maintenance of the facility will contribute to protecting or improving the health, safety and 

welfare of the community based upon review of the existence of or potential for:  

(i) Flooding,  

(ii) Downstream erosion,  

(iii) Property damage due to improper function of the facility,  

(iv) Safety hazard associated with the facility,  

(v) Degradation of water quality or in-stream resources, or  

(vi) Degradation to the general welfare of the community; and  

(c) The director has declared in writing acceptance of maintenance responsibility by the City. 

Copies of this document will be kept on file in the department of public works.  

(3) The director may terminate the department’s assumption of maintenance responsibilities in writing 

after determining that continued maintenance will not significantly contribute to protecting or 

improving the health, safety and welfare of the community based upon review of the existence of or 

potential for:  

(a) Flooding; 

(b) Downstream erosion; 

(c) Property damage due to improper function of the facility; 

(d) Safety hazard associated with the facility; 

(e) Degradation of water quality or in-stream resources; or  

(f) Degradation to the general welfare of the community.  

Copies of this document will be kept on file in the department of public works.  

(4) A drainage facility which does not meet the criteria of this section shall remain the responsibility of 

the applicant required to construct the facility and persons holding title to the property for which the 

facility was required. (Ord. O2011-304 § 1 (Att. A)) 

 

13.20.100 Drainage facilities not accepted by Sammamish for maintenance.  
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(1) The person or persons holding title to the property and the applicant required to construct a 

drainage facility shall remain responsible for the facility’s continual performance, operation and 

maintenance in accordance with the standards and requirements of the department and remain 

responsible for any liability as a result of these duties. This responsibility includes maintenance of a 

drainage facility which is:  

(a) Under a maintenance guarantee or defect guarantee;  

(b) A private road conveyance system;  

(c) Released from all required financial guarantees prior to July 7, 1980; 

(d) Located within and serving only one single-family residential lot;  

(e) Located within and serving a multifamily or commercial site unless the facility is part of 

an approved shared facility plan;  

(f) Located within or associated with a short subdivision or subdivision which handles 

runoff from an area of which less than two-thirds is designated for detached or 

townhouse dwelling units located on individual lots unless the facility is part of an 

approved shared facility plan;  

(g) Previously terminated for assumption of maintenance responsibilities by the 

department in accordance with this chapter; or  

(h) Not otherwise accepted by the City for maintenance.  

(2) Prior to the issuance of any of the permits for any multifamily or commercial project required to have 

a flow control or water quality treatment facility, the applicant shall record a declaration of covenant as 

specified in the Surface Water Design Manual. The restrictions set forth in such covenant shall include, 

but not be limited to, provisions for notice to the persons holding title to the property of a City 

determination that maintenance and/or repairs are necessary to the facility and a reasonable time limit 

in which such work is to be completed.  

(a) In the event that the titleholders do not effect such maintenance and/or repairs, the 

City may perform such work upon due notice. The titleholders are required to reimburse 

the City for any such work. The restrictions set forth in such covenant shall be included in 

any instrument of conveyance of the subject property and shall be recorded with the 

records and licensing services division of King County.  

(b) The City may enforce the restrictions set forth in the declaration of covenant provided 

in the Surface Water Design Manual.  

(3) Prior to the issuance of any of the permits and/or approvals for the project or the release of financial 

guarantees posted to guarantee satisfactory completion, the person or persons holding title to the 
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subject property for which a drainage facility was required shall pay a fee established by the director as 

set forth in the City resolution to reasonably compensate the City for costs relating to inspection of the 

facility to ensure that it has been constructed according to plan and applicable specifications and 

standards.  

(4) The duties specified in this section with regard to payment of inspection fees and reimbursement of 

maintenance costs shall be enforced against the person or persons holding title to the property for 

which the drainage facility was required.  

(5) Where not specifically defined in this section, the responsibility for performance, operation and 

maintenance of drainage facilities and conveyance systems, both natural and constructed, shall be 

determined on a case-by-case basis. (Ord. O2011-304 § 1 (Att. A)) 
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CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO: R2016-___ 
 
 

A RESOLUTION OF THE CITY OF SAMMAMISH, WASHINGTON, 
ESTABLISHING CITY COUNCIL DIRECTION FOR DETERMINING 
SHARED PUBLIC/PRIVATE PROPERTY STORM AND SURFACE 
WATER MANAGEMENT RESPONSIBILITIES 

 
 WHEREAS, there is an existing network of formal and informal storm and surface water 
systems within the City of Sammamish; and  
 

WHEREAS, said storm and surface water systems are located both in the public rights of 
way and on private property; and 
 
 WHEREAS, ownership of the storm and surface water assets depend in part on whether 
they are located on public or private property; and  
 
 WHEREAS, determining ownership responsibilities for storm and surface water 
management can be difficult since storm water runoff often flows through contiguous public and 
privately owned systems; and  
 

WHEREAS, the City has set forth the conditions under which it will accept drainage 
facilities for maintenance under Sammamish Municipal Code 13.20.090; and 

 
WHEREAS, City has set forth the conditions under which it will not accept drainage 

facilities for maintenance under Sammamish Municipal Code 13.20.100; and 
 
WHEREAS, the City does not have a policy that guides decisions with respect to public 

investments in private storm and surface water systems; and  
 
WHEREAS, the City Council desires to establish a means for determining the 

circumstances under which the City may participate in ownership and maintenance 
responsibilities for a privately owned storm and surface water system in partnership with 
benefitting property owners;  

 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DOES RESOLVE AS FOLLOWS: 
 
 Section 1.  City Council Policy Direction.  The City Council establishes the following 
policy in order to guide City Staff in determining whether the City should accept some or all 
responsibilities for owning, upgrading, operating or maintaining a privately owned storm or 
surface water system: 
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The City of Sammamish normally owns and maintains all components of the storm and surface 
water system located in city‐owned rights‐of‐way and in easements or tracts dedicated to, and 
accepted by, the City. The City should not acquire, construct or accept additional new or existing 
storm or surface water system components outside the City‐owned right‐of‐way (through 
easements, ownership, or other property rights) except when needed for City construction 
projects, or when all of the following conditions are met: 
 

1. A clear public benefit exists or can be identified, which benefit exceeds the cost to the 
City; 

2. Easement or property for construction, maintenance and operations of the facility is 
offered by the property owner(s) at no cost to the City; 

3. The system meets current City standards or is brought up to current City standards by the 
owner(s); provided, that the City may choose to provide resources or otherwise to 
participate in order to accomplish this condition as further detailed below; 

4. The City has adequate resources to maintain and operate the system; and  
5. If the system component is a detention system, the detention system serves a residential 

subdivision or short subdivision (rather than a commercial or institutional property). 
 

Section 2. City Council Findings in Support of Policy Direction. 
 

Surface water, which includes surface, storm and ground water for purposes of this City Council 
direction, impacts properties regardless of land use or ownership.  Generally, the City is 
responsible for managing surface water in public rights-of-way, publicly owned properties, and 
dedicated easements or other property rights on private property that have been formally 
accepted by the City for the purpose of managing surface water.  Generally, private property 
owners are responsible for managing surface water on their property.  Private drainage 
conveyance and detention systems are assets for which the City does not have a property interest 
or responsibility to upgrade, replace, maintain or operate. 

All detention systems must be maintained to ensure they function as designed for flow control. 
Detention system maintenance also benefits water quality when trapped pollutants are removed 
from the system rather than being flushed downstream during a major storm. The City maintains 
its facilities through ownership and allocation of maintenance resources. The functionality of 
private detention facilities is sought through the City’s private drainage inspection program. 
Where practical, and when in the public interest, multi‐purpose and regional detention facilities 
should be encouraged. 

The City’s historical policy has been to acquire control of system components from newly 
completed developments or through an approved City capital project. An aggressive program to 
acquire additional components of the stormwater system (conveyance or detention) is not 
recommended because: 

• Owning and maintaining the stormwater system would not necessarily address the City's 
water quality and flood control responsibilities because pollutants and runoff originate 
throughout each drainage basin. Also, most of the primary conveyance systems are 
streams (riparian corridors), and streams are regulated through local and state laws. 
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• Acquiring all conveyance systems and bringing them up to standard would be high in 
capital cost and would also result in increased operation and maintenance costs. 

• Assuming substandard systems could increase City liability. 
• Continuing to work with property owners to ensure maintenance of privately owned 

detention systems is an objective of the City’s stormwater maintenance and inspection 
program. 

• Assuming ownership of private systems is not necessarily equitable to ratepayers. 

If the City considers the acquisition, construction or acceptance of additional new or existing 
private storm or surface water system components, it should carefully weigh the environmental, 
capital, operations, maintenance and replacement/rehabilitation costs against the benefits such 
system would provide to the general public or in reducing the costs for the City to meet its 
NPDES permit conditions and other regulatory requirements, meet the goals in any City-adopted 
Plan, or to reduce/mitigate risks of damage to public roads or infrastructure.  The City should 
consider proportionately sharing the capital and ongoing maintenance and operational costs with 
the benefitting private property owners if the aforementioned benefits, from the City’s 
perspective, outweigh the costs for the City to take on all responsibilities.  In all cases, the City 
should be able to identify a public benefit that would accrue as a result of the acquisition of a 
private storm or surface water system component, and to quantify that public benefit in 
relationship to the cost of any such acquisition. 

The City responds to private property drainage questions, complaints, and issues and attempts to 
provide a consistent response to private property owners. City staff reviews existing surface 
water information on and around the property including historical complaints, GIS information, 
and plat or construction documents. Staff will look to see if publicly maintained facilities are 
involved or easements present. Site visits may be conducted to meet with the property owner to 
assess adjacent ROW conditions to determine if public infrastructure or ROW is associated with 
the private property issue. If the ROW is associated with a private property surface water issue, 
staff will assess the situation on a case-by-case to determine a course of action. 

Sometimes a property owner will want City Staff to assist them with assessing their problem. 
Staff may provide general assessments (e.g., determining that groundwater seeps are impacting 
the property or educating the property owner about the local drainage in the neighborhood and 
how it is potentially affecting their issue). Staff may walk the site with the owner to inspect 
drainage structures, look for maintenance issues, or look at downspouts to see where they 
discharge.   

After assessing an issue, property owners will often ask Staff to provide a solution to their 
problem or recommend a course of action. Staff will not direct or recommend any particular 
action to be taken on private property, and will always advise the owner to consult a private 
professional if they are not comfortable managing the issues themselves.  Staff may also direct 
property owners to publicly available resources, such as the City’s adopted Surface Water Design 
Manual.  Property owners often ask Staff to recommend a contractor to design or conduct work. 
The City does not provide recommendations to private property owners for any particular 
company or individual for surface water management services. In short, Staff will provide general 
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technical assistance to property owners, but it is the responsibility of the private property owner to 
decide on a course of action, if needed, to address their private drainage issue.  

When a private property owner has an issue or dispute arising from a neighboring private 
property and they want the City to address the issue with the neighboring property or properties 
and none of which are publicly owned, the City will generally advise the complainant to consult a 
legal and/or technical professional for assistance. The City may become involved under City code 
to enforce surface water issues on private property when it involves water quality and critical area 
(e.g., streams) violations. Otherwise, surface water is considered a “common enemy” to all 
property owners and some situations may need to be addressed by a court on a case-by-case basis 
to decide a course of action.  

Section 3.  Effective Date.  This resolution shall take effect immediately upon signing. 
 
 
 PASSED BY THE CITY COUNCIL AT THEIR REGULAR MEETING 
THEREOF ON THE __ DAY OF _______. 
 

CITY OF SAMMAMISH 
 
 
       ___________________________ 
       Mayor Donald J. Gerend 
 
 
 
 
ATTEST/AUTHENTICATED: 
 
 
________________________________ 
Melonie Anderson, City Clerk 
 
 
Approved as to form: 
 
 
______________________________ 
Michael R. Kenyon, City Attorney 
 
 
 
Filed with the City Clerk:   October 13, 2016 
Passed by the Council:    
Resolution No:  R2016-____ 
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Meeting Date: October 18, 2016 Date Submitted: 10/7/2016 
 

Originating Department: Parks and Recreation 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services  Finance & IT ☐ Public Works 

 City Manager  Parks & Recreation   

 
Subject:    Resolution adopting an amended policy for facility rentals at: 

• Beaver Lake Lodge and Pavilion Facility Rentals, 
• Picnic Shelters Rentals and  
• City Hall Facility Rentals. 

 
Action Required:    Adoption of resolution. 

 
Exhibits:    1. Resolution 

2. Policy 076.01.01 – Beaver Lake Lodge and Pavilion Facility Rentals  
3. Policy 076.01.02 – Picnic Shelter Rentals 
4. Policy 076.01.04 – City Hall Facility Rentals 

 
Budget:    N/A 

 

 
Summary Statement: 
At the September 20, 2016 Council Meeting, the facility rental fees were amended. A few minor changes 
to the facility rental policies are required to ensure consistency with the new fee schedule.  
 
Background: 
In the Facility Rental Fees Agenda Bill, there was a section on Future Policy Considerations that outlines 
that if the facility rental fees are approved as presented, that we will need to make a few minor changes 
to the facility rental policies to ensure consistency with the new fee schedule. We are now bringing back 
these revised policies to Council for consideration.  
 
The policy changes are summarized below: 

• Policy 076.01.01 – Beaver Lake Lodge and Pavilion Facility Rentals  
o Strike section 3.10B providing for a resident discount. This no longer applies. 
o Modify section 4.2F to allow residents to reserve space two months in advance of non-

residents. 
• Policy 076.01.02 – Picnic Shelter Rentals 

o Strike section 3.10B allowing for a resident discount. This no longer applies. 
• Policy 076.01.04 – City Hall Facility Rentals 
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o Repeal the policy as private rentals at City Hall are being discontinued. This does not 
impact partnership or sponsored use (addressed under another policy) and/or any City 
events. 

 
Upon adoption, the amended policy will take effect on October 19, 2016. 
 
History: 
In 2007, the City Council adopted a policy regarding rentals of all the City’s rental facilities. In April 2015, 
the policy was further amended to incorporate recommendations from the Washington Cities Insurance 
Authority (WCIA), recommendations from the City Attorney and to address other minor edits. 
 
Financial Impact: 
No financial impact. 
 
Recommended Motion:  
Approve the resolution adopting an amended policy for the facility rental of the Beaver Lake Lodge and 
Pavilion, Picnic Shelters and Sammamish City Hall. 
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CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO. R2016-____ 
____________________________________________________________________________________________ 
 
  A RESOLUTION OF THE CITY OF SAMMAMISH, 

WASHINGTON, ADOPTING AN AMENDED POLICY FOR 
FACILITY RENTALS AT THE BEAVER LAKE LODGE AND 
PAVILION, PICNIC SHELTERS AND SAMMAMISH CITY 
HALL.  

 
 WHEREAS, the City of Sammamish assumed ownership of Beaver Lake Park on January 1, 
2003; and 
 
 WHEREAS, the Beaver Lake Lodge and Pavilion facilities within Beaver Lake Park are 
dedicated for community use and may be reserved for private party use and for non-profit use; and 
 
 WHEREAS, a previous policy governing facility rentals at the Beaver Lake Lodge and 
Pavilion was approved by Resolution 2007-293 and amended by Resolution 2015-632; and  
 
 WHEREAS, the City of Sammamish owns and operates a number of public park facilities; 
and  
 
 WHEREAS, many of the City park facilities include picnic shelters that may be reserved for 
private facility rentals; and  
 
 WHEREAS, a previous policy governing facility rentals at picnic shelters was approved by 
Resolution 2007-294 and amended by Resolution 2015-634; and  
 
 WHEREAS, the Sammamish City Hall opened in 2007; and 
 
 WHEREAS, City Hall facilities are used primarily to support City business and operations; 
and 
 
 WHEREAS, a previous policy governing facility rentals at City Hall was approved by 
Resolution 2007-307 and amended by Resolution 2015-631; and 
 
 WHEREAS, the City of Sammamish Municipal Code, Chapter 7.12 provides general 
guidelines for public facility use; and 
  
 WHEREAS, the City of Sammamish now desires to update the previously adopted policies. 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DOES RESOLVE AS FOLLOWS: 
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 Section 1.  Policy on Facility Rental, Adopted.  The City Council hereby adopts the 
amended policy for facility rentals at the Beaver Lake Lodge and Pavilion, attached hereto as 
Attachment “A” and incorporated herein by reference. 
 
 Section 2.  Policy on Facility Rental, Adopted.  The City Council hereby adopts the 
amended policy for picnic shelter rentals, attached hereto as Attachment “B” and incorporated 
herein by reference. 
 
 Section 3.  Policy on Facility Rental, Repeal.  The City Council hereby amends by repealing 
the policy for facility rentals at City Hall, attached hereto as Attachment “C” and incorporated 
herein by reference. 
 
 Section 4.  Effective Date.  The effective date of these policies shall be October 19, 2016. 
 
   
 PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 
THE ____ DAY OF OCTOBER, 2016. 
 
 CITY OF SAMMAMISH 
 
 
 ______________________________ 
 Mayor Donald J. Gerend 
 
 
 
 
 
ATTEST/AUTHENTICATED: 
 
 
______________________________ 
Melonie Anderson, City Clerk 
 
 
 
Approved as to form: 
 
 
______________________________ 
Michael R. Kenyon, City Attorney 
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Filed with the City Clerk:  October 13, 2016 
Passed by the City Council:   
Resolution No.:   R2016-_____ 
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CITY OF SAMMAMISH 
POLICIES AND PROCEDURES 

 
Subject: 

BEAVER LAKE LODGE AND PAVILION FACILITY 
RENTALS 

Department: 
PARKS 

Number: 
076.01.01 

Effective Date: 
10/19/2016 

Supersedes: 
R2015-657 

Approved By: 
City Council 

Date: 
10/18/2016 

 

1.0  PURPOSE 
 

To establish a policy for rental of the Lodge and Pavilion at Beaver Lake Park. 
 

2.0 DEFINITIONS 
 

Applicant: Refers to individuals or groups reserving a facility and completing a facility 
usage/rental application. 

 
Business Hours:  8:30 AM to 5 PM, Monday through Friday, except holidays. 

 
City Hall:  Building located at Sammamish Commons at 801 - 228th Avenue SE. 

 
Commercial:  Individuals, groups or businesses engaged in profit making activities that 
charge admissions, fees for services, sell tickets, food or other items, solicit funds or 
donations, offer other money-making activities or promote a commercial business. 

 
City Co-Sponsored: City provides funding or in-kind services in the support of a 
program, activity, special event or meeting. 

 
City Sponsored: City funded, operated and managed programs, activities, special events 
or meetings. 

 
Dusk: The time that is thirty (30) minutes after sunset. At this time and under good 
weather conditions, there is enough light for objects to be clearly distinguishable. 
Outdoor activities without artificial illumination should end at this time. A civil twilight 
schedule will be used to establish this time of day throughout the year. 

 
Lake: Beaver Lake. 

 
Lodge: The log cabin located at 25101 SE 24th Street in Beaver Lake Park. 
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Long-Term Rentals:  Rentals that book a consistent day and time for three (3) or more 
consecutive months. 

 
Park:  Beaver Lake Park. 

 
Pavilion: The open air, wood structure located in Beaver Lake Park between the Lodge 
and the Lake. 

 
Resident:  Individuals whose primary residential or business address is within the City 
limits of the City of Sammamish. 

 
Weekday Rentals:  Lodge: Monday through Thursday 8 AM to 10 PM and Friday 8 AM 
to 5 PM. Pavilion: Monday through Friday 8 AM to Dusk. 

 
Weekend Rentals:  Lodge: Friday 5 PM to midnight; Saturday 8 AM to midnight; and 
Sunday 8 AM to 10 PM. Pavilion: Saturday and Sunday 8 AM to Dusk. 

 
 
3.1 POLICY 

 
All Lodge and Pavilion rentals are to be in accordance with the following policies: 

 
3.2 Purpose of Rentals 
City facilities may be reserved for civic, non-profit/not-for-profit, recreational and non- 
commercial purposes. City facilities may not be used for commercial purposes except by 
concession contract or by special use permit issued by the Parks and Recreation Director 
or his/her designee. 

 
3.3 Right of Refusal 
The City reserves the right to limit or deny facility rentals due to staff availability, 
incompatibility of the rental request with the City’s facilities or for other similar reasons. 

 
3.4 Non-Discrimination 
The City does not discriminate on the basis of race, creed, color, national origin, religion, 
gender, marital status, age, sexual orientation, political affiliation, or sensory, mental or 
physical disability or any other unlawful basis. Any persons or group using City facilities 
must follow the same non-discriminatory policy. 

 
3.5 Non-Endorsement 
Permission to use City facilities does not constitute an endorsement of an Applicant’s 
philosophies, policies, beliefs, mission or purpose. 

 
3.6 Facility Usage Priority 
City programs and activities take precedence over all other facility usage requests. City 
sponsored or co-sponsored public meetings, public events, public activities and 
organizations that have a contractual relationship with the City take precedence over non- 
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City sponsored or non-co-sponsored events. The same priority structure applies to facility 
resources, including tables, chairs and other equipment. 

 
3.7 Liability 

A. The Applicant agrees to defend, indemnify and hold the City, its elected 
officials, officers, employees, agents, and volunteers harmless from any and 
all claims, demands, losses, actions and liabilities, including costs or 
attorney’s fees, to or by any and all persons or entities, including, without 
limitation, their respective agents, licensees, or representatives, arising from, 
resulting from or connected with the Applicant’s use of the facility or by the 
Applicant’s breach of the rental agreement, except for such injury or damage 
as shall have been occasioned by the sole negligence of the City. ,. 

 
B. The City is not responsible for the loss, theft or damage to the Applicant’s 

property. 
 

3.8 Security 
The City reserves the right to require and establish ratios of security personnel and/or 
adult supervision to monitor the safety and welfare of the attendees of any function at 
City facilities at the Applicant’s expense. 

 
3.9 Special Conditions 
The City reserves the right to add requirements or restrictions, including but not limited 
to the payment of an additional damage deposit as a condition of the rental. 

 
3.10 Facility Rental Fees 

A. Facility rental fees are established by the City Council. Rental fees are 
generally reviewed on an annual basis and adjusted using a comparative rental 
fee study. Facility rental fees are subject to change without notice. A copy of 
the current fee schedule is available at City Hall and on the City’s website. 

 
 

3.11 Cancellation 
A. The City reserves the right to close a facility or cancel a rental at anytime due 

to an emergency, severe weather, situations that may result in facility damage 
or personal injury or for any other reason deemed necessary by the Parks and 
Recreation Director or his/her designee. 

 
B. A full refund will be issued for City-initiated cancellations. 

 
3.12 Policy Violation 
Violation of these policies may result in the immediate termination of the rental or the 
usage agreement with or without a refund. 
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3.13 Policy Interpretation 
The City Manager or his/her designee shall make any necessary interpretations of this 
policy, and such interpretations shall be final and binding. 

 
 
4.1 PROCEDURE 

 
4.2 Facility Reservations 

A. Scheduling of the Lodge and the Pavilion are done through the Parks and 
Recreation Department, located at City Hall. Rental applications are accepted 
on a first-come, first-served basis, during business hours only. 

 
B. An application for use of the facility must be made by a person eighteen (18) 

years of age or older. 
 

C. The Applicant must be on site for the entire duration of the rental. 
 

D. The Lodge is subject to availability and may be reserved during the following 
times: 

 
Monday – Thursday 8 AM – 10 PM 
Friday – Saturday 8 AM – Midnight 
Sunday 8 AM – 10 PM 

 
E. The Pavilion is subject to availability and may be reserved during the 

following times: 
 

Monday – Sunday 8 AM – Dusk 
 

F. Reservations may be made by residents up to fourteen (14) months in 
advance for residents and by non-residents up to twelve (12) months in 
advance. 

 
G. Rental requests must be made at least fourteen (14) days in advance of the 

rental date. Reservation requests received with less notice than previously 
specified may not be accommodated. 

 
H. The City does not “hold” rental dates. Reservations are confirmed and the 

rental date and time are secured after the rental application has been approved 
and fifty percent (50%) of the rental fees have been paid. If the down payment 
is not received within two (2) weeks of booking the event, the event will be 
cancelled. 

 
I. The facility is reserved in half hour increments. Weekday Rentals require a 

two (2) hour minimum reservation. Weekend Rentals require a six (6) hour 
minimum reservation for both facilities. 
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J. Reservation requests on City observed holidays are processed at the Weekend 
Rental rates. 

 
K. Long-term and ongoing rentals require approval by the Parks and Recreation 

Director or his/her designee. In most cases, requests for ongoing rentals will 
be approved for no more than six (6) months at a time. 

 
L. All reservation requests are subject to review and approval by the Parks and 

Recreation Director or his/her designee. 
 

4.3 Payment for Facility Rentals 
Fifty percent (50%) of the rental fees are due at the time of booking. The balance and the 
damage deposit are due two (2) months in advance of the reservation. 

 
4.4 Damage Deposits 

A. Rental groups that exceed one-hundred (100) people and/or groups serving 
food and/or beverages during the facility rental are required to pay the damage 
deposit. 
 

B. If a rental group reserves the Lodge and the Pavilion on the same day, the 
group is required to pay a single damage deposit at the rate established for the 
Lodge. 

 
C. Damage deposits are fully refundable provided the following conditions are 

met: 
 

i. The rented facility is left in a clean and orderly manner. 
 

ii. The flooring was not stained or damaged as a result of the rental. 
 

iii. The facility was not damaged as a result of the rental. 
 

iv. Use of the facility did not exceed the scheduled reservation time. 
 

v. All facility equipment is accounted for and not damaged or broken. 
 

vi. Additional staff time was not required as part of the rental. 
 

vii. All rules/guidelines governing rental use of the City facilities were 
met. 

 
D. If all conditions are met to the satisfaction of the City, a refund will be 

processed within six (6) weeks of the rental date.  If the conditions are not met 
to the satisfaction of the City, an appropriate fee will be deducted from the 
damage deposit.  If necessary, rental groups will be charged to cover any 
additional costs incurred by the City as a result of the rental. 

 
E. Appeals regarding the decision to withhold all or a portion of a damage 
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deposit shall be directed to the Parks and Recreation Director or his/her 
designee. 

 
4.5 Rental Cancellations 

A. Rental cancellations will result in a non-refundable cancellation fee of twenty 
percent (20%) of the rental fees, regardless of the amount of notice given. 

 
B. Cancellations made with less than two (2) months’ advance notice will result 

in a non-refundable cancellation fee of fifty percent (50%) of the rental fees. 
 

C. Cancellations made with less than two (2) weeks’ advance notice will not be 
refunded. 

 
D. Appeals regarding the application of a cancellation fee shall be directed to the 

Parks and Recreation Director or his/her designee. 
 

4.6 Rental Date and Time Changes 
A. All facility rental date and time change requests are subject to staff and 

facility availability. 
 

B. Additional rental time must be paid for in full at the time the request for 
additional time is made. 

 
C. Refunds will not be issued for a reduction in rental hours if the request is 

received with less than two (2) months’ advance notice. 
 

4.7 Insurance Requirements 
A. Liability insurance naming the City of Sammamish as an additional insured is 

required when any of the following apply: 
 

a. Alcohol will be served; 
 

b. The event is open to the public; 
 

c. Admission fees will be collected for the event or fees collected for 
anything provided during the event (e.g. fees for goods, food, dues 
etc.); 

 
d. Law enforcement or security will be required; and/or 

 
e. For other reasons as deemed necessary by the Parks and Recreation 

Director or his/her designee. 
 

B. Applicants required to obtain insurance shall provide proof of Commercial 
General Liability insurance in the amount of one million dollars 
($1,000,000.00) per occurrence, two million dollars ($2,000,000) general 
aggregate. Such insurance shall be primary over any coverage held by the City 
and shall name the City as an additional insured. 
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C. One (1) month prior to the facility rental, the Applicant shall submit a copy of 
the Certificate of Insurance to the City as evidence of acceptable insurance 
coverage.  The following items shall be included on the Certificate of 
Insurance: 

 
i. Location of activity; 

 
ii. Type of proposed activity; 

 
iii. If Alcohol is being served, the certificate must include language to 

indicate that “Liquor Liability is Included;” 
 

iv. Separate Endorsement Sheet with additional insured endorsement 
attached; and, 

 
v. Effective date(s) of coverage. 

 
D. Insurance may be available through the Washington Cities Insurance 

Authority (WCIA) website under the Tenant User Liability Insurance Program 
(TULIP). 

 
 
5.1 GENERAL REGULATIONS 

 
5.2 Solicitation and Sale of Goods 
The solicitation or sale of goods, services, wares, merchandise, liquids, or edibles for 
human consumption, or the distribution or posting of any handbills, circulars, or signs is 
prohibited in any City of Sammamish facility or park, except by concession contract or 
by special use permit issued by the Parks and Recreation Department. 

 
5.3 Food and Beverage Service 

A. Food and beverage service is permitted at the Lodge and the Pavilion during 
all rentals. 

 
B. Alcohol may be served in the Lodge according to the following regulations: 

 
i. Alcohol is prohibited in outdoor areas; including the Park and the 

Pavilion, except by permission of the Parks and Recreation Director or 
his/her designee. This provision does not apply to the front porch of 
the Beaver Lake Lodge. 

 
ii. Alcohol service may include beer, wine, and champagne only. Liquor 

and other alcoholic beverages are prohibited. 
 

iii. Beer kegs are permitted, provided the kegs are located in the kitchen. 
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iv. Private invitation-only banquets or gatherings are required to obtain 
and display a Washington State Banquet Permit for the duration of the 
rental. Groups planning to sell alcohol during their event must obtain 
and display a Special Occasion License for the duration of the rental. 
Banquet Permits of Special Occasion licenses may be purchased 
online from the Washington State Liquor Control Board. A copy of the 
appropriate permit must be received by the City of Sammamish at least 
one (1) month prior to the rental.  It is the sole responsibility of the 
Applicant to obtain and post the permit. 

 
v. Alcohol service shall conclude at least one (1) hour prior to the end of 

the rental reservation. 
 

vi. The Applicant is responsible for the conduct and behavior of the 
participants and guests involved in the rental activity. Legal 
responsibility for any participant’s consumption of alcohol during the 
rental activity, whether invited or not, rests with the Applicant. 

 
vii. Alcohol service that has not been approved by the City, or that has not 

met the above conditions, may result in immediate cancellation of the 
rental, forfeiture of the damage deposit, and/or additional fees. 

 
5.4 Equipment 

A. The City provides a limited amount of equipment for use during rentals. 
Applicants should consult with the City prior to booking their rental for a list 
of available equipment. 

 
B. Rental groups may elect to bring in additional equipment for use during their 

rental. Equipment use inside the Lodge or at the Pavilion is subject to prior 
approval by the Parks and Recreation Director or his/her designee. 

 
C. Users of the facility shall be responsible for providing all materials, supplies, 

and decorations to be used in conjunction with the rental. 
 

D. Delivery of equipment or other items for a rental must occur during the 
scheduled rental time. City staff will not sign for delivery items, and early 
deliveries will not be accepted. 

 
 

E. Dunk tanks, trackless trains, inflatable toys and other similar equipment, rides 
or features are prohibited. 

 
5.5 Minors 
Groups composed of minors shall be supervised by adults (18 years of age or older) at all 
times while using the Lodge or the Pavilion. 
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5.6 Maximum Room Capacities 
Maximum room capacities are designated by the City in cooperation with Eastside Fire 
and Rescue. Rentals that exceed approved capacities may be cancelled immediately, and 
the entire damage deposit may be withheld and additional fees may apply. 

 
5.7 Set-Up 
Facility set-up is the responsibility of the Applicant. Set-up time must be included in the 
time period covered by the rental reservation. Rental groups will not be allowed early 
access to the facility. 

 
5.8 Clean-Up 

A. At the conclusion of the rental, all personal items must be removed from City 
facilities. Rental groups are not allowed to store items in City facilities. 

 
B. The rental group is responsible for cleaning the facility. City staff will provide 

cleaning equipment, supplies and assistance as necessary. A staff person will 
conduct a post-event inspection at the conclusion of the event. The following 
items must be addressed to avoid additional charges: 

 
i. All City equipment shall be cleaned and returned to the proper storage 

location. 
 

ii. All decorations and personal items shall be removed from the facility. 
 

iii. All garbage cans shall be emptied and re-lined. Garbage shall be 
deposited in the outdoor garbage receptacle. 

 
C. Any cleaning and/or repairs that require staff time and materials will be 

deducted from the damage deposit and/or charged to the rental group. 
 

D. If a rental exceeds the time reserved, the Applicant will be charged for the 
additional time and/or it may be deducted from the damage deposit. 

 
5.9 Amplified Sound 

A. Use of amplified sound is permitted inside the Lodge. 
 

B. Use of amplified sound is not permitted at the Pavilion except by special use 
permit issued by the Parks and Recreation Director or his/her designee. 

 
5.10 Decorations 

A. Freestanding decorations are permitted. 
 

B. Pre-set hooks and nails may be used to hang decorations; otherwise, items 
may not be affixed to the ceiling, doors, columns, walls, light fixtures, or 
windows. 
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C. Rice, birdseed, confetti, glitter, and dance wax are prohibited. 
 

D. Damage resulting from the use of hooks, nails, push pins, staples, tape, or 
other adhesives will result in the loss of all or a portion of the damage deposit 
and may result in additional charges. 

 
5.11 Flammable Materials 

A. Floating candles are permitted in the Lodge. The wick of the candle must be at 
least four (4) inches below the opening of the candleholder and trimmed to a 
height of ½” or less. Candles must be floating in water. 

 
B. The use of all other flammable materials is prohibited inside the Lodge. 

 
5.12 Barbecues 

A. The use of barbecues is restricted to the grass and outdoor areas around the 
Lodge and/or the Pavilion. Barbecues are not allowed inside the Lodge or 
inside the covered area of the Pavilion. 

 
B. Residential, kettle-style, or propane-style barbecues are allowed. Commercial- 

style or large pit barbecues are not allowed, except by permission of the Parks 
and Recreation Director or his/her designee. 

 
C. It is the responsibility of the rental group to dispose of ashes and briquettes in 

the coal bin next to the Pavilion. 
 

5.13 Fog and Smoke Machines 
Fog and smoke machines are prohibited. Use of these machines may activate the fire 
alarm and may result in immediate evacuation and/or cancellation of the rental, loss of all 
or a portion of the damage deposit and may result in additional charges. 

 
5.14 Tobacco and Related Products Prohibited 
Tobacco products, vaporizers, electric cigarettes, cigars, pipes of any kind, including but 
not limited to hookah pipes, chewing tobacco, and other related products are prohibited in 
City parks, which includes the Lodge and the Pavilion. 

 
5.15 Animals 

A. Animals are prohibited inside the Lodge. This restriction does not apply to 
licensed or certified service animals. 

 
B. Pony rides and other live animal features or demonstrations are prohibited in 

all areas of the Park. 
 
 
 
Adopted: 12/04/07 
Amended: 04/21/15 
Amended: 12/08/15 
Amended: 10/19/16 
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CITY OF SAMMAMISH 
POLICIES AND PROCEDURES 

 
Subject: 

PICNIC SHELTER RENTALS 
Department: 

PARKS 
Number: 

076.01.02 
Effective Date: 
10/19/16 

Supersedes: 
R2015-634 

Approved By: 
City Council 

Date: 
10/18/16 

 

1.0  PURPOSE 

To establish a policy for rental of the picnic shelters at City of Sammamish parks. 
 

2.0 DEFINITIONS 

Applicant: Refers to individuals or groups reserving a facility and completing a facility 
usage/rental application. 

 
Business Hours:  8:30 AM to 5 PM, Monday through Friday, except holidays. 

 
City Hall:  Building located at Sammamish Commons at 801 - 228th Avenue SE. 

 
City Co-Sponsored: City provides funding or in-kind services in the support of a 
program, activity, special event or meeting. 

 
City Sponsored: City funded, operated and managed programs, activities, special events 
or meetings. 

 
Commercial:  Individuals, groups or businesses engaged in profit-making activities that 
charge admissions, fees for services, sell tickets, food or other items, solicit funds or 
donations, offer other money-making activities or promote a commercial business. 

 
Dusk:  The time that is thirty (30) minutes after sunset. At this time and under good 
weather conditions, there is enough light for objects to be clearly distinguishable. 
Outdoor activities without artificial illumination should end at this time. A civil twilight 
schedule will be used to establish this time of day throughout the year. 

 
Long-Term Rentals:  Rentals that book a consistent day and time for three (3) or more 
consecutive months. 

 
Resident:  Individuals whose primary residential or business address is within the City 
limits of the City of Sammamish. 

 
Shelter Season:  March 1 thru September 30. 
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3.1 POLICY 
 

All picnic shelter rentals at City of Sammamish parks are to be in accordance with the 
following policies: 

 
3.2 Purpose of Rentals 
Picnic shelters may be reserved for civic, non-profit/not-for-profit, recreational and non- 
commercial purposes. Picnic shelters are not available for commercial use except by 
concession contract or by special use permit issued by the Parks and Recreation Director 
or his/her designee. 

 
3.3 Right of Refusal 
The City reserves the right to limit or deny rental of the picnic shelters due to 
incompatibility of the rental request with the City’s facilities, or for other similar reasons. 

 
3.4 Non-Discrimination 
The City does not discriminate on the basis of race, creed, color, national origin, religion, 
gender, marital status, age, sexual orientation, political affiliation, or sensory, mental or 
physical disability or any other unlawful basis. Any persons or group reserving picnic 
shelter facilities must follow the same non-discriminatory policy. 

 
3.5 Non-Endorsement 
Permission to use City facilities does not constitute an endorsement of an Applicant’s 
philosophies, policies, beliefs, mission or purpose. 

 
3.6 Facility Usage Priority 
City programs and activities take precedence over all other facility usage requests. City 
sponsored or co-sponsored public meetings, public events, public activities and 
organizations that have a contractual relationship with the City take precedence over non- 
City sponsored or non-City co-sponsored events.  The same priority structure applies to 
facility resources and other equipment. 

 
3.7 Liability 

A. The Applicant agrees to defend,  indemnify and hold the City, its elected 
officials, officers, employees, agents, and volunteers harmless from any and 
all claims, demands, losses, actions and liabilities, including costs or 
attorney’s fees, to or by any and all persons or entities, including, without 
limitation, their respective agents, licensees, or representatives, arising from, 
resulting from or connected with the Applicant’s use of the facility or by the 
Applicant’s breach of the rental agreement except only such injury or damage 
as shall have been occasioned by the sole negligence of the City. 

 
B. The City is not responsible for the loss, theft or damage to the Applicant’s 

property. 
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3.8 Security 
The City reserves the right to require and establish ratios of security personnel and/or 
adult supervision to monitor the safety and welfare of the attendees of any function at 
City facilities at the Applicant’s expense. 

 
3.9 Special Conditions 
The City reserves the right to add requirements or restrictions, including but not limited 
to the payment of an additional damage deposit as a condition of the rental. 

 
3.10 Picnic Shelter Rental Fees 

A. Picnic shelter rental fees are established by the City Council.  Rental fees are 
generally reviewed on an annual basis and adjusted using a comparative rental 
fee study.  Facility rental fees are subject to change without notice. A copy of 
the current fee schedule is available at City Hall and on the City’s website. 

 
 

3.11 Cancellation 
A. The City reserves the right to close a picnic shelter or cancel a rental at any 

time due to an emergency, severe weather, situations that may result in facility 
damage or personal injury or for any other reason deemed necessary by the 
Parks and Recreation Director or his/her designee. 

 
B. A full refund will be issued for City-initiated cancellations. 

 
3.12 Policy Violation 
Violation of these policies may result in the immediate termination of the rental or the 
usage agreement with or without a refund. 

 
3.13 Policy Interpretation 
The City Manager or his/her designee shall make any necessary interpretations of this 
policy, and such interpretations shall be final and binding. 

 
 
4.1 PROCEDURE 

 
4.2 Facility Reservations 

A. Scheduling of the picnic shelters is done through the Parks and Recreation 
Department located at City Hall. Rental applications are accepted on a first- 
come, first-served basis, during business hours only. 

 
B. An Application for use of the facility must be made by a person eighteen (18) 

years of age or older. 
 

C. The Applicant must be on site for the entire duration of the rental. 
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D. Picnic shelter rentals are subject to availability and may be reserved during the 
Shelter Season during the following hours: 

 
Half Day – AM 9 AM to 2 PM 
Half Day – PM 3 PM to Dusk 
All day 9 AM to Dusk 

 
E. City of Sammamish residents may reserve picnic shelters on or after January 1 

for the upcoming Shelter Season. Non-residents may reserve picnic shelters 
on or after March 1. 

 
F. Reservation requests must be made at least fourteen (14) days in advance of 

the rental date. Reservation requests received with less notice than previously 
specified may not be accommodated. 

 
G. The City does not “hold” rental dates. Reservations are confirmed and the 

rental date and time are secured after the rental application has been approved 
and the rental fees have been paid in full. 

 
H. Long-term and ongoing rentals are not permitted. 

 
I. All reservation requests are subject to review and approval by the Parks and 

Recreation Director or his/her designee. 
 

4.3 Payment for Facility Rentals 
Picnic shelter reservations require full payment at the time of booking. 

 
4.4 Damage Deposits 

 
A. A damage deposit may be required as deemed necessary by the Parks and 

Recreation Director or his/her designee. 
 

B. Damage deposits are fully refundable provided the following conditions are 
met: 

 
i. The rented picnic shelter is left in a clean and orderly manner. 

 
ii. The picnic shelter and the other facilities and grounds near the shelter 

were not damaged as a result of the rental. 
 

iii. Use of the picnic shelter did not exceed the scheduled reservation time. 
iv. All rules/guidelines governing use of the picnic shelter were met. 

 
C. If all conditions are met to the satisfaction of the City, a refund will be 

processed within six (6) weeks of the rental date. If the conditions are not met 
to the satisfaction of the City, an appropriate fee will be deducted from the 
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damage deposit. If necessary, the Applicant will be charged to cover any 
additional costs incurred by the City as a result of the rental. 

 
D. Appeals regarding the decision to withhold all or a portion of a damage 

deposit shall be directed to the Parks and Recreation Director or his/her 
designee. 

 
4.5 Rental Cancellations 

A. Rental cancellations will result in a non-refundable cancellation fee of twenty 
percent (20%) of the rental fees, regardless of the amount of notice given. 

 
B. Cancellations made with less than one (1) month advance notice will result in 

a non-refundable cancellation fee of fifty percent (50%) of the rental fees or 
twenty-five dollars ($25), whichever is greater. 

 
C. Cancellations made with less than two (2) weeks advance notice will not be 

refunded. 
 

D. Appeals regarding the application of a cancellation fee shall be directed to the 
Parks and Recreation Director or his/her designee. 

 
4.6 Rental Date and Time Changes 

A. All facility rental date and time change requests are subject to availability. 
 

B. Additional rental time must be paid for in full at the time the request for 
additional time is made. 

 
4.7 Insurance Requirements 

A. Liability insurance naming the City of Sammamish as an additional insured is 
required for picnic shelter rentals that are open to the public or for other 
reasons as deemed necessary by the Parks and Recreation Director or his/her 
designee. 

 
B. Applicants required to obtain insurance shall provide proof of Commercial 

General Liability insurance in the amount of one million dollars 
($1,000,000.00) per occurrence, two million dollars ($2,000,000) general 
aggregate. Such insurance shall be primary over any coverage held by the City 
and shall name the City as an additional insured. 

 
C. One (1) month prior to the rental, the Applicant shall submit a copy of the 

Certificate of Insurance to the City as evidence of acceptable insurance 
coverage. The following items shall be included on the Certificate of 
Insurance: 

 
i. Location of activity/rental; 
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ii. Type of proposed activity; 
 

iii. Separate Endorsement Sheet, including a copy of the additional 
insured endorsement; and 

 
iv. Effective date(s) of coverage. 

 
D. Insurance may be available through the Washington Cities Insurance 

Authority (WCIA) website under the Tenant User Liability Insurance Program 
(TULIP). 

 
 
5.1 GENERAL REGULATIONS 

 
5.2 Solicitation and Sale of Goods 
The solicitation or sale of goods, services, wares, merchandise, liquids, or edibles for 
human consumption, or the distribution or posting of any handbills, circulars, or signs is 
prohibited in any City of Sammamish park area, except by concession contract or by 
special use permit issued by the Parks and Recreation Department. 

 
5.3 Alcohol Prohibited 
Alcohol is prohibited in all City parks, which includes all picnic shelters. 

 
5.4 Tobacco and Related Products Prohibited 
Tobacco products, vaporizers, electric cigarettes, cigars, pipes of any kind, including but 
not limited to hookah pipes, chewing tobacco, and other related products are prohibited in 
all City parks, which includes all picnic shelters. 

 
5.3 Amplified Sound 
Use of amplified sounds is prohibited, except by contract or by special use permit issued 
by the Parks and Recreation Director of his/her designee. 

 
5.4 Prohibited Equipment 
Dunk tanks, trackless trains, inflatable toys and other similar equipment, rides or features 
are prohibited. 

 
5.5 Barbecues 

A. The use of barbecues is restricted to the outdoor areas immediately adjacent to 
the picnic shelters. . 

 
B. Residential, kettle-style, or propane-style barbecues are allowed. 

Commercial-style or large pit barbecues are not allowed, except when 
advance approval of the Parks and Recreation Director or his/her designee is 
obtained. 
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C. It is the responsibility of the Applicant to dispose of ashes and briquettes in a 
designated coal bin. 

 
5.6 Animals 
Pony rides and other live animal features or demonstrations are prohibited. 

 
5.7 Clean-Up 

A. At the conclusion of the picnic shelter rental, the Applicant is responsible for 
cleaning the picnic shelter and the surrounding area according to the following: 

 
i. All decorations and personal items shall be removed from the facility. 

 
ii. All garbage shall be bagged and deposited in an appropriate garbage 

receptacle. 
 

B. Any cleaning and/or repairs that require staff time and materials may be 
charged to the Applicant. 

 
 
Adopted: 12/04/07 
Amended: 04/21/15 
Amended: 10/19/16 
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CITY OF SAMMAMISH 
POLICIES AND PROCEDURES 

 
Subject: 

REPEAL - CITY HALL FACILITY RENTALS 
Department: 

PARKS 
Number: 

076.01.04 
Effective Date: 
05/01/15 

Supersedes: 
R2007-307 

Approved By: 
City Council 

Date: 
04/21/15 

 

1.0  PURPOSE 
 

To establish a policy for facility rentals at Sammamish City Hall. 
 

2.0 DEFINITIONS 
 

Applicant: Refers to individuals or groups reserving a facility and completing a facility 
usage/rental application. 

 
Business Hours:  8:30 AM to 5 PM, Monday through Friday, except holidays. 

 
City Hall:  Building located at Sammamish Commons at 801 - 228th Avenue SE. 

 
City Co-Sponsored: City provides funding or in-kind services in the support of a 
program, activity, special event or meeting. 

 
City Sponsored: City funded, operated and managed programs, activities, special events 
or meetings. 

 
Commercial: Individuals, groups or businesses engaged in profit making activities that 
charge admissions, class fees, sell tickets, food or other items, solicit funds or donations, 
offer other money-making activities or promote a commercial business. 

 
Long-Term Rentals:  Rentals that book a consistent day and time for three (3) or more 
consecutive months. 

 
Resident:  Individuals whose primary residential or business address is within the City 
limits of the City of Sammamish. 

 
Sammamish Commons:  City owned property located at 228th Ave SE and SE 8th. 

 
Weekday Rentals:  Monday through Friday 8:30 AM to 4 PM. 
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Weekend Rentals:  Friday 6 PM to midnight; Saturday 8 AM to midnight; and Sunday 8 
AM to 10 PM. 

 
 
3.1 POLICY 

 
All Sammamish City Hall facility rentals are to be in accordance with the following 
policies: 

 
3.2 Purpose of Rentals 
City facilities may be reserved for civic, non-profit/not-for-profit, recreational and non- 
commercial purposes. City facilities may not be used for commercial purposes except by 
concession contract or by special use permit issued by the Parks and Recreation Director 
or his/her designee. 

 
3.3 Facilities Available for Private Rentals 
The Council Chambers room is available for private facility rentals. 

 
3.4 Right of Refusal 
The City reserves the right to limit or deny rental of City facilities due to staff 
availability, incompatibility of the rental request with the City’s facilities, or for other 
similar reasons. 

 
3.5 Non-Discrimination 
The City does not discriminate on the basis of race, creed, color, national origin, religion, 
gender, marital status, age, sexual orientation, political affiliation, or sensory, mental or 
physical disability or any other unlawful basis. Any persons or group using City Hall 
facilities must follow the same non-discriminatory policy. 

 
3.6 Non-Endorsement 
Permission to use City facilities does not constitute an endorsement of an Applicant’s 
philosophies, policies, beliefs, mission or purpose. 

 
3.7 Facility Usage Priority 
City meetings, hearings, programs, and activities take precedence over all other facility 
usage requests. City sponsored or co-sponsored public meetings, public events, public 
activities and organizations that have a contractual relationship with the City take 
precedence over non-City sponsored or non-City co-sponsored events. The same priority 
structure applies to facility resources, including tables, chairs, and other equipment. 

 
3.8 Liability 

A. The Applicant agrees to defend, indemnify and hold the City, its elected 
officials, officers, employees, agents, and volunteers harmless from any and 
all claims, demands, losses, actions and liabilities, including costs or 
attorney’s fees, to or by any and all persons or entities, including, without 
limitation, their respective agents, licensees, or representatives, arising from, 
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resulting from or connected with the Applicant’s use of the facility or by the 
Applicant’s breach of the rental agreement, except for such injury or damage 
as shall have been occasioned by the sole negligence of the City. 

 
B. The City is not responsible for the loss, theft or damage to the Applicant’s 

property. 
 

3.9 Security 
The City reserves the right to require and establish ratios of security personnel and/or 
adult supervision to monitor the safety and welfare of the attendees of any function at 
City facilities at the Applicant’s expense. 

 
3.10Special Conditions 
The City reserves the right to add requirements or restrictions, including but not limited 
to the payment of an additional damage deposit as a condition of the rental. 

 
3.11 Facility Rental Fees 

A. Facility rental fees are established by the City Council. Rental fees are 
generally reviewed on an annual basis and adjusted using a comparative rental 
fee study.  Facility rental fees are subject to change without notice. A copy of 
the current fee schedule is available at City Hall and on the City’s website. 

 
B. Resident and non-resident fees may be established for certain City facilities. 

Applicants must provide proof of residency to qualify for the resident rate. 
 

3.12 Cancellation 
A. The City reserves the right to close a facility or cancel a rental at anytime due 

to an emergency, severe weather, situations that may result in facility damage 
or personal injury or for any other reason deemed necessary by the Parks and 
Recreation Director or his/her designee. 

 
B. A full refund will be issued for City-initiated cancellations. 

 
3.13 Policy Violation 
Violation of these policies may result in the immediate termination of the rental or the 
usage agreement with or without a refund. 

 
3.14 Policy Interpretation 
The City Manager or his/her designee shall make any necessary interpretations of this 
policy, and such interpretations shall be final and binding. 
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4.1 PROCEDURE 
 

4.2 Facility Reservations 
A. Scheduling of City Hall facilities is done through the Parks and Recreation 

Department, located at City Hall. Rental applications are accepted on a first- 
come, first-served basis, during business hours only. 

 
B. An application for use of the facility must be made by a person eighteen (18) 

years of age or older. 
 

C. The Applicant must be on site for the entire duration of the rental. 
 

D. Rental requests are subject to availability and rooms may be reserved during 
the following times: 

 
Monday – Thursday 8 AM – 4 PM 
Friday 8:30 AM – Midnight 
Saturday 8 AM – Midnight 
Sunday 8 AM – 10 PM 

 
E. Reservations may be made up to two (2) weeks in advance for weekday 

rentals and up to twelve (12) months in advance for weekend rentals. 
 

F. A minimum of fourteen (14) days advance notice is required for all 
reservation requests. Reservation requests received with less notice than 
previously specified may not be accommodated. 

 
G. The City does not “hold” rental dates. Reservations are confirmed and the 

rental date and time are secured after the rental application has been approved 
and fifty percent (50%) of the rental fees have been paid. If the down payment 
is not received within two (2) weeks of booking the event, the event will be 
cancelled. 

 
H. The facility is reserved in half hour increments. Weekday rentals require a two 

(2) hour minimum reservation. Weekend rentals require a six (6) hour 
minimum reservation. 

 
I. City Hall facilities are not available for rental during City recognized 

holidays. 
 

J. Long-term and ongoing rentals require approval by the Parks and Recreation 
Director or his/her designee and are limited to weekends only. In most cases 
requests for an ongoing rental will be approved for no more than three (3) 
months at a time. 
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K. All reservation requests are subject to review and approval by the Parks and 
Recreation Director or his/her designee. 

 
4.3 Payment for Facility Rentals 
Fifty percent (50%) of the rental fees are due at the time of booking. The balance and the 
damage deposit are due two (2) months in advance of the reservation. 

 
4.4 Damage Deposits 

A. Rental groups that exceed one hundred (100) people and/or groups serving 
food and/or beverages during the facility rental are required to pay the damage 
deposit. 

 
B. Damage deposits are fully refundable provided the following conditions are 

met: 
 

i. The rented facility is left in a clean and orderly manner. 
 

ii. The carpet/flooring was not stained or damaged as a result of the 
rental. 

 
iii. The facility was not damaged as a result of the rental. 

 
iv. Use of the facility did not exceed the scheduled reservation time. 

 
v. All facility equipment is accounted for and not damaged or broken. 

 
vi. Additional staff time was not required as part of the rental. 

 
vii. All rules/guidelines governing rental use of the facilities were met. 

 
C. If all conditions are met to the satisfaction of the City, a refund will be 

processed within six (6) weeks of the rental date. If the conditions are not met 
to the satisfaction of the City, an appropriate fee will be deducted from the 
damage deposit. If necessary, rental groups will be charged to cover any 
additional costs incurred by the City as a result of the rental. 

 
D. Appeals regarding the decision to withhold all or a portion of a damage 

deposit shall be directed to the Parks and Recreation Director or his/her 
designee. 

 
4.5 Rental Cancellations 

A. Weekend rental cancellations will result in a non-refundable cancellation fee 
of twenty percent (20%) of the rental fees, regardless of the amount of notice 
given. 

Exhibit 4



City Hall Facility Rentals 6 

ATTACHMENT C 
 

 

B. Weekend rental cancellations made with less than a two (2) month notice will 
result in a non-refundable cancellation fee of fifty percent (50%) of the rental 
fees. 

 
C. Cancellations made with less than two (2) weeks’ notice will not be refunded. 

 
D. Appeals regarding the application of a cancellation fee shall be directed to the 

Parks and Recreation Director or his/her designee. 
 

4.6 Rental Date and Time Changes 
A. All facility rental date and time change requests are subject to staff and 

facility availability. 
 

B. Additional rental time must be paid for in full when the request for additional 
time is made. 

 
C. Refunds will not be issued for a reduction in rental hours if the request is 

received with less than two (2) months notice. 
 

4.7 Insurance Requirements 
A. Liability insurance naming the City of Sammamish as an additional insured is 

required when any of the following apply: 
 

a. Alcohol will be served; 
 

b. The event is open to the public; 
 

c. Admission fees will be collected for the event or fees collected for 
anything provided during the event (e.g. fees for goods, food, dues 
etc.); 

 
d. Law enforcement or security will be required; and/or 

 
e. For other reasons as deemed necessary by the Parks and Recreation 

Director or his/her designee. 
 

B. Applicants required to obtain insurance shall provide proof of Commercial 
General Liability insurance in the amount of one million dollars 
($1,000,000.00), two million dollars ($2,000,000) general aggregate. Such 
insurance shall be primary over any coverage held by the City and shall name 
the City as an additional insured. 

 
C. One (1) month prior to the facility rental, the Applicant shall submit a copy of 

the Certificate of Insurance to the City as evidence of acceptable insurance 
coverage. The following items shall be included on the certificate of 
insurance: 
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i. Location of activity; 
 

ii. Type of proposed activity; 
 

iii. If Alcohol is being served, the certificate must include language to 
indicate that “Liquor Liability is Included;” 

 
iv. Separate Endorsement Sheet with additional insured endorsement 

attached; and 
 

v. Effective date(s) of coverage. 
 

D. Insurance may be available through the Washington Cities Insurance 
Authority (WCIA) website under the Tenant User Liability Insurance Program 
(TULIP). 

 
 
5.1 GENERAL REGULATIONS 

 
5.2 Solicitation and Sale of Goods 
The solicitation or sale of goods, services, wares, merchandise, liquids, or edibles for 
human consumption, or the distribution or posting of any handbills, circulars, or signs is 
prohibited in any City of Sammamish facility or park, except by concession contract or 
by special use permit issued by the Parks and Recreation Department. 

 
5.3 Food and Beverage Service 

A. Food and beverage service is permitted at City Hall. Food and beverage 
service is allowed in the City Hall lobby area during weekend rentals only. 

 
B. Kitchen and food preparation areas at City Hall are not available for use by 

facility rental groups. 
 

C. Alcohol may be served at City Hall facilities according to the following 
regulations: 

 
i. Alcohol may be served during weekend rentals only and is restricted to 

the Council Chambers and the City Hall lobby. 
 

ii. Alcohol is prohibited in outdoor areas; including the Plaza and all 
areas of the Sammamish Commons, except by permission of the Parks 
and Recreation Director or his/her designee. 

 
iii. Alcohol service may include beer, wine and champagne only. Liquor 

and other alcoholic beverages are prohibited. 

Exhibit 4



City Hall Facility Rentals 8 

ATTACHMENT C 
 

 

iv. Beer kegs are prohibited at City Hall. 
 

v. Private invitation-only banquets or gatherings are required to obtain 
and display a Washington State Banquet Permit for the duration of the 
rental. Non-profit groups planning to sell alcohol during their event 
must obtain and display a Special Occasion License for the duration of 
the rental. Banquet Permits of Special Occasion licenses may be 
purchased online from the Washington State Liquor Control Board. A 
copy of the appropriate permit must be received by the City of 
Sammamish at least one (1) month prior to the rental.  It is the sole 
responsibility of the Applicant to obtain and post the permit. 

 
vi. Alcohol service shall conclude at least one (1) hour prior to the end of 

the rental reservation. 
 

vii. The Applicant is responsible for the conduct and behavior of the 
participants and guests involved in the rental activity. Legal 
responsibility for any participant’s consumption of alcohol during the 
rental activity, whether invited or not, rests with the Applicant. 

 
viii. Alcohol service that has not been approved by the City, or that has not 

met the above conditions, may result in immediate cancellation of the 
rental, forfeiture of the damage deposit, and/or additional fees. 

 
5.4 Equipment Usage 

A. The City provides a limited amount of equipment for use during rentals. 
Rental groups should consult with the City prior to booking their rental for a 
list of available equipment. 

 
B. Rental groups may elect to bring in additional equipment for use during their 

rental.  Equipment usage inside Council Chambers is subject to approval by 
the City. 

 
C. The PowerPoint projector is available for use by rental groups. Groups must 

provide their own computer. 
 

D. The video equipment, the dais and the computer system in the Council 
Chambers are not available for use by rental groups. 

 
E. Users of the facility shall be responsible for providing all materials, supplies, 

and decorations to be used in conjunction with the rental. 
 

F. Delivery of equipment or other items for a rental must occur during the 
scheduled rental time.  City staff will not sign for delivery items and early 
deliveries will not be accepted. 
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5.5 Minors 
Groups composed of minors shall be supervised by adults (18 years of age or older) at all 
times while using City Hall facilities. 

 
5.6 Maximum Room Capacities 
Maximum room capacities are designated by the City in cooperation with Eastside Fire 
and Rescue. Rentals that exceed approved capacities may be cancelled immediately, and 
the entire damage deposit may be withheld and additional fees may apply. 

 
5.7 Set-Up 
Room set-up is the responsibility of the Applicant.  Set-up time must be included in the 
time period covered by the rental reservation.  Rental groups will not be allowed early 
access to the facility. 

 
5.8 Clean-Up 

A. At the conclusion of the rental, all personal items must be removed from City 
facilities.  Rental groups are not allowed to store items in City facilities. 

 
B. The rental group is responsible for cleaning the facility.  City staff will 

provide cleaning equipment, supplies and assistance as necessary. A staff 
person will conduct a post-event inspection at the conclusion of the event. 
The following items must be addressed to avoid additional charges: 

 
i. All City equipment shall be cleaned and returned to the proper storage 

location. 
 

ii. All decorations and personal items shall be removed from the facility. 
 

iii. All garbage cans shall be emptied and re-lined. Garbage shall be 
deposited in the outdoor garbage receptacle. 

 
C. Any cleaning and/or repairs that require staff time and materials will be 

deducted from the damage deposit and/or charged to the rental group. 
 

D. If a rental exceeds the time reserved, the applicant will be charged for the 
additional time and/or it may be deducted from the damage deposit. 

 
5.9 Amplified Sound 

A. Use of amplified sound is permitted inside the Council Chambers during 
weekend rentals only. 

 
B. Use of amplified sound is not permitted in the Sammamish Commons Park 

except by special use permit issued by the Parks and Recreation Director or 
his/her designee. 
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5.10 Decorations 
A. Freestanding decorations are permitted. 

 
B. Items may not be affixed to the ceiling, doors, columns, walls, light fixtures, 

or windows. 
 

C. Rice, birdseed, confetti, glitter and dance wax are prohibited. 
 

D. Damage resulting from the use of hooks, nails, push pins, staples, tape, or 
other adhesives will result in the loss of all or a portion of the damage deposit 
and may result in additional charges. 

 
5.11 Flammable Materials 
The use of flammable materials is prohibited inside City Hall. 

 
5.12 Fog and Smoke Machines 
Fog and smoke machines are prohibited. Use of these machines may activate the fire 
alarm and may result in immediate evacuation and/or cancellation of the rental, loss of all 
or a portion of the damage deposit and may result in additional charges. 

 
5.13 Tobacco Products Prohibited 
Tobacco products, vaporizers, electric cigarettes, cigars, pipes of any kind, including but 
not limited to hookah pipes, chewing tobacco, and other related products are prohibited 
inside City Hall. 

 
5.14 Animals 
Animals are prohibited inside City Hall. This restriction does not apply to licensed or 
certified service animals. 

 
Adopted: 12/18/07 
Amended: 4/21/15 
Repealed: 10/19/16 
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Meeting Date: October 18, 2016 Date Submitted: 10/10/2016 
 

Originating Department: Admin Services 
 
Clearances: 
 Attorney ☐ Community Development ☐ Public Safety 

 Admin Services ☐ Finance & IT ☐ Public Works 

 City Manager ☐ Parks & Recreation   

 
Subject:    Approval: 2017-2018 Human Service Grants 

 
Action Required:    Approve grant recommendations as submitted by the Health & Human Services 

Committee 
 

Exhibits:    1. Task Force Recommendations 
2. Grant Recommendations – Alphabetical 
3. Grant Recommendations – By Service Area 

 
Budget:    $240,000 for year 2017 and 2018 (001-050-559-20-41-00) 

 
 

 
Summary Statement: The Health & Human Services Committee is submitting the attached 2017/2018 
proposed Human Services Grants, as recommended by the Health & Human Services Task Force. The grant 
awards will be contingent on the approval of the 2017/2018 proposed budget. 
 
Background: The City of Sammamish has been providing Human Service grants since 2001.Over time the 
budget and program have grown. For this grant cycle, Council wanted to expand the grant award process 
to include members of the public in an effort bring additional expertise and perspective to the process. A 
seven-member Task Force was formed. The Task Force members represented or were involved the 
following areas: faith-based organizations, schools, human services providers, health care, and the 
community at-large. The Task Force has reviewed the 2017/2018 grant applications and is making grant 
funding recommendations for the City Council to consider.   
 
The following exhibits summarize the task force’s work and recommendations:  
 

• Exhibit 1 outlines the Task Force’s process for reviewing the grants, as well as recommendations 
for moving forward.  

• Exhibit 2 shows the grant recommendations in an alphabetical order by provider or program 
name. 

• Exhibit 3 groups the grants into service areas. 
 

City Council Agenda Bill 
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Financial Impact: The financial impact for both 2017 and 2018 will be $239,670, which is within the 
proposed budget amount of $240,000. 
 
Recommended Motion: Approve the 2017/2018 Health & Human Services grants as recommended by 
the Health & Human Services Committee and Task Force. 
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_________________________________________________________________ 
801 228th Avenue SE • _Sammamish, WA 98075 • _Phone: 425-295-0500 • _Fax: 425-295-0600 •_Web: 
www.sammamish.us 
 
 
September 23, 2016 
 
Healthy and Human Services Committee 
City of Sammamish 
 

RE:  HEALTH & HUMAN SERVICES GRANT RECOMMENDATIONS FOR 2017-2018 
 
On behalf of the Human Services Task Force, we are pleased to provide you with the final 
recommendations for the City’s human services grants for 2017-2018. 
 
As background and reference, you will find the following documents attached: 
 

(1) 2017-2018 Grant Funding Recommendation Report 
(2) HS Task Force Continuous Improvement Report 
(3) HS Funding Recommendations  
(4) Minutes from Task Force Meetings 

 
Task Force members will be participating in the meeting of the Health and Human Services 
Committee on October 5th to answer any further questions you may have regarding this 
submission. 
 
We look forward to seeing you on the 5th. 
 
 
 
 
Pat Castillo     Tom Elhers 
Co-Chair     Co-Chair 
 
 
 
CC:   HS Task Force 
 City Clerk 
 Community Service Coordinator 
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City of Sammamish 
Human Services Task Force 

 
2017-2018 Grant Funding Recommendations 

 
 
Task Force Members:  Joyce Bottenberg, Pat Castillo, Jane Dulski, Tom Elhers, Nancy Johnson, CJ Kahler,  
Larry Wright 
City Staff:  Melonie Anderson, Allison Gubata 
 
Background:   
Members of the Human Services Task Force were each appointed by one Council member of the City to 
participate in a two-part process.  The first process saw the Task Force members review grants submitted to 
City of Sammamish through the Human Services Funding Collaborative – an alliance of cities in the East, North 
and South King County.  This bi-annual funding cycle saw fifty-four (54) grants submitted to the City for 
consideration.  One (1) grant was submitted passed the deadline however and the Task Force members voted 
that this should not be included in the process and one agency requested that their grant be withdrawn- 
leaving a total of fifty-two (52) grants to be scored.    
 
Timeline: 
The Task Force met on four occasions:  A first kick-off meeting on Wednesday July 6th  (see minutes) with a 
second follow-up meeting held Monday July 18th.  A small subcommittee was formed to work on revising the 
granting scorecard.  For those members who could attend, a third meeting was organized to review and 
comment on the final draft version of the scorecard on Friday August 12th.  The scorecard, with final 
instructions, was emailed to each team member. The Task Force was reconvened on Tuesday August 30th to 
review grants and make final recommendations (minutes attached).  
 
Review Teams: 
In an effort to manage analysis of the grants and the workload being undertaken in a short amount of time, it 
was decided that the seven (7) Task Force members would be split into 3 teams with the following topics: (I) 
Community Support - 21 grants (II) Food & Medical- 15 grants, and (III) Education/Safe Haven - 16 grants.  
Each Task Force member individually reviewed the fifty-two (52) grants.   Each of the 3 teams then met 
separately to review and rank order the grants under their specific category using the newly developed 
Scorecard. The 3 teams then forwarded their final ranked order listing to the Chair who prepared a 
spreadsheet with the final recommendation points (in order of highest to lowest scores), which was 
referenced during the grant review meeting. The meeting progressed by each team reviewing their 
recommendations with the entire Task Force.  
 
Process Outcome: 

(I) Scorecard – A final scorecard was developed with a point system that helped to easily assess the 
following: (i) Needs Assessment – 20 points (ii) Sammamish-Focused – 20 points, (iii) Coordination 
across Service Systems – 5 points, (iv) Projected Outcome – 45 points, and (v) Budget Management 
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– 10 points.  The Scorecard was put on an Excel spreadsheet, which made it an excellent, accessible 
tool to grade and calculate final scoring.  With a few more additional revisions and refinements, 
this is a tool that is being recommended to share with other cities as a model for their Commissions 
to use to grade grants in the next grant cycle (See attached sample scorecard). 
 

(II) Guiding Principles - To help set a format for the Task Force during its final deliberations, it was 
decided a set of Guiding Principles would be developed.  The Task Force agreed on the following: 

 
(1) The Task Force agreed that there would be $10,000 threshold of funding for all grants -in line with the 
direction given by the HS Committee and city staff. Although all grantees were asked by all the cities to 
indicate and request the "true cost" of the program they were applying, for this cycle, the Task Force should 
stay with this threshold for all City of Sammamish grants. 
  
(2) For each agency submitting multiple grant requests, the threshold will remain at a total of $10,000. 
  
(3) Whatever the funding level requested ($10,000 or less), the Task Force team/member had the 
prerogative to recommend funding less than what the agency had requested. 
 
(4) As the City does not have a Community Needs Assessment at this time or stated philosophy of how to 
distribute the proposed funding (i.e., priority of needs within the community), the Task Force agreed to 
assess each grant utilizing a Scorecard (based on a 100-point score) developed and approved by the Task 
Force team.  
 
(5) Any grants scoring 30 points or lower would not be considered for funding 
  

 
(III) Final HS Task Force Recommendation Process:   

The Task Force was informed that the City funding available for the two-year cycle was $240,000 
(per year).  Total Funding Requested through grant submissions was $327,234 leaving the Task 
Force to reduce requests by $87,234 to hit the spending limits.  Through a number of methods e.g., 
cutting requests larger than $10,000, not funding 1 -2 grants at or lower than 30 points, etc., the 
Task Force was able to rank order and assign funding that met this overall goal. 
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 2017-2018 HUMAN SERVICES SCORE CARD

Sammamish HHS Grant Requests Review 2017-
18

Coordination 
across Service 
Systems (5 pts)

Is there a clear 
and significant 
need in our 
community?           
(10)

Is grant 
targetting an 
underserved 
and /or difficult 
to reach pop           

Geographic 
focus?                                                                  
(5)

Total 
unduplicated 
residents 
serviced?                      
(5)

Program 
Accessibility: 
Physical/ 
Affordable/ 
Disabilities            

Program 
accommodates 
a variety of 
languages and 
cultures?  (5)

Does agency 
have 
partnerships/col
laborations 
needed  to 

Does the 
program differ 
in type of 
services 
provided from 

Scale: Are 
service unit 
numbers worth 
pursuing?           
(15)

Efficiency: Is the 
cost per 
impacted 
person 
reasonable 

Scope/Source 
of funds: 
Sam, Donors, 
Beyond Sam 
(5)

Demonstrated 
credibility and 
consistency in 
funding?                     
(5)

High = 10:                         
Yes

High = 10:                
Yes

High =5:  
Sammamish 

Only

High = 5:                  
100+

High = 5:                  
All Three

High = 5:                
( 3+ languages 

or cultures)

High = 5:                  
clearly 

established

High = 15:                
Highly 

differentated

High = 15:                
Large number 

served

High = 15:                
High value to 

cost ratio 
High = 5:        

3+ sources

High = 5:                  
Clearly 

sustainable `

Medium = 6:  Medium = 6:  
Medium =3:  

Samm/Issy/Red
Medium =3:         

51-100
Medium =3:            

2 of 3

Medium =3:            
(2 languages or 

cultures)

Medium =3:  
newly 

established 

Medium = 10:  
Somewhat 

unique
Medium = 10

Medium = 10:  
Med value to 

cost ratio
Medium =3:             

2 sources

Medium =3:  
Demonstrated 
potential for 

Low = 2:                   
Limited or No

Low = 2:                   
Limited or No

Low = 1:                   
Eastside

Low = 1:                   
>50

Low = 1:                   
1 of 3

Low = 1:                  
(1 language or 

culture)

Low = 1:                   
no partnerships/         

collaboration

Low = 5:  
Common

Low = 5:  
relatively low 

number served

Low = 5:                   
Low value to 

cost ratio

Low = 1:             
1> other than 
City of Samm

Low = 1: Limited 
or unestablished 

sustainablity Grant Funding Summary
2017-2018

GRANT NAME Requested Team Reco  +/(-) Comments/Notes
0 0 0 0 0 0 0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0 0 0 0 0 0 0

TEAM MEMBERS:                                                          GRANT AREAS REVIEWING:

Total 
Score

Need Assessment (20 points) Sammamish-focused  (20 points) Projected Outcome (45 points)
Budget Management (10 

points)
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HUMAN SERVICES TASK FORCE 
Continuous Improvement Recommendation Report 

Wednesday September 14th, 2016 
 

STRENGTHS: 
• Creation of a “Grant Scorecard” which streamlined and fairly evaluated grants; this is a product 

that could be shared with other cities as a possible model 
• Division of seven (7) Task Force members into 3 teams to review identified categories more in-

depth 
• City staff (Melonie-City Clerk!) provided excellent support through her historical experience 

working through the grant process, providing guidance for the group as requested yet allowing 
the group to find its own way 

• Task Force members were knowledgeable, experienced and broad-based, allowing for the 
group to quickly “gel,” get to work and produce results  

• Timeframes were tight but were met  
• All the basic information needed was available e.g., grant listing, ShareOne 

 
OPPORTUNITIES: 

• Creation of the mission/vision for human services for the City of Sammamish leading to the 
creation of the city’s funding philosophy 

• For 2017-2018 fiscal year, fund a comprehensive Health & Human Services Needs Assessment 
for the City of Sammamish; Completion of further need assessments could be determined on 
factors such as changing demographics, city/regional growth, etc.  

• “Focus-driven” grant process based on mission and funding philosophy e.g., provide fewer 
grants to optimize impact (Key Question:  Does the city provide funds that either go “wide and 
thin” - possibly less impactful or “short and deep” - possibly more impactful)  

• “Regionally driven” vs. “local/individual city needs driven” i.e., common areas of need on the 
Eastside are addressed together with other cities e.g., conducting one needs assessment for 
the Eastside, identified needed services are supported across the region; there are “no 
boundaries” when it comes to human services; Build stronger linkages with other cities 

• Seek out agencies that address the needs of the community versus “random” applicants 
• Consider lifting cap of $10,000 for each grant and/or agency 
• Seek out comparison of per capital funding across the region; Develop and incorporate a new 

formula   
• Focused outreach to the community and community agencies about city’s 

mission/vision/funding philosophy  
• Opportunity to know more about what agencies/organizations are doing 
• Continuous improvement of Grant Scorecard 
• Develop a customized format (Grant Checklist?) that all grants must be prescreened by city 

staff against/completed before giving over to grant reviewers; Checklist could include: Budget 
Request (top of the page), Summary of multiple funding requests by individual agencies, most 
recent IRS Form 990 page 1 provided, 501 (c) (3) status confirmed, etc.  
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Minutes 
HUMAN SERVICES TASK FORCE 
Room 129, Sammamish City Hall 

August 30, 2016 
1:00 – 4:00 pm 

 
 

Members Attending:  Pat Castillo – Co Chair 
   Tom Ehlers – Co Chair 
   Joyce Bottenberg 
   Jane Dulski 
   Nancy Johnson 
   CJ Kahler 
   Melonie Anderson – Staff Liaison 

 
Members agreed to the following guiding principles for deciding the grants: 

 
(1) Per the specific direction of the Health and Human Services Committee, there will be $10,000 
threshold of funding for all grants. We have confirmed with Melonie that although all grantees were 
asked by all the cities to request the "true cost" of their programs, for this cycle, we should stay with 
this threshold for all City of Sammamish grants. 
  
(2) For each agency submitting multiple grant requests, the threshold will remain at a total of 
$10,000 
  
(3) As the City does not have a Community Needs Assessment at this time or stated philosophy of 
how to distribute the proposed funding (i.e. priority of needs within the community), the Task Force 
will assess each grant utilizing a Scorecard developed by the team. The Scorecard is based on a 
100-point scale and is divided into the following sections: Need Assessment, Sammamish-focus, 
Coordination Across Service Systems, Projected Outcome and Budget Management.  
 
(4) Any grants scoring 30 points or lower will not be considered for funding 
  
(5) The current identified funding appropriation for distribution is $240,000. The breakdown of 
funding requests follow: 

 

Area of Support 
Grant 

$  Requested 
 % of 
Total 

 $ Cut Needed to 
hit spend limit  

Community Support $153,875 47% $41,020  
Education $41,243 13% $10,995  
Food $18,088 6% $4,822  
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Medical $81,789 25% $21,803  
Safe Haven $32,239 10% $8,594  
Total Funds Requested $327,234 100% $87,234  
     
Sammamish  $ Available $240,000 Spending Limit  
Deficit vs. Requests $87,234  $ Reduction needed to hit spending limit 
 26.7%  % Reduction needed to hit spending limit 

  
To reduce grants by this $87,234 amount, it is recommended that each Team is prepared to discuss 
how they will reduce the funding of grants. The column above labeled '$ Cut Needed to hit spend limit' 
identifies how much each area would need to reduce to allow us to stay within the $240K if 
we decided to simply 'straight-line' the needed reductions.  
 
For the grant review three teams were formed and each team reviewed applications in depth for their 
respective applications. At this meeting, the teams gave an overview of their process and presented 
their recommendations. Then the group as a whole reviewed and evaluated the recommendations. 
These recommendations will be reviewed and Pat and Tom will write a short report, to be presented to 
the Health & Human Services Committee on October 5th. In the meantime, the members of the Task 
Force were encouraged to review the recommended changes, and forward any suggested changes on 
to Pat or Tom no later than September 15, 2016.  
 
The Task Force will meet jointly with the Health & Human Services Committee on October 5, 2016 to 
present the final recommendations, which will be forwarded on for Council approval on October 18, 
2016. The Task Force may also make some additional recommendations to the Committee at the joint 
meeting. 
 
Next Meeting:  September 14, 2016 1:00 – 3:00 pm. 
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Minutes 
HUMAN SEVICES TASK FORCE 

Plateau Room (129) – City of Sammamish 
Wednesday September 14th, 2016 

1:00 – 3:00 p.m. 
 

Welcome  & Goals for this Meeting  
 

Members Attending:  Pat Castillo – Co Chair 
   Tom Elhers – Co Chair 
   Joyce Bottenberg 
   Jane Dulski 
   Nancy Johnson 
   CJ Kahler 
   Larry Wright 
   Melonie Anderson – Staff Liaison 

 
Minutes for August 20, 2016 were reviewed and approved with recommended changes. 
 
Review of Final Grant Recommendations: The group did one last review of the grant 
recommendations and asked for any revisions or recommendations. While there was some discussion of 
several of the applicants, no changes were made to the original recommendations. 
 
Submission of Report – September 15th, 2016: The Task Force decided that there was too much work 
to do on the final report to be ready by September 15, so the date was changed to September 23, 2016. 
This will still allow plenty of time for review and submittal to the Health and Human Services Committee 
before the October 4, 2016 joint meeting. The submittal will include the recommended grants for 
2017/2018, a cover sheet, that will explain the process, a report of the successes and opportunities with 
the current grant review process and suggestions for on-going continuous improvements.  
 
Discussion & Action Items: Discussion followed regarding the information to be submitted in the 
transmittal packet.  
 
HS Meeting September 7th, 2016: Member in attendance at this meeting gave an update to those who 
were not.  

 
Review of Resolution and Proposed Duties: The duties outlined in the resolution adopted by Council were 
reviewed. There was a discussion of “Next Steps” now that the grant recommendations are completed. 
The Task Force decided to wait for the joint meeting with the Health and Human Services Task Force 
before deciding what the work plan will be going forward.  
 
Next Meeting Date & Location: October 4, 2016 
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 2017-2018 HUMAN SERVICE GRANT RECOMMENDATIONS
Alphabetical

Service Provider Request
 

Recommen  +/(-)
ANEW $7,500 $5,000 -$2,500
Assist League - Operation School Bell $3,000 $3,000 $0
Athletes For Kids - Mentor specials needs kids $10,000 $10,000 $0
AtWork! - DD Hire  Community Liaison $3,500 $3,500 $0
Birthday Dreams - Homeless Child $2,060 $0 -$2,060
Bridge Ministries $15,000 $6,000 -$9,000
CCR - Child Care Resources $1,343 $1,343 $0
CCS - East Wint Shelt for Families $5,000 $5,000 $0
CCS - New Bethlehem Day Center- Fam $5,000 $2,500 -$2,500
CFH - Eastside Winter Shelter Men $3,000 $3,000 $0
CFH - Housing (SEE HOUSING & SHELTER) $1,612 $1,000 -$612
CFH -Housing & Shelter $2,127 $1,500 -$627
Crisis Clinic - Crisis Line 24 hr $4,000 $4,000 $0
Crisis Clinic - King County 211 Help $5,000 $2,000 -$3,000
Crisis Clinic - Teen Link $5,500 $4,000 -$1,500
Cultural Navigator Program $1,269 $1,300 $31
East. Legal Asst P - Legal Services $5,402 $5,400 -$2
Eastside Baby Corner $6,088 $6,088 $0
Eastside Friends of Seniors $10,000 $10,000 $0
Elder and Adult Day Services $9,592 $6,000 -$3,592
Encompass $7,000 $7,000 $0
FOY - Healthy Start- Age 0 to 3 $1,000 $1,000 $0
FOY -The Landing Shelter $1,500 $1,500 $0
Friends of Youth- Family Services $7,500 $7,500 $0
Haborview Sexual Assault/Tra Stress Services $9,000 $9,000 $0
Health Point - Dental $4,000 $4,000 $0
Health Point - Medical $6,000 $6,000 $0
HERO House: Self Recovery $3,000 $1,500 -$1,500
Hopelink - Adult Education $6,000 $2,000 -$4,000
Hopelink - Emerg Svc Financial Assist $5,000 $3,000 -$2,000
Hopelink - Emergency Food $5,000 $5,000 $0
Imagine Housing -Highland Gardens-LI $10,000 $10,000 $0
India Assoc. W. WA -Indian Nationality $23,048 $3,000 -$20,048
Issaq Food & Cloth - Case Management $2,500 $2,500 $0
Issaquah Community Services $3,000 $3,000 $0
Issaquah Food and Clothling Bank-C $5,000 $5,000 $0
Issaquah Schools Foundation - VOICE $10,000 $8,500 -$1,500
Kindering - Develop. Disabilities 0-6 age $10,400 $9,000 -$1,400
King County Sexual Assault Resource Center $5,039 $5,039 $0
Lake Washington Schools Foundation - Link? $10,000 $8,500 -$1,500
Life Enrichment Options $3,000 $3,000 $0
Lifewire - Domestic Violence $30,129 $10,000 -$20,129
National Alliance for the Mentally Ill Eastside $3,000 $3,000 $0
Old Friends Club-Dimentia Assist. $12,375 $0 -$12,375
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 2017-2018 HUMAN SERVICE GRANT RECOMMENDATIONS
Alphabetical

Providence Marianwood $10,000 $8,500 -$1,500
Sophia -East Wint/Women/Fam Shelter $1,000 $1,000 $0
Sophia Way -Women Place Shelter $3,000 $3,000 $0
Sound Generations - Meals on Wheels $2,000 $2,000 $0
St Vincent de Paul - MPQ $10,000 $10,000 $0
Thereutic Health Services $5,250 $4,000 -$1,250
WA Poison Center - Emergency Services $2,500 $2,500 $0
Youth Eastside Services $10,000 $10,000 $0
TOTAL $332,234 $239,670 $92,564
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 2017-2018 HEALTH HUMAN SERVICES GRANT RECOMMENDATIONS
By Service Area

Food & Medical Providers Requested
Team 

Recommendation
 +/(-)

Hopelink - Emergency Food $5,000 $5,000 $0
Eastside Baby Corner $6,088 $6,088 $0
Issaquah Food and Clothling Bank-C $5,000 $5,000 $0
Sound Generations - Meals on Wheels $2,000 $2,000 $0
King County Sexual Assault Resource Center $5,039 $5,039 $0
Youth Eastside Services $10,000 $10,000 $0
Health Point - Medical $6,000 $6,000 $0
Friends of Youth- Family Services $7,500 $7,500 $0
Providence Marianwood $10,000 $8,500 -$1,500
Health Point - Dental $4,000 $4,000 $0
Encompass $7,000 $7,000 $0
Haborview Sexual Assault/Tra Stress Services $9,000 $9,000 $0
National Alliance for the Mentally Ill Eastside $3,000 $3,000 $0
Thereutic Health Services $5,250 $4,000 -$1,250
Bridge Ministries $15,000 $6,000 -$9,000

 SUB TOTAL $88,127 -$11,750

Community Support Providers Requested
Team 

Recommendation
 +/(-)

Lifewire - Domestic Violence $30,129 $10,000 -$20,129
WA Poison Center - Emergency Services $2,500 $2,500 $0
Crisis Clinic - Teen Link $5,500 $4,000 -$1,500
St Vincent de Paul - MPQ $10,000 $10,000 $0
Crisis Clinic - Crisis Line 24 hr $4,000 $4,000 $0
Eastside Friends of Seniors $10,000 $10,000 $0
Issaq Food & Cloth - Case Management $2,500 $2,500 $0
Issaquah Community Services $3,000 $3,000 $0
East. Legal Asst P - Legal Services $5,402 $5,400 -$2
Crisis Clinic - King County 211 Help $5,000 $2,000 -$3,000
AtWork! - DD Hire  Community Liaison $3,500 $3,500 $0
Athletes For Kids - Mentor specials needs kids $10,000 $10,000 $0
Hopelink - Emerg Svc Financial Assist $5,000 $3,000 -$2,000
India Assoc. W. WA -Indian Nationality $23,048 $3,000 -$20,048
Assist League - Operation School Bell $3,000 $3,000 $0
Elder and Adult Day Services $9,592 $6,000 -$3,592
HERO House: Self Recovery $3,000 $1,500 -$1,500
Cultural Navigator Program $1,269 $1,300 $31
Old Friends Club-Dimentia Assist. $12,375 $0 -$12,375
Birthday Dreams - Homeless Child $2,060 $0 -$2,060
Life Enrichment Options $3,000 $3,000 $0

SUB TOTAL $87,700 -$66,175
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 2017-2018 HEALTH HUMAN SERVICES GRANT RECOMMENDATIONS
By Service Area

Education - Safe Haven Providers Requested
Team 

Recommendation
 +/(-)

ANEW $7,500 $5,000 -$2,500
CCR - Child Care Resources $1,343 $1,343 $0
FOY - Healthy Start- Age 0 to 3 $1,000 $1,000 $0
Hopelink - Adult Education $6,000 $2,000 -$4,000
Issaquah Schools Foundation - VOICE $10,000 $8,500 -$1,500
Kindering - Develop. Disabilities 0-6 age $10,400 $9,000 -$1,400
Lake Washington Schools Foundation - Link? $10,000 $8,500 -$1,500
CCS - East Wint Shelt for Families $5,000 $5,000 $0
CCS - New Bethlehem Day Center- Fam $5,000 $2,500 -$2,500
CFH - Eastside Winter Shelter Men $3,000 $3,000 $0
CFH -Housing & Shelter $2,127 $1,500 -$627
CFH - Housing (SEE HOUSING & SHELTER) $1,612 $1,000 -$612
FOY -The Landing Shelter $1,500 $1,500 $0
Imagine Housing -Highland Gardens-LI $10,000 $10,000 $0
Sophia -East Wint/Women/Fam Shelter $1,000 $1,000 $0
Sophia Way -Women Place Shelter $3,000 $3,000 $0

SUB TOTAL $63,843 -$14,639

TOTAL ALL GRANTS $239,670 $92,564
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Meeting Date: October 18, 2016 Date Submitted: 10/12/16 

Originating Department: Parks and Recreation 

  Clearances: 
 Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services  Finance & IT ☐ Public Works 

 City Manager  Parks & Recreation 

Subject:   City of Sammamish – Land Acquisition Strategy & Implementation Policy project, 
Consulting Services Contract 

Action Required:    Authorize the City Manager to execute a contract with Otak, Inc. for  consulting 
services for the City of Sammamish – Land Acquisition Strategy & Implementation 
Policy project. 

Exhibits:  1. Contract

Budget:   Adequate funds are available under professional services of the Parks Planning & 
Development budget for 2015-2016. Additionally, $304,000 is allocated in 2017 
towards professional services for Parks Planning & Development in the 2017-18 
biennial budget.  

Summary Statement: 

This contract is with Otak, Inc. to provide consulting services for the City of Sammamish – 
Land Acquisition Strategy & Implementation Policy project. 

In July 2016 a Request for Qualifications (RFQ) was published on the City’s website as well as in the local 
newspapers. A total of seven (7) firms responded. Staff evaluated the statements of qualifications 
received based on criteria outlined in the RFQ and invited three (3) firms to come in for an interview. 
Consultant interviews were held on Friday, September 9, 2016 at City Hall. At the conclusion of the 
interviews, Otak was identified as the finalist. 

Based on the quality of previous planning work with projects of a similar nature, the experience and 
qualifications of their staff, Otak was selected for the project. Otak will work with Long Bay Enterprises, 
as a sub-consultant, a Real Estate consulting services team, to support the team with property 
identification and PRR to conduct a statistically valid survey. 

City Council Agenda Bill 

Bill # 7
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Background: 

Incorporated in August 1999, the City of Sammamish is home to more than 60,000 people, with a land 
area of 23.5 square miles. Since the City’s incorporation, the park system has grown from 44 acres to 490 
acres. Growth has come from transfers, purchases and generous private donations.  

While land acquisition has always been a goal of the City, there is no outlined strategy or adopted policy 
in place. The recent increase in development has triggered a discussion for the City to proactively 
acquire more land, to not only to serve the development of parks and trails, but also the environmental 
benefits of preserving natural resources, wildlife corridors and tree canopy. The 2017-2022 Parks Capital 
Improvement Plan adopted by City Council in July of this year, identified land acquisition as a high 
priority and allocated a total of $13 million for land acquisition over the next six years, with $7 million of 
that amount available in the year 2017. 

The aim of this first phase will be to arrive at a strategy for selection of property to be purchased and 
develop an implementation policy for City Council to adopt. Below is a brief outline of the scope of 
services for this contract. 

Scope of Services: 

• Review of City’s Plans
Prior to commencing work, the consultant team will become familiar with the City’s Comprehensive
Plan, Trail, Bikeways & Paths Plan, Parks & Recreation Open Space Plan and Town Center Plan,
current Capital Improvement Program, as well as examples of policies from other jurisdictions.

• Overview of Existing Assets
Using available maps and GIS data, the consultant team will conduct a preliminary analysis of
existing public and private open spaces, recreational facilities and trails. The study shall not be
restricted to the urban growth boundary of the City.

• Statistically Valid Survey
One consolidated survey will be conducted to encompass the questions related to the Land
Acquisition Strategy & Implementation Policy as well as the upcoming Parks & Recreation Open
Space Plan update.

• Workshops with Advisory Boards and City Council
The consultant team will facilitate workshops and public meetings with various advisory boards and
City Council to solicit input and feedback throughout the process.

• Develop a Strategy for Acquisition and Criteria for Selection
Based on the needs and priorities identified, the consultant will develop property acquisition criteria
which will be utilized in a decision matrix to evaluate properties under consideration.

• Adopt a Policy with Procedures for Implementation
A policy with procedures for implementation of acquisition of properties that meet the selection
criteria, shall be outlined for adoption by City Council.

• Develop a Confidential List of Properties for Potential Acquisition

Bill # 7
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While the means of acquisition could cover traditional purchases, charitable donations, grants, land 
exchanges and condemnation, this study is not intended to focus on right-of-way acquisitions for 
specific capital improvement projects, easements or land leases. The goal is to arrive at a strategy for 
land acquisition and implement a policy for the same, to be adopted by City Council by mid-year, 2017. 
 
Future Phases – Consultant Selection: 

Subsequent phases of work will include a planning level assessment of properties as they become 
available on the market and other attractive properties that meet the policy established. This is likely to 
be a second contract, and the contract timeline remains open. It should be noted that care was taken to 
select a consultant that we felt would be suitable for both the initial phase and subsequent phases. That 
being said, however, there is nothing in this contract that requires us to use Otak for future phases. 
 
Financial Impact: 

The total authorization amount requested for this contract is $100,000. This includes a contract with 
Otak, Inc. in the amount of $85,260. The remaining authorized amount of $14,740 will cover additional 
services (if needed). 
 
Adequate funds are available under professional services of the Parks Planning & Development budget 
for 2015-2016 to cover this contract. Additionally, $304,000 is allocated in 2017 for professional services 
for Parks Planning & Development in the 2017-18 biennial budget. 
 
A total of $13 million is allocated in the 2017-21 Parks Capital Improvement Plan (CIP) budget for Land 
Acquisition with $7 million of that amount being available in the year 2017. 
 
Recommended Motion:  

Authorize the City Manager to execute a contract with Otak, Inc. for $85,260 for consulting services for 
the City of Sammamish – Land Acquisition Strategy & Implementation Policy project and authorize an 
additional contingency (total authorization not-to-exceed $100,000) for additional services if needed. 
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CITY OF SAMMAMISH 

AGREEMENT FOR SERVICES 

 

Consultant:  Otak Inc. 

 

This Agreement is entered into by and between the City of Sammamish, Washington, a municipal corporation, 

hereinafter referred to as the “City," and Otak Inc., hereinafter referred to as the “Consultant."  

 

WHEREAS, the City desires to have certain services performed for its citizens; and 

 

WHEREAS, the City has selected the Consultant to perform such services pursuant to certain terms and conditions;  

 

NOW, THEREFORE, in consideration of the mutual benefits and conditions set forth below, the parties hereto agree 

as follows: 

 

1. Scope of Services to be Performed by Consultant.  The Consultant shall perform those services 

described in Exhibit “A” of this agreement.  In performing such services, the Consultant shall comply with all 

federal, state, and local laws and regulations applicable to the performance of such services.  The Consultant shall 

perform services diligently and completely and in accordance with professional standards of conduct and 

performance.   

 

2. Compensation and Method of Payment. The Consultant shall submit invoices for work performed using 

the form set forth in Exhibit “B”.  

 

The City shall pay Consultant: 

 

[Check applicable method of payment]  

 

___ According to the rates set forth in Exhibit "_ "  

 

X A sum not to exceed $85,260.00 

 

___ Other (describe): ________________________________________________ 

 

 

The Consultant shall complete and return to the City Exhibit “C,” Taxpayer Identification Number, prior to 

or along with the first invoice submittal.   The City shall pay the Consultant for services rendered within ten days 

after City Council approval.  

 

3. Duration of Agreement.  This Agreement shall be in full force and effect for a period commencing upon 

execution and ending December 31, 2017, unless sooner terminated under the provisions of the Agreement.  Time is 

of the essence of this Agreement in each and all of its provisions in which performance is required. 

 

4. Ownership and Use of Documents.  Any records, files, documents, drawings, specifications, data or 

information, regardless of form or format, and all other materials produced by the Consultant in connection with the 

services provided to the City, shall be the property of the City whether the project for which they were created is 

executed or not 

5. Independent Contractor.  The Consultant and the City agree that the Consultant is an independent 

contractor with respect to the services provided pursuant to this Agreement.  The Consultant will solely be 

responsible for its acts and for the acts of its agents, employees, subconsultants, or representatives during the 

performance of this Agreement.  Nothing in this Agreement shall be considered to create the relationship of 

employer and employee between the parties hereto.  

 

6. Indemnification.  Consultant shall defend, indemnify and hold the City, its officers, officials, employees 

and volunteers harmless from any and all claims, injuries, damages, losses or suits including attorney fees, arising 

out of or resulting from the acts, errors or omissions of the Consultant in performance of this Agreement, except for 

injuries and damages caused by the sole negligence of the City.  Should a court of competent jurisdiction determine 

that this Agreement is subject to RCW 4.24.115, then, in the event of liability for damages arising out of bodily 

injury to persons or damages to property caused by or resulting from the concurrent negligence of the Consultant 
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and the City, its officers, officials, employees, and volunteers, the Consultant's liability, including the duty and cost 

to defend, hereunder shall be only to the extent of the Consultant's negligence.  It is further specifically and 

expressly understood that the indemnification provided herein constitutes the Consultant's waiver of immunity under 

Industrial Insurance, Title 51 RCW, solely for the purposes of this indemnification.  This waiver has been mutually 

negotiated by the parties.  The provisions of this section shall survive the expiration or termination of this 

Agreement.  

 

Furthermore, should subcontracting be agreed to by the parties, the Consultant shall cause each and every 

Subcontractor to provide insurance coverage that complies with all applicable requirements of the Consultant-

provided insurance as set forth herein, except the Consultant shall have sole responsibility for determining the limits 

of coverage required to be obtained by Subcontractors.  The Consultant shall ensure that the City is an additional 

insured on each and every Subcontractor’s Commercial General liability insurance policy using an endorsement at 

least as broad as the Insurance Services Office Additional Insured endorsement CG 20 38 04 13. 

 

7. Insurance. 

 

A. The Consultant shall procure and maintain for the duration of the Agreement, insurance against claims for 

injuries to persons or damage to property which may arise from or in connection with the performance of the work 

hereunder by the Consultant, its agents, representatives, or employees. 

B. Should a court of competent jurisdiction determine that this Agreement is subject to RCW 4.24.115, then, 

in the event of liability for damages arising out of such services, or bodily injury to persons or damages to property, 

caused by or resulting from the concurrent negligence of the Consultant and the City, its officers, officials, 

employees, and volunteers, the Consultant's liability hereunder shall be only to the extent of the Consultant's 

negligence.   

 

Minimum Scope of Insurance 

 

Consultant shall obtain insurance of the types described below: 

1. Automobile Liability insurance covering all owned, non-owned, hired and leased vehicles. Coverage shall 

be written on Insurance Services Office (ISO) form CA 00 01 or a substitute form providing equivalent 

liability coverage. If necessary, the policy shall be endorsed to provide contractual liability coverage. 

 

2. Commercial General Liability insurance shall be written on ISO occurrence form CG 00 01 and shall cover 

liability arising from premises, operations, independent contractors and personal injury and advertising 

injury. The City shall be named as an additional insured under the Contractor’s Commercial General 

Liability insurance policy with respect to the work performed for the City. 

 

3. Workers’ Compensation coverage as required by the Industrial Insurance laws of the State of Washington. 

 

4. Professional Liability insurance appropriate to the Consultant’s profession. 

 

Minimum Amounts of Insurance 

 

Consultant shall maintain the following insurance limits: 

1. Automobile Liability insurance with a minimum combined single limit for bodily injury and property 

damage of $1,000,000 per accident. 

 

2. Commercial General Liability insurance shall be written with limits no less than $1,000,000 each 

occurrence, $2,000,000 general aggregate. 

 

3. Professional Liability insurance shall be written with limits no less than $1,000,000 per claim and 

$1,000,000 policy aggregate limit. 

 

Other Insurance Provisions 

 

The insurance policies are to contain, or be endorsed to contain, the following provisions for Automobile Liability, 

Professional Liability and Commercial General Liability insurance: 
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1. The Consultant’s insurance shall not be cancelled by either party except after thirty (30) days prior written 

notice has been given to the City 

 

Verification of Coverage 

Consultant shall furnish the City with original certificates and a copy of the amendatory endorsements, including but 

not necessarily limited to the additional insured endorsement, evidencing the insurance requirements of the 

Consultant before commencement of the work. 

 

8. Record Keeping and Reporting. 

 

A. The Consultant shall maintain accounts and records, including personnel, property, financial, and 

programmatic records, which sufficiently and properly reflect all direct and indirect costs of any nature expended 

and services performed pursuant to this Agreement.  The Consultant shall also maintain such other records as may 

be deemed necessary by the City to ensure proper accounting of all funds contributed by the City to the performance 

of this Agreement. 

 

B. The foregoing records shall be maintained for a period of seven years after termination of this Agreement 

unless permission to destroy them is granted by the Office of the Archivist in accordance with RCW Chapter 40.14 

and by the City. 

 

9. Audits and Inspections.  The records and documents with respect to all matters covered by this Agreement 

shall be subject at all times to inspection, review, or audit by the City during the performance of this Agreement.   

 

10. Termination.   

 

A. This City reserves the right to terminate or suspend this Agreement at any time, with or without cause, upon 

seven days prior written notice.  In the event of termination or suspension, all finished or unfinished documents, 

data, studies, worksheets, models, reports or other materials prepared by the Consultant pursuant to this Agreement 

shall promptly be submitted to the City 

 

B. In the event this Agreement is terminated or suspended, the Consultant shall be entitled to payment for all 

services performed and reimbursable expenses incurred to the date of termination.   

 

C. This Agreement may be cancelled immediately if the Consultant's insurance coverage is canceled for any 

reason, or if the Consultant is unable to perform the services called for by this Agreement. 

 

D. The Consultant reserves the right to terminate this Agreement with not less than fourteen days written notice, or 

in the event that outstanding invoices are not paid within sixty days. 

 

E.  This provision shall not prevent the City from seeking any legal remedies it may otherwise have for the 

violation or nonperformance of any provisions of this Agreement. 

 

11. Discrimination Prohibited.  The Consultant shall not discriminate against any employee, applicant for 

employment, or any person seeking the services of the Consultant under this Agreement, on the basis of race, color, 

religion, creed, sex, age, national origin, marital status, or presence of any sensory, mental, or physical handicap. 

 

12. Assignment and Subcontract.  The Consultant shall not assign or subcontract any portion of the services 

contemplated by this Agreement without the prior written consent of the City. 

 

13. Conflict of Interest.  The City insists on the highest level of professional ethics from its consultants.  

Consultant warrants that it has performed a due diligence conflicts check, and that there are no professional conflicts 

with the City.  Consultant warrants that none of its officers, agents or employees is now working on a project for any 

entity engaged in litigation with the City.  Consultant will not disclose any information obtained through the course 

of their work for the City to any third party, without written consent of the “City”.  It is the Consultant's duty and 

obligation to constantly update its due diligence with respect to conflicts, and not the City's obligation to inquire as 

to potential conflicts. This provision shall survive termination of this Agreement. 
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EXHIBIT A - Scope of Work 

City of Sammamish Land Acquisition Strategy & Implementation Policy 

Summary of Work: 

Otak will develop a land acquisition strategy for the City of Sammamish to accommodate recent 

increases in development and a desire to proactively acquire more land.  The City is focused not only on 

developing new parks and trails, but also on capturing the environmental benefits of preserving natural 

resources, wildlife corridors, and tree canopy.  In addition, the acquisition strategy shall bear in mind 

future needs of the City for transit centers, supplementary maintenance and operation facilities as well 

as stormwater facilities to support growth targets. The general process for this work is outlined below.  

Primary tasks are described, and include a list of deliverables related to each task.  The work for this 

contract will include project kickoff and startup; review of the City’s existing plans and assets to identify 

needs; integrated public outreach; development of selection criteria to evaluate properties for 

acquisition; preparation of draft strategy and policies; finalization of the strategy and policy for 

adoption; and creation of a confidential list of properties for potential acquisition. 

Task 100 Startup: Initiate Land Acquisition Strategy Planning 

This task will formulate the work plan and public involvement program for the land acquisition strategy 

process.  Otak will manage the project to achieve the desired scope and budget while providing 

adequate resources to assure schedule and project requirements are met, including both internal and 

external milestones.  The anticipated timeline for this first phase of the project is six to nine months. 

Otak will work with the City to identify project milestones, and will monitor the schedule along with 

tasks performed.  Otak will also monitor the budget in order to track expenditures and consultant costs 

against budgets and anticipated expenditure rates. This task includes a kickoff meeting with City staff 

and stakeholders to initiate the planning process, establish communication protocols and define roles 

and responsibilities. 

Deliverables: 

 Project schedule and work plan; 

 Monthly progress reports, including phone calls for interval progress reports; 

 Meeting agendas, minutes, and notes, as required; and 

 Public engagement plan. 

Task 200 Discovery: Review Existing Conditions, Plans, and Data 

Otak will review existing City plans, documents, and data to evaluate City-owned assets, public parks, 

recreational facilities, open spaces and trails and to identify needs for future property acquisition. Otak 

will also analyze existing mapping and aerial imagery of private community parks and open space areas. 

The analysis will include documentation of existing assets under class types to better describe existing 

public and private open space within the City. The study will encompass relevant lands adjacent to, but 
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outside the urban growth boundary. Once information has been gathered, it will be presented to the 

Parks Commission to discuss analysis and conclusions.  The final inventory and analysis will be shared 

with the public through the city’s website and at an open house event. Under this Task, Otak will: 

200.1 Review and evaluate existing information and data.  Otak will collect and review existing plans 

and data to determine what, if any, previously-identified property acquisition goals exist.  Otak will 

review the following documents including but not limited to the following: 

 City of Sammamish Comprehensive Plan 

 Trail, Bikeways & Paths Plan 

 Parks & Recreation Open Space Plan 

 Town Center Plan 

 Current Capital Improvement Program 

 Previous public outreach efforts, city presentations and discussions 

 Population growth estimates 

 Land acquisition strategies and policies from other jurisdictions 

200.2 Review and evaluate the City’s existing assets and private open spaces.  Otak will collect and 

review maps and GIS data to determine the location, size, amenities, and other characteristics of 

existing City-owned assets and open spaces and publicly-owned property of other agencies both inside 

and outside the City limits.  Otak will also review existing available information to determine private 

community open spaces. This will inform a preliminary analysis evaluating existing assets against the 

City’s goals and begin to support the identification of areas of need. 

200.3 Public survey.  Otak has partnered with a subconsultant to provide a statistically-valid public 

survey.  The survey will be consolidated to include both the Parks & Recreation Open Space (PRO) plan 

questions and those related to the Land Acquisition Strategy & Implementation Policy. The proposed 

survey will be distributed up to 4,000 randomly-selected households and provided on paper via mail and 

online.  PRR will analyze the raw survey response data and present the results in a summary report data 

to the City.        

Deliverables: 

 Compile existing plans, documents, GIS maps, and data; 

 Summary report of existing document analysis (draft and final); 

 Existing asset review memo (draft and final); 

 Parks Commission meeting (1);  

 City Council meeting (1); 

 Public open house to present inventory of City’s assets, project schedule, and project intent (1); 

 Development of statistically-valid public opinion survey; and  

 Summary report and presentation of results of public opinion survey. 

 

Exhibit 1



 

Task 300 Policies and Needs: Analyze and Assess Needs and Community Priorities 

300.1 Policy development.  After completion of the initial research and analyses, Otak will work with 

City staff and the Parks Commission to review goals and policies and identify themes, gaps in existing 

assets, and public survey data representing needs and desires.  Otak will use feedback from the Parks 

Commission to prepare a draft and final policy with procedures for future implementation for adoption 

by City Council.  The draft policy will be developed concurrently with the framework and strategy for 

execution of future land acquisition including prioritization methodologies. The eventual policy will 

include procedures for executing an acquisition including environmental due diligence, required title 

reports, appraisals, methods to arrive at fair market value, means of acquisition, establishing limits for 

staff authorization and, finally, council approval. 

300.2 Needs assessment and community priorities.  Based on the public survey and the guidance of the 

Parks Commission and the general public through the initial open house, a summary of data and 

information will be prepared to share with the Parks Commission and community as the process 

advances. 

Deliverables: 

 Land acquisition policy (draft and final); 

 Land acquisition procedures for implementation (draft and final); and 

 Summary of needs assessment and community priorities. 

 Coordination with City Staff and City Attorney. 

 Presentation to City Council (1) 

Task 400 Strategy and Selection Criteria 

After the summary of needs and community priorities have been identified, Otak will work with the Park 

Commission, City Council and community to develop acquisition goals and strategies, including property 

acquisition criteria which are utilized in a decision matrix to evaluate properties under consideration.  

The acquisition strategy will be formulated based on the review of City and private parks, open space 

and trail assets, and informed by Park Commission and public feedback regarding the existing park 

system and opportunities to address gaps and needs within the system.  The goals and strategy will be 

further refined through City Council meetings and public involvement. 

Deliverables: 

 Public open house and/or workshop (2); 

o Workshop/Open House to prioritize land acquisition goals based on gathered data; and 

o Workshop/Open House to share draft property selection criteria. 

 Park Commission meetings (1); 

 City Council meetings or briefings (1); 

 Land Acquisition Strategy summary report (draft and final); and 

 Site selection criteria matrix (draft and final). 
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Task 500 Adoption Process 

Otak will support City staff with the development of presentations and materials during the approval 

and adoption process by the City Council. Otak will attend and assist in presenting material and data to 

explain the process and results of the Land Acquisition Planning process and the policy and strategy 

documents before the Council for approval. 

Deliverables: 

 Final Land Acquisition Policy and Strategy Framework for Adoption and 

 Presentation to City Council (1) 

Task 600 GIS Mapping and Preliminary Property List 

Otak will use existing data and the goals, strategies, and selection criteria developed in Tasks 200, 300, 

and 400 to develop a confidential list of properties for potential acquisition.  Otak will use GIS mapping 

tools to generate an initial list of properties that meet the criteria identified in the property acquisition 

matrix. Then our team will further analyze the existing land use, access, topography, critical areas and 

property ownership to better determine the potential as an acquisition target. In addition, Otak will 

utilize the new criteria matrix to evaluate the potential of identified properties brought forth by the 

public as candidate properties. In addition, our team will ground truth the potential list of properties to 

remove any which for various reasons may not be feasible acquisition targets. All properties that meet 

the basic acquisition criteria and have reasonable potential for the intended use or to be acquired will 

be added to a master list of potential properties for review with the City Council. The list will be 

maintained with utmost care for confidentiality with none of this task work efforts involving the public. 

Deliverables: 

 GIS mapping generating potential properties; 

 GIS mapping search criteria tool that can be utilized by City staff in the future; 

 Evaluation results from vetting of publicly identified properties through the criteria matrix;  

 Ground truthing report narrowing the potential property list; and 

 Confidential prioritized list of properties for potential acquisition. 

Project Assumptions: 

1. City of Sammamish will provide Otak with existing GIS data to support mapping efforts 

associated with the project in an ArcGIS format. 

2. City of Sammamish will mail the public survey to the random list of City households. 

3. Otak will provide maps, graphics, boards and presentations for public meetings. 

4. Additional services beyond this scope of work can be provided upon authorization of a 

supplemental agreement to cover the additional work and associated cost. 
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Fixed Fee 

Task 100 – Project Startup/Initiation   $  4,050.00 

Tasks 200.1 & 200.2 - Discovery   $14,440.00 

Task 200.3 – Public Survey    $23,830.00 

Task 300 – Policies and Needs   $11,930.00 

Task 400 – Strategy and Selection Criteria  $10,460.00 

Task 500 – Adoption Process    $  3,660.00 

Task 600 – GIS Mapping & Property List  $15,210.00 

Subtotal Labor Fee     $83,580.00 

Reimbursable Expense Fee    $  1,680.00 

Total Labor and Reimbursable Expense Fee  $85,260.00 
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EXHIBIT B 

 
 

REQUEST FOR CONSULTANT PAYMENT 

 

To: City of Sammamish 

 801 228th Avenue SE 

 Sammamish, WA  98075 

 Phone:  (425) 295-0500 

 FAX:  (425) 295-0600 

 

Invoice Number: _____________________ Date of Invoice: _________________________ 

 

Consultant: ____________________________________________________________ 

 

Mailing Address: ____________________________________________________________ 

  ____________________________________________________________ 

Telephone: ____________________________________________________________ 

Email Address: ____________________________________________________________ 

 

Contract Period: _________________________ Reporting Period: _________________ 

 

Amount requested this invoice: $______________ 

 

Specific Program:_____________________________________________________________ 

 

 

_________________________________________ 

Authorized signature 

 

 

ATTACH ITEMIZED DESCRIPTION OF SERVICES PROVIDED 

 

For Department Use Only 

 

 

Authorization to Consultant:  $  

 

Account Number: 

Date:   

 

 

 

Approved for Payment by: ____________________________________    Date: _______________________ 

 

Finance Dept. 

 

Check #__________________                             Check Date:____________________ 

 

Total contract amount  

Previous payments  

Current request  

Balance remaining  
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Meeting Date: October 18, 2016 Date Submitted: 10/13/2016 
 

Originating Department: Parks and Recreation 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services ☐ Finance & IT ☐ Public Works 

 City Manager ☐ Parks & Recreation   

 
Subject:    Contract for 2016 Community Survey  

 
Action Required:    Authorize City Manager to execute community survey contract with N-R-C 

 
  

 
Budget:   Not to exceed $20,000, from the City Council Professional Services fund  

(001-011-511-60-41-00) 
 

 
Summary Statement: The City intends to conduct a community survey in 2016. Staff is seeking 
authorization to enter into a contract with N-R-C. 
 
Background: It is the City’s practice to conduct a community survey every two years to measure resident 
sentiment on a variety of City-related topics. The City’s last broad-focus community survey was done in 
2014. After reviewing proposals from three survey firms, the staff has chosen N-R-C as the preferred 
vendor for the 2016 community survey. This will be a random, statistically valid survey employing mailed 
questionnaires. It will produce results with a 5 percent margin of error.  
 
Financial Impact: None   
 
Recommended Motion: Authorize the City Manager to execute a community survey contract with N-R-C 
for an amount not to exceed $20,000. 
 
 

City Council Agenda Bill 
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Sammamish, Washington 

Proclamation 
WAACE Chinese Education Day 

_____________________ 
     October 18, 2016   

________________________________ 
    Donald J. Gerend Mayor   

WHEREAS,  Sammamish  and Washington  State  are  proud  to  have  a  fast‐growing  Chinese  American  community,  and  value  its 
great contribuƟon to our state’s economy and our cultural diversity; and 

WHEREAS,       as China is a major presence in the modern global economy, building language capacity is absolutely essenƟal to re‐
tain our compeƟƟve edge. AddiƟonally, language and cultural exchange promotes mutual understanding and interna‐
Ɵonal cooperaƟon; and 

WHEREAS,       today, we celebrate the role of the Washington AssociaƟon for American and Chinese EducaƟon (WAACE) in build‐
ing a bridge between the young generaƟons of the U.S. and China. 

WHEREAS,         Washington AssociaƟon  for American and Chinese EducaƟon  is  a  student‐run,  nonprofit organizaƟon dedicated  to 
generaƟng interest in the Chinese language and culture, as well as connecƟng Chinese learning with other subjects in 
the U.S. educaƟon system. It has worked collaboraƟvely with academia across the state to bring Chinese awareness 
to  schools. WAACE’s  events  have  succeeded  in  bringing  together  the  community,  and  promoƟng  Chinese  cultural 
awareness to the youth. 

WHEREAS,         I urge all Sammamish residents to join me for the awards ceremony and celebraƟon of the Washington AssociaƟon 
for American and Chinese EducaƟon, and in doing so, recognize its conƟnued commitment to giving our students Chi‐
nese language learning capacity and global perspecƟve.  

NOW, THEREFORE, I, Don Gerend, Mayor Of Sammamish, Do Hereby Proclaim, October 23, 2016, To Be In Our City  
Washington AssociaƟon for American and Chinese EducaƟon Day. 
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COUNCIL MINUTES 
Regular Meeting 

October 4, 2016 
 
Mayor Don Gerend called the regular meeting of the Sammamish City Council to order at 6:30 pm. 
 
Councilmembers present:  
Mayor Don Gerend 
Deputy Mayor Ramiro Valderrama 
Councilmember Tom Hornish 
Councilmember Kathy Huckabay 
Councilmember Bob Keller 
Councilmember Christie Malchow 
Councilmember Tom Odell 
 
Staff present:   
Lyman Howard, City Manager 
Jessi Bon, Deputy City Manager 
Beth Goldberg, Director of Administrative Services 
Jeff Thomas, Community Development Director 
Aaron Antin, Finance/IT Director 
Angie Feser, Parks & Recreation Director 
Steve Leniszewski, Public Works Director 
City Attorney, Mike Kenyon  
City Clerk, Melonie Anderson 
 
Roll Call/Pledge of Allegiance 
 
Roll was called. Councilmember Huckabay led the pledge. 
 
Approval of Agenda 
 
MOTION: Deputy Mayor Valderrama moved to approve the agenda. Councilmember Malchow 
seconded. Motion carried unanimously 7-0. 
 
Student Liaison Report – Tyler Zangaglia: Homecoming is this week. Homecoming is next week. 
Fall sports are full swing. District tournaments will be soon.  
 
Presentations/Proclamations 
 Introduction of New Police Chief 

King County Sheriff John Urquhart introduced Sammamish’s new Police Chief, Michelle Bennett.  
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Public Comment 
 
Jim Barry, 1810 203th Avenue SE, reported that the grand opening Lake Sammamish State Park 
will be October 15, 2016 from 11:00 am to 2:00 pm. He thanked the Council for their donations 
toward the remodel of the park.  
 
Janet Farness, Executive Director of Friends for Lake Sammamish State Park, she also spoke 
regarding the restoration of the Park. 
 
Greg Reynolds, 4329 210th Place NE, he spoke regarding the Timberline HOA requests for 
information regarding the barricade on NE 42nd Street that was sent back in April to the City. To 
date there has been no response from the City. 
 
Johan Wictor, 408 208th Ave NE, spoke regarding drainage issues in Tamarack. 
 
Mary Wictor, 408 208th Ave NE, gave information regarding King County MDA grant funds that 
can be used for smaller stormwater projects.  
 
Jan Bird, 3310 221rd Avenue SE, urged Council to allocate funds for the MOC employees to be 
able to water plants where there is no water, especially in the summer season. Her group has 
applied for a grant.  
 
David Hoffman, Master Builders Association, corrected several comments that were made at the 
last meeting regarding the proposed land use moratorium.  
 
 

 Resolution: (Supporting/Opposing) Sound Transit (A Regional Transit Authority):  
 

Proposition No. 1 concerning Light-Rail, Commuter-Rail, and Bus Service Expansion 
 
The Sound Transit Board passed Resolution No. R2016-17 concerning expansion of mass 
transit in King, Pierce, and Snohomish counties. This measure would expand light-rail, 
commuter-rail, and bus rapid transit service to connect population and growth centers, 
and authorize Sound Transit to levy or impose: an additional 0.5% sales and use tax; a 
property tax of $0.25 or less per $1,000 of assessed valuation; and additional 0.8% motor-
vehicle excise tax; and use existing taxes to fund the local share of the $53.8 billion 
estimated cost (including inflation), with continuing independent audits, as described in 
the Mass Transit Guide and Resolution No. R2016-17. Should this measure be: 
Approved [   ]  
 

City Manager Lyman Howard gave the staff report. He explained that speakers for each side of the issue, 
either pro or con, will be given 10 minutes to speak. Then members of the audience wishing to speak to 
the issue will be given a 3-minute opportunity to speak.  
 
Greg Reynolds, (spoke previously), spoke against supporting ST3.  
 
Council was then given the opportunity to speak to the issue. Councilmember Keller, while being 
supportive of ST3 feels the City should not take a position. This is a regional issue and Sammamish 
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should be a good neighbor. Deputy Mayor Valderrama feels the City should take a position. He feels it 
will take too much money away from other important issues, such as school funding. Councilmember 
Hornish thinks the Council should take a position on this issue and he thinks it would be good that the 
citizens of Sammamish know Council’s viewpoint on the issue. Councilmember Malchow supports taking 
a position on the ballot measure. Councilmember Odell supports taking a position. Councilmember 
Huckabay is not supportive of taking a position. She does not feel the Council is sufficiently informed to 
take a vote. Mayor Gerend is also opposed to taking a position on this. He thinks the voters in 
Sammamish can make up their own minds. Councilmember Odell changed his mind to support not 
taking a position. 
 
MOTION: Deputy Mayor Valderrama moved to approve the resolution opposing Sound Transit 3. 
Councilmember Hornish seconded. Motion passes 5-2 with Councilmembers Keller and Huckabay 
dissenting. 
 
MOTION: Councilmember Huckabay moved to take a five-minute break. Councilmember Keller 
seconded. Motion carried 5-2. 
 
Council recessed from 8:30 pm to 8:42 pm. 
 
Consent Agenda 
Payroll for period ending September 15, 2016 for pay date September 20, 2016 in the amount of $ 
347,772.16 
 
Approval: Claims For Period Ending October 4, 2016 In The Amount Of $427,287.73 For Check No. 45494 
Through 45579 
 
Resolution: Accepting The “2015 Pavement Repair” Project As Complete. 
 
Interlocal Agreements: School Resource Officers/Lake Washington School District & Issaquah School District 
 
Approval: Minutes from the September 20, 2016 Special meeting.  

 
MOTION: Deputy Mayor Valderrama moved to approve the Consent Agenda. Councilmember Malchow 
seconded. Motion carried unanimously 7-0. 
 
Public Hearing - None 
 
Unfinished Business 
 
Update: SE 4th Street Improvement Project 
 
Public Works Director Steve Leniszewski, City Engineer Andrew Zagars, Project Manager Jim Grueber 
gave the staff report and showed a PowerPoint presentation (presentation available on the City’s website at 
www.sammamish.us). 
 
MOTION: Councilmember Hornish moved to approve a single lane off of 228th Avenue SE and SE 4th 
Street as direction to staff on the design of the SE 4th Street intersection. Councilmember Keller 
seconded. Motion carried unanimously 7-0. 
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Discussion: Policy for Private Property Storm and Surface Water Management Responsibilities 
 
Mr. Leniszewski gave the staff report. Councilmember Huckabay explained that this policy is simply to 
provide guidance in evaluating future stormwater projects. Councilmember Hornish questioned the use 
of the word “shall” from the first line of the first paragraph of the policy. Staff will work on that section 
of the policy. He also suggested adding an additional number 7 to say that the cost should not outweigh 
the benefits. Mr. Howard explained that after the Council approves the policy, staff will develop code 
language to support it. Staff will make these additional changes and the policy will be brought back for 
further consideration. 
 
New Business 
 
Ordinance: First Reading Granting Puget Sound Energy, Inc., A Franchise To Construct, Extend, Maintain, 
And Operate Facilities In The Public Rights-Of-Way In The Franchise Area To Transmit, Distribute, And 
Sell Gas And Energy For Power, Heat And Light, And Any Other Purposes For Which Gas And Energy May 
Be Used; Providing For Severability; And Establishing An Effective Date 
 
Mr. Leniszewski gave the staff report. The City has been operating without a franchise agreement for the 
last 8 years. Having this franchise in place will ensure the operations of PSE in the City’s rights of way. A 
Memorandum of Understanding (MOU) will also be brought to Council at a later date. Both the franchise 
and the MOU will have a 10-year duration with two 5-year renewals.  
 
Council Reports/Committee Reports 
 
Councilmember Huckabay attended the Regional Transit meeting. Councilmember Odell report that the 
Transportation Committee met yesterday. Sahalee Way Open House has been moved to October 19, 
2016. Councilmember Malchow attended the WCIA training session on the Growth Management Act. The 
Health & Human Services Committee will be meeting tomorrow at 10:30 am. The Communications 
Committee will be meeting on October 13. She would like to have a joint meeting with City of Issaquah. 
She asked when the Council would be able to consider what neighborhood character is. Councilmember 
Hornish attended the Eastside Fire & Rescue (EF & R) meeting and the Regional Coalition on Affordable 
Housing (ARCH) meeting. He reported that ARCH is going to reconsider their recommended parity amount 
for each city that is a member of ARCH. Deputy Mayor Valderrama visited the Regional Emergency Center 
of King County. He attended the Citizen’s for Sammamish meeting. Councilmember Keller reported on the 
EF & R strategic plan. The Sound Cities Association Public Involvement Committee met. Mayor Gerend 
attended the Association of Washington Cities board meeting.  
 
City Manager Report  
 

 Update: Dangerous Tree Removal at Pine Lake Park – Mr. Howard gave the staff report and 
showed a PowerPoint presentation (presentation is available on the city’s website at 
www.sammamish.us). 

 
Councilmember Huckabay would like to consider some changes to the Comprehensive Plan. 
Councilmember Keller suggested that there should be more publicity about Council Office Hour. 
 
Meeting adjourned at 10:10 pm 
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__________________________________ _______________________________ 
    Melonie Anderson, City Clerk      Donald J. Gerend, Mayor 
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Meeting Date: October 18, 2016 Date Submitted: 10/12/2016 

Originating Department: Public Works 

Clearances: 
 Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services ☐ Finance & IT  Public Works 

 City Manager ☐ Parks & Recreation 

Subject:    Public Hearing 2016 Public Works Standards 

Action Required:    Hold Public Hearing and conduct the first reading for the Ordinance that adopts the 
2016 Public Works Standards. 

Exhibits:  1. Draft Ordinance
2. Questions/Answers
3. Street Tree Memo
4. Draft Appendix 1 from Public Works Standards
5. Draft Public Works Standards (Redline version)

https://www.sammamish.us/files/document/17344.pdf
6. Draft Public Works Standards

https://www.sammamish.us/files/document/17445.pdf

Budget:   No Budget Impact 

Summary Statement:  
The Department of Public Works has completed the draft of the 2016 Public Works Standards for 
considereration by the City Council.   

Background: 

The current Interim PWS were adopted on April 19, 2000 by Ordinance No. O2000-60.  Significant growth 
in development, density and population since adoption has made it difficult for staff and the public to 
adhere to them.  As a result, substantial time and resources are spent requesting and granting variances 
to the Standards. Staff is currently working to update the PWS with the following goals in mind: 

• Improve document organization and format
• Improve document clarity and internal consistency
• Update the PWS to be consistent with City Council direction
• Update the PWS to provide clarification based on Hearing Examiner Feedback
• Maintain compatibility with regional, State and Federal regulations

City Council Agenda Bill 

Bill # 11

https://www.sammamish.us/files/document/17344.pdf
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Financial Impact: There is no financial impact directly associated with adoption of this ordinance. 
 
Recommended Motion: Hold Public Hearing and conduct first reading of the ordinance adopting the 2016 
Public Works Standards 
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CITY OF SAMMAMISH 
WASHINGTON 

ORDINANCE NO. O2016- 
______________________________________________________________________________ 
 
  AN ORDINANCE OF THE CITY OF SAMMAMISH, 

WASHINGTON, AMENDING CHAPTER 14.01 OF THE 
SAMMAMISH MUNICIPAL CODE, PUBLIC WORKS 
STANDARDS, PROVIDING FOR SEVERABLILTY, AND 
ESTABLISHING AN EFFECTIVE DATE 

 
 

 
WHEREAS, the City Council earlier this year completed its deliberations and adopted 

revisions to the City’s Comprehensive Plan; and 
 
WHEREAS, the City has also undertaken a review of its Public Works Standards, 

including referral of the Standards to the Planning Commission for a public hearing and 
recommendation to the City Council; and 
 
 WHEREAS, the 2016 Public Works Standards are intended to become effective on 
January 1, 2017; and 
 

WHEREAS, the City has conducted an environmental review of the Public Works 
Standards in accordance with the State Environmental Policy Act, Chapter 43.21C RCW; and; 

 
WHEREAS, the City Council conducted a public hearing to receive comments on the 

proposed public works standards;    
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 

WASHINGTON, DO ORDAIN AS FOLLOWS: 
Section 1.  Public Works Standards, Amended.  Chapter 14.01 of the Sammamish 

Municipal Code is hereby amended to read in its entirety in the form set forth on Attachment A.   
 
 Section 2.  Severability.  Should any section, paragraph, sentence, clause or phrase of this 
Ordinance, or its application to any person or circumstance, be declared unconstitutional or 
otherwise invalid for any reason, or should any portion of this Ordinance be pre-empted by state or 
federal law or regulation, such decision or pre-emption shall not affect the validity of the remaining 
portions of this Ordinance or its application to other persons or circumstances. 
 
 Section 3.  Effective Date.  This Ordinance shall take effect five days after passage and 
publication in the official newspaper of the City.  The “City of Sammamish Public Works 
Standards” adopted under SMC 14.01.010 on Attachment A shall take effect and be in full force 
January 1, 2017. 
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 ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 
THE  1st DAY OF NOVEMBER, 2016. 
 
 
       CITY OF SAMMAMISH 
 
 
       ______________________________ 
       Mayor Donald J. Gerend 
 
 
 
ATTEST/AUTHENTICATED: 
 
 
______________________________ 
Melonie Anderson, City Clerk 
 
 
Approved as to form: 
 
 
______________________________ 
Michael R. Kenyon, City Attorney 
 
Filed with the City Clerk: , 2016  
Public Hearing:  , 2016  
First Reading:   , 2016 
Public Hearing:  October 18, 2016  
Passed by the City Council: November 1, 2016  
Date of Publication:  , 2016 
Effective Date:   January 1, 2016 
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Chapter 14.01 
PUBLIC WORKS STANDARDS ADOPTED 

 

Sections: 
14.01.010 Public works standards adopted. 

14.01.020 Resolution of conflicts. 

14.01.030 Appeals. 

 
14.015.010     Public Works Standards Adopted 
 (1) The City hereby adopts by reference the design standards and specifications set forth in 

the document entitled “City of Sammamish 2016 Interim Public Works Standards”  dated April 19, 

2000 as now or hereafter amended as the public works development standards for the City, which 

includes but is not limited to transportation standards and street standards.  Pursuant to RCW 

35A.13.180, a copy of the City of Sammamish Public Works Standard is available from the office of 

the City Clerk. 

 

 

 

   

 (2) The director of Public Works is hereby authorized to administratively interpret and apply 

amend the standards in a manner consistent with their terms in order to better implement the 

standards or allow for changes in street design and construction technology and methods. 

 
14.015.020      Resolution of Conflicts  

In case of inconsistency or conflict between other provisions of the Sammamish Municipal 

Code and the City of Sammamish public works standards adopted in this chapter, the most restrictive 

provision shall apply. 

 
14.015.030     Appeals 
 Any person or agency aggrieved by an act or decision of the City pursuant to the public works 

standards may appeal said act or decision to the City of Sammamish pursuant to the appeal provisions 

for the underlying development permit application asnd contained in Chapter 20.05 SMC. 

Exhibit 1
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# Date Name Chapter/Section Policy/Goal Proposed Amendment to Draft Staff Response

1 6/20/2016 Christie Malchow 9.1 Street Classification

"I don't know that we're "clearly defined" our roadway classifications, 

the Interim PWS seems to be better defined than the draft update" Chapter section updated for further review.  

2 6/20/2016 Christie Malchow 9.1,9.2 Street Classification

"Design Speeds omitted from the draft (the IPWS had a table - Table 

2, pg33)" Design speeds are shown in Tables 9.1 and 9.2

3 6/20/2016 Christie Malchow 7.5 Connectivity

"Letter B - I'd really like an example of "where appropriate" to 

understand when staff would decide to and not to require a 

connection.  The structure of this sentence gives staff a lot of leeway 

on a very sensitive subject to citizens." Chapter section updated for further review

4 6/20/2016 Christie Malchow 7.5 Connectivity

"Letter C - "Shall be required" I'm not a fan of that language here.  

We use "where appropriate above", so why "shall" here?  I still think 

you have to consider each connection on it's own merit (and pubic 

safety considerations i.e. sidewalks, line of sight, connection to a 

substandard roadway in this instance & how the increase in VPP may 

impact residents).  Consider a developer that holds tens of acres and 

slowly develops, suddenly they meet that 100 unit threshold & trigger 

a secondary connection - one that is not congruent with the existing 

developments on the other end. Chapter section updated for further review

5 6/20/2016 Christie Malchow 7.5 Connectivity

Safety & Neighborhood Character (an element of the Comp Plan) 

cannot be overlooked when talking about connectivity. Chapter section updated for further review

6 6/20/2016 Christie Malchow 7.6

Connectivity to 

Substandard 

Roadways

"In my opinion, we need to stop giving variances on roadways when 

the remote possibility of redevelopment exists in the area, because 

then when we encounter a connection proposal, by virtue of our 

variance(s) we've made several of these substandard roadways 

ourselves & these roadways could then be reason for appeals.  We 

then essentially will have a variation on top of a variation." Discusion item

7 6/20/2016 Christie Malchow 7.6

Connectivity to 

Substandard 

Roadways

"I think the language used in the first sentence is important to note & 

how that may affect potential appeals. "when a proposed improved 

roadway designed to current standards connects to an exiting 

roadway that does not meet current standard".  What are the 

implications of this section if we grant a developer a variation & they 

are proposing to connect to a substandard roadway?  Are we saying 

to connect to a substandard roadway you have to design the 

roadway to the current standard sans variations of any kind? Is this 

realistic?" Discussion Item

8 6/20/2016 Christie Malchow 7.11 Curbing

"Why are we omitting rolled curbs? I's not objecting to it (this will 

prevent parking on sidewalks) , but was there another rationale 

behind this? * Negative, in a neighborhood that kids are in the 

roadway on a bike, they cannot "pop" back up on the sidewalk to 

avoid an oncoming vehicle with a vertical curb as they could with a 

rolled curb. * Positive, cars can't park on the sidewalks (easily). A 

rampant problem all over the city which has safety concerns."

Discussed.  Answer is concurrent with comment.  No parking and safety is 

the reason to eliminate rolled curbs.

Public Works Standards Draft Comments Exhibit 2



# Date Name Chapter/Section Policy/Goal Proposed Amendment to Draft Staff Response

9 6/20/2016 Christie Malchow 9.2

Non-Arterial 

Roadways

"we've failed to define them (as we did with Arterial Roadways in 

9.1). Local & Neighborhood Collector need defining.  The handoff 

from Planning Comm. Stated expressly they were looking to promote 

clarity and … current street classifications definitions.  The handoff 

goes on to say under 2 "Clearly define the function of each roadway 

classification.." as a goal. Section updated

10 6/20/2016 Christie Malchow 7.10 Illumination

 "D.10: midblock of streets over 300’,  I don’t recall if anything we 

passed in our lighting recently will have an impact on that 300’ (will 

the lumens on a street light illuminate enough on this stretch of 

road?)"

Discusion Item, cannot find anyting from previous discussions.  Standards do 

require a minimum candle foot for roadways.

11 6/20/2016 Christie Malchow Appendix Street Trees

I’d suggest removing the following trees (in order of appearance) 

from the list for a myriad of reasons:_______Cercidiphyllium 

japonicum Katusra Tree (water requirements/surface 

roots)__Espresso Kentucky Coffee (“extremely large leaves” – can 

clog stormwater drains)__Quwecus robur English Oak (germination – 

can be invasive, requirement of maintenance)__Blad Cypress 

(broadly spreading – may be a line of site issue as a street tree)__Tilia 

cordata (potential maintenance issue – “structural issues due to tight 

branch attachments”)__Pyrus calleryana Cambridge Pear – “brittle 

limbs may be a problem with ice or wet snow”__Magnolia grandiflora 

‘Victoria’ – can be damaged with wet, heavy snow__Marina 

Strawberry tree – “can suffer severe damage of death due to cold 

weather” – could be an issue in some years here__Cornus kousa 

dogwood – does not do well on harsh, dry sites (could be a problem if 

planted in summer months when dry)

Arborist Review recommends keeping all species. Review is included in 

packet.

12 6/23/2016 Tom Odell 7.4

Tree 

Removal/Prunimg

Are the SMC references the most current?  Hopefully these reflect 

the new tree ordinances!! Being reviewed with final draft.

13 7.9

Dedication of Right-of-

Way

We need to add language to the effect that dedicated right of way 

will need to be wide enough to allow for any future road widening 

that may become necessary and foreseeable. Discussion Item. 

14 7.10(D) Illumination

Add language relative to enforcing dark skies compliance.  

___Increasing ambient light levels are becoming more and more of 

an issue for people, wildlife, and fish (this is especially an issue for 

salmonids in Lake Sammamish as it affects migration and predation).
Light Standards require full cut off of all street lights.

15 6/23/2016 Tom Odell 9.1 Arterial Streets

Note these are Changes from Draft):___Principal Arterial Streets – 

changes: ___Minimum ROW:   92 feet___Curb to curb width:  66 

feet___Planter Strip:  6 feet wide on both sides (total 12’)___Half 

street width:  46 feet___Design speed:  40 – 45 mph___Bus 

pullouts:   required for public, private, and school busses Changed per comment

16 6/23/2016 Tom Odell 9.1 Arterial Streets

Minor Arterial Streets - changes:___Minimum ROW:  68 feet___Bus 

pullouts:  may be required___Planter strip – 5 feet wide both sides 

(total 10’) Changed per comment

17 6/23/2016 Tom Odell 9.2 Non-Arterial Streets

Note these are Changes from Draft): Neighborhood Collector - 

changes:___Minimum ROW:  60 feet___Lane width minimum:  11 

feet___Curb to curb width:  36 feet___Parking:  one side (R-1 

zoning)___Parking:   two sides (>R-4 zoning) Changed per comment
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# Date Name Chapter/Section Policy/Goal Proposed Amendment to Draft Staff Response

18 6/23/2016 Tom Odell 9.2 Non-Arterial Streets

 (Note these are Changes from Draft): Local Roads - 

changes:___Minimum ROW:  60 feet___Lane width minimum:  11 

feet___Curb to curb width:  36 feet___Parking – one side (R-1 

zoning)___Parking – two sides (>R-4 zoning)___Design speed:  20 – 

25 mph ___Sidewalk:  one side;  ___Planter strip – none required (R-1 

and R-4 zoning) – leave ROW for tree planting in lawn___Sidewalk:  

two sides; ___Planter strip both sides (R-6 and higher zoning)
Changed per comment

19 6/23/2016 Tom Odell 9.2

Roundabout and Traffic Circles (ADDITIONAL CATEGORY):    There is 

no mention of cul-de-sacs whatsoever and any requirement for 

design standards for them.  Some neighborhoods (mine for instance) 

have the turnaround area at the ends used for islands that can be 

used for plantings and adding to neighborhood ambiance and 

appeal.  These can be small or large but either way having these as 

vegetated areas of trees, shrubs, and other vegetation can add to 

vegetative screening and reduce the amount of impervious surface.  

In our neighborhood the maintenance (there is very little) is the 

responsibility of the HOA but could also be taken on by either the city 

or adjacent homeowners.
Changed per comment.  Standard details on acceptable traffic calming items 

being added.

20 6/23/2016 Tom Odell 9.3 Alley

Recommend application be allowed only in the Town Center 

designated area and R-16 or higher zoning areas. Edits made per Counicl discussion

21 6/23/2016 Tom Odell 9.4 Woonerf

Recommend application be allowed only in the Town Center 

designated area. Edits made per Counicl discussion

22 6/23/2016 Tom Odell NEW

Traffic Calming 

Measures

Speed Bumps – use of these devices need to be limited 

to:____School zones due to the impact on both traffic flows and 

emergency vehicle response times___High volume pedestrian 

crossing areas___The number should be limited to two per crossing 

area___Local road only_____Designs of all need to be similar to 

those near Blackwell Elementary.  Non-compliant speed bumps need 

to wither be modified or removed
Speed bumps are not a recommended traffic calming solution.  Speed 

Humps are an acceptable solution in crosswalk locations.

23 6/23/2016 Tom Odell NEW

Traffic Calming 

Measures

Traffic circles – use of these need to be limited to 1 per quarter 

mile.___Design needs to accommodate unrestricted operation of a 

53’ moving van.___The current document is silent on these two 

issues and perhaps they need to be added with at least the following 

spelled out:___Traffic volumes___Minimum diameters___Roadway 

width requirements___Curbing and “channeling” at the entrance to 

the entrance and exits from roundabouts needs to be designed to 

minimize tore “scrub”___Plantings___Pedestrian crossing design and 

location
Standard Details being added, Discussion Item

24 6/23/2016 Tom Odell NEW

Traffic Calming 

Measures

Chicanes – use of these is encouraged as part of either initial 

roadway design or retrofit for all streets with on-street 

parking.____Exception will be in those locations where it can be used 

in connection with crosswalk design____When combined with 

plantings it serves to provide visual narrowing of the roadway and 

thus encouraging lower travel speeds____It also provides – in 

conjunction with a planter strip between the roadway and sidewalk 

additional room/flexibility for tree selection for plantings and would 

allow use of evergreens
Standard Details being added, Discussion Item
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# Date Name Chapter/Section Policy/Goal Proposed Amendment to Draft Staff Response

25 6/23/2016 Tom Odell Appendix F Street Trees

Evergreens for Street Trees:_______The street selection in Appendix 

F is the same that we were given earlier this year.  It is entirely 

lacking in consideration of coniferous species.  While conifers can be 

difficult in constrained space situations there are some that are 

native to North America which will assist with winter storm water 

runoff and need to be added to the list.  These will also provide 

variety in street appearance and maintain a year-round green 

element:___Fraser Fir___Lodgepole Pine___Balsam Fir___Mountain 

Hemlock___Subalpine Fir___White Spruce___Alberta 

Spruce___Black Spruce___Mugo Pine___Pacific Yew___Various 

Juniper species

Arborist review recommends conditional use of coniferous trees (Species 

limited in recommendation) in areas of large space and no vertical and sight 

distance obstructions.

26 6/23/2016 Tom Odell Appendix F Street Trees

Where additional space is available (such as on islands) I feel that we 

should consider including the following conifers along with our local 

Douglas Fir, Red Cedar, and Hemlock:_____Western White 

Pine___Noble Fir___Ponderosa Pine___Grand Fir___Sitka 

Spruce___Silver Fir___White (Concolor) Fir___Western Larch 

(Tamarack)___Colorado Blue Spruce___Engelmann Spruce

Arborist review recommends conditional use of coniferous trees (Species 

limited in recommendation) in areas of large space and no vertical and sight 

distance obstructions.

27 6/23/2016 Tom Odell Appendix F Street Trees

In addition to the above conifers I believe that the following 

deciduous species should also be included for street 

plantings:___White Birch____Gray Birch___Water (Western) 

Birch___Red Maple___Sugar Maple___Cut Leaf Birch___Mountain 

Ash___Various Crabapples___Quaking Aspen___Elm

Arborist review recommends conditional use of coniferous trees (Species 

limited in recommendation) in areas of large space and no vertical and sight 

distance obstructions.

28 6/23/2016 Tom Odell Appendix F Street Trees

In all cases I would encourage the use of a variety of different 

species, both deciduous and coniferous, in a mix on the same street 

to avoid the cookie-cutter appearance that we seem to have fallen 

into recently.  This will give the streets a varied appearance and also 

not leave them vulnerable to mass die-off in the event of disease.
To be addresed in the Urban Forestry Plan.  Standards shall reference to the 

Urban Forestry Plan.

29 6/23/2016 Scott Fletcher 7.6 Connectivity

Both I and the Pine Hill Homeowner's Association have repeatedly 

commented about the proposed "updates" to the Public Works 

Standards and have repeatedly pointed out deficiencies in the 

proposed "updates."  I have never received any communications 

about these comments or any meaningful response to our valid 

concerns.  Instead (again) it appears that the City and the Public 

Works Department intends to try and railroad these changes 

through.  This is hardly representative government and will only 

cause additional conflict and litigation.  Inviting people to comment 

and then ignoring those comments is simply disingenuous if not 

deceitful.  
Discussed.   

30 6/27/2016 Patrick Leong 7.6 Connectivity Do not put "Future Road Connection" signs on barricades Discussed in last meeting.

31 6/28/2016 Staff 5-Jan Division 1

Remove verbiage stated in SMC.  Only reference SMC and do not 

restate what is already in the code. Completed

32 6/28/2016 Staff 14

Non-Motorized 

Facilities

Referencing Trail Standards into the PWS and reference the Trails, 

Bikeways, & Paths Plan Chapter 14 rewritted to accommodate.

33 6/28/2016 Christie Malchow 6.2

Deviation from 

Engineering Standards Correction needed in Appendix Reference, Draft refers to I and not H all referenced being verified.

34 6/28/2016 Kathy Huckabay Presentation slides submitted for comment Discuessed.
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# Date Name Chapter/Section Policy/Goal Proposed Amendment to Draft Staff Response

35 9/13/2016 AFM Appendix Street Trees

Proposed Revisions submitted for table.  Reorder per width of planter 

strip. Add verbiage for appropriate trees in appropriate location. Included in packet.

36 9/13/2016 Christie Malchow 4.11C

Pg. 14 3.1 Permit Issuance: we have the acronym SMS that was not 

defined earlier in this section.  DCD is defined on page 13, and SMS 

should be too. Added

37 9/13/2016 Christie Malchow 3.5

Permit Timing and 

Expiration

Pg. 16 3.5: You have the acronym CDC instead of DCD, unless you’re 

suddenly dealing in disease control… ☺ Spelling corrected.

38 9/13/2016 Christie Malchow Chapter 4 Permit Submittals

Pg 19 Chapter 4: will the link provided be accurate for the new 

website when that goes live? To be verified once new site is in operation

39 9/13/2016 Christie Malchow 4.4 Surface Water Report

Pg. 21 4.4 Paragraph: same comment as above on website address

To be verified once new site is in operation

40 9/13/2016 Christie Malchow 4.11 Dedication  

Pg 24 4.11 C: Talks about the deviation process, but then doesn’t 

reference where to find it (which is Pg 33 under 6.2 Deviations from 

Engineering Standards).  But then the conditions are not mentioned 

in 6.2 (pg. 33), you are then led to Appendix H.  Feels like a goose 

chase locating the deviation process, can we state they are in 

Appendix H here and give the page number?
Added verbiate from Appendix to this section.  To help clarify the 

requirements in this section.

41 9/13/2016 Christie Malchow 6.2

Deviation from 

Engineering Standards

Pg. 33 6.2 – It is stated that the deviations are submitted through a 

permit application and reviewed to determine that all requirements 

are met.  Where are the requirements?  Can we please link a section 

or page number here for easy reference?
Added verbiate from Appendix to this section.  To help clarify the 

requirements in this section.

42 9/13/2016 Christie Malchow 7.4

Tree 

Removal/Prunimg

Pg 35 7.4 Tree Removal/Pruning: we have listed “SMC 16.15”, are we 

really referencing all of the clearing & grading code or did the balance 

of this code get left off that is specific to tree removal & pruning?
Section being updated to align with correct code reference

43 9/13/2016 Christie Malchow 7.5 Connectivity

Pg. 36 7.5.B.1: I’m not sure when we talk about aesthetic and 

environmental character if we’re talking about the trees, the homes, 

both?  This needs to be better defined & likely ties into the discussion 

that still needs to be had on defining neighborhood character (which 

per the July Planning Commission meeting was kicked back to Council 

for further clarification).
Discussion Item

44 9/13/2016 Christie Malchow 7.6

Connection to 

Substandard Streets

Pg. 36 7.6: The intro paragraph, this is my same comment from 

earlier: Sometimes a proposed connection isn’t going to connect to a 

road that is designed to our current standards (a previous deviation 

was granted or it’s an old road).  So what happens when a connection 

is proposed to an improved roadway that doesn’t meet our current 

standards (ie. Deviation on top of a deviation)? 

The standards will allow the connection.  We cannot always hold developers 

to upgrade a roadway to current standards beyond their project limits. (Past 

hearing determinations)  They upgrade of the existing roadways will be done 

by future developers or capital projects.

45 9/13/2016 Christie Malchow
Pg 39 7.8 F: Why did we remove the critical area verbiage?

This is reviewed as part of a deviation process. Provided appropriate 

documetation for process of determination.

46 9/13/2016 Christie Malchow 7.9

Dedication of Right-of-

Way
Pg 39 7.9 B: You have 2 periods at the end of the sentence.

Corrected

47 9/13/2016 Christie Malchow 7.1 Illumination

Pg. 40 D: This is a note about continuity in the document, we 

suddenly have roman numerals here where we have upper case 

letters everywhere else.  Then we use lower case letters in some 

places, other times we use numbers.  Can this be cleaned up so it’s 

the same throughout the entire document? Formating has been corrected
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48 9/13/2016 Christie Malchow 8

Transporation Impact 

Analysis

Pg. 43 Chapter 8 (the appendix for the TIA doesn’t have an element 

regarding timing requirements for the TIA.  I’d like to see language 

introduced that defines when it cannot be done (ie. Holidays, during 

school breaks) so that the traffic impact analysis reflect accurately.

Timing is a design issue reviewed in permitting and not an impact analysis 

item to be reviewed.  The analysis determins impact to the network and 

possible mitigation.  Tiiming is a possible mitigation.

49 9/13/2016 Christie Malchow 12.6 Street End

Pg. 65 12.6 4: Just curious about the number of the bulb section (111 

feet) & why it was altered from 100 feet.
The size was increased to account for a planter strip to move the sidewalk 

away from the curb to allow for flatter sidewalks at driveways for ADA.

50 9/13/2016 Christie Malchow 12.6 Street End

Pg. 65 12.6 7: The sentence is contradictory.  It says “required” and 

the next sentence says “if provided”.  If we’re requiring an island, 

then we need to remove the “if provided” language.
Corrected

51 9/13/2016 Christie Malchow 12.9 Dead End Street Pg. 70 12.9 17: Typo (it states pakring instead of parking ). Corrected

52 9/13/2016 Christie Malchow 12.9 Dead End Street

Pg 70 12.9 19: Same contradictory language is used referring to 

islands – it says required feature, but the next sentence then says 

“when provided, island shall…”if the island is required we can 

eliminate that “when provided” language. Corrected

53 9/14/2016 Christie Malchow Appendix A Definitions Development Project Added

54 9/14/2016 Christie Malchow Appendix A Definitions Peak Hour Generator Added

55 10/3/2016 Tom Hornish

1. P 32/33 (& P 102)refers to CoS Non-motorized Plan and the new 

KCSWDM.  Can you pls explain the order and how all these new plans 

will be adopted and become effective?

Change: The City of Sammamish has adopted the King County Surface 

Water Design Manual (KCSWDM) in order to comply with its NPDES II 

Municipal Stormwater Permit. The version will be as adopted by Ordinace.  

In addition, the City has developed and addendum to this manual, “City of 

Sammamish Surface Water Design Manual Addendum Attachment "B". 

Which is found at this website.         The documents such as the Non-

motorized plan should compliment the standards.  The standards should 

state how to constuct , and the plans should state where.

56 10/3/2016 Tom Hornish 3.3 Permit Inspections

P. 36 notes that a secondary access is required for >100 units.  Also P 

106 re “work hour restrictions”.  Aren’t these also Code 

requirements?  If so, how do we ensure the PWS comply with this 

Code provision and others?  Just trying to understand the big picture 

on how these PWS fit into and dovetail with the Code.

Changed:   A. Work Hour Restrictions

1. Construction activities and noise shall meet the requirements of SMC 

16.05.030.     

57 7.6 Connectivity

Changed 7.5 Connectivity   C. When a connecting road serves 100 residential 

units or more, a secondary access point shall be required.

58 10/3/2016 Tom Hornish

P 46/47—did the Daily Volumes change?  What do you use for the 

capacity when computing the v/c for arterial?  If it’s these volumes, 

I’m just trying to figure out that since the intersection LOS is based on 

peak PM, shouldn’t the v/c be also (instead of a daily avg)??  Also, I 

couldn’t find the definition of an Aux Lane—can you pls explain?
Changed  "vpd" to "ADT"

59 10/3/2016 Tom Hornish

 P 73—SU-30?? Is this commonly understood to those using this 

manual?

Yes this is.  SU-30 is a classification for a specific truck in the AASHTO Design 

Manua. (Single Unit, 30' long) (Side not this does not refernece the Sukhoi 

SU-30)

60 10/3/2016 Tom Hornish

 App E, P 1 @ bottom requires a new TIA when old one is more than 2 

years old.  Can you pls explain when a new TIA is required?  Is there 1 

overall TIA for the whole city, or is this just referring to any TIA for 

the proposed development?

This is the current standard practice.  Development in the area can change 

significantly within 2 years of an area that affect local traffic.  The 2 year 

requirements requries a developer to update an older TIA with an updated 

TIA or sometimes a letter of certication by a licenced professional.  There is 

no overall TIA for the City this references developments.
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61 10/3/2016 Tom Hornish

 App E, P 6, section 171 mitigation refers to various LOS’s E & F.  How 

conform to Comp Plan?  Also, I don’t understand the statement that 

mitigation is required if LOS D or better  upon completion.  Can you 

help me understand? Discussion Item

62 10/3/2016 Tom Hornish

App E, last page, I thought someone mentioned at last meeting that 

the City designs the bus turnouts/shelters.  Did I misunderstand this?

This statement is in refence to the need of a bus shelter as a result of 

mitigation for pedestrian impacts.  The city or a developer can design the 

pullout as needed.  There is a standard detail added to the standards for a 

bus pull out.

63 10/3/2016 Tom Hornish P 14 3.1 first line, is that supposed to be SMC instead of SMS? Corrected

64 10/3/2016 Tom Hornish P 46/47 fn’s are dangling—just stop in the middle Corrected

65 10/3/2016 Tom Hornish P 83 14.3 2d line—“me” should be “be” Corrected

66 10/3/2016 Tom Hornish p. 106—numbering of paragraphs? Corrected

67 10/3/2016 Tom Hornish

App E—paragraphs jump from A to F—are some missing, or is this 

just misnumbered? Corrected

68 10/5/2016 Don Gerand

 Section 2.2 D. (p. 9) Should change Sammamish Plateau Water and 

Sewer District to Sammamish Plateau Water District. Yes and Corrected

69 10/5/2016 Don Gerand

 Section 7.7 B(c) “All services within the Town Center shall be placed 

underground.” Comment: probably should say “except high voltage 

transmission lines” or whatever you call the line along 228
th

.
Discussion Item

70 10/5/2016 Don Gerand

Table 7.1 (p. 40) You show the HOA paying maintenance fees for 

Neighborhood Collector Street and Local Street lighting costs; I 

assume that if there is no HOA the cost falls to the City as a whole?
Discussion Item

71 10/5/2016 Don Gerand

Table 9.1 (p. 47) Regarding Sidewalk Width, along a Principal Arterial 

the statement is “Both Sides: 6 feet wide (commercial areas may 

require up to 10 feet widths at discretion of the Public Works 

Director.” Comment: Since we already have 12 foot sidewalks along 

228
th

, I recommend changing the 10 to 12 feet.
Discussion Item: 228th is a shared use path and is therefore the required 12' 

width.  Arterials require bike lanes which can reduce the width.

72 10/5/2016 Don Gerand

 Section 9.3 Alley; Question: Since alleys are considered private 

roads, do they still subtract from net density?

Yes they do.  Alleys and private street are required to fall within a separate 

tract.

73 10/5/2016 Don Gerand

Section 9.4 Woonerf: Since they have to follow the standards of 

alleys, they follow the criterion of alleys “1. Allowed for primary 

access only when lots served have full frontage on a public street.” 

Comment: Why is this necessary? Is it for fire access?
Good comment.  Since woonerfs do allow for parking facilities the need for 

full frontage to a public street is not warrented.  Recommend removing.

74 10/5/2016 Don Gerand

Section 11.3 (A)  Access Clearance.  “The minimum distance for a 

residential driveway shall be 35 feet or the posted speed limit, 

whichever is great…” Comment: This doesn’t make sense unless you 

are saying something like the posted speed limit in feet, since speed 

limit is in miles per hour.

Adding the following "posted speed limit as measured in feet (ie. 40 mph will 

be 40 feet),..."

75 10/5/2016 Don Gerand

Section 12.8 (p. 69) B. Private Streets and Alleys  “No cul-de-sacs or 

dead ends shall be allowed if serving more than four  dwelling units.” 

Comment: We have many in the City exceeding 4 units and they are 

doing quite well. There should be exceptions allowed, since private 

roads require less impervious pavement. And for alleys, they certainly 

should be able to serve more than 4 units since they are required to 

have frontage on a public street if are for primary access.
Good Catch, removed since street ends are addressed in another section.   

Removed
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76 10/5/2016 Don Gerand

Section 12.8 (p. 69) E. The need for five feet of pedestrian access for 

projects with more than 2 units seems rather restrictive. I suggest at 

least for projects with more than 3 units.

Discuss. Section states "except for projects with two dwelling units or 

less"  Two units require a shared driveway.  3 units require a private 

street.  Sidewalk is a requirement of a private street.

77 10/5/2016 Don Gerand

 Section 12.8 F (p. 69). Private Street (4 to 30 dwelling units) should 

have maximum length of 150 street. Many exceed this and in some 

cases there might be only 2 or 3 homes on them.

Many existing were built on Rural King County Standards.  3 Homes trigger a 

private road.  These standards are to cofnorm to an urban environment 

based on our standard block spacing of 300'.  Longer private roads can be 

accepted through a deviation process.

78 10/5/2016 Don Gerand

Section 14.3 A (p. 83) there is a typo: “Bicycle facilities shall me the 

standards..” corrected

79 10/5/2016 Don Gerand 14.4 Regional Trails

Section 14.4  (p. 84) Regional Trails “Regional Nature Trails are trails 

that provide recreation for pedestrians and/or equestrians and are 

soft surface trails (e.g. Emerald Necklace Trail).”

   

Comments: I have two problems with this statement. As it is written, 

it is required to have equestrian access; I disagree strongly. Second, 

you have the requirement of  a minimum of  10 feet wide with 2 ft 

shoulder and a five-foot horizontal clear zone shall be maintained on 

either side of the trail. This is NOT what I envision for the Emerald 

Necklace Trail, except the existing sections such as the East Lake 

Sammamish Trail and a few other sections in Issaquah.

80 10/5/2016 Don Gerand 14.5 Connector Trails

Connector Trail: The standards are minimum six feet wide plus two 

foot shoulder on either side plus five foot horizontal clear zone on 

either side (does that mean both sides?). Comment: this also seems 

like overkill; this amounts to a 20 foot swath; does that mean no 

trees in the clear zone?

Connector trails are envisioned to be multi-use trails such as in the Lower 

Commons, as well as connections through the Town Center as envisioned in 

the Town Center Plan.  In order to support both pedestrians and 

bikes/wheeled vehicles an appropriate width is required for safety.  The 

clear zone (on both sides) ensures obstructions that could be safety hazards 

do not intrude on the travel-way.  Trees located five foot outside of the 

travel-way may need trimming to provide the appropriate clear zone. As for 

all trails, flexibility is provided in the standards for a reduced width where 

appropriate

81 10/5/2016 Don Gerand 14.6 Local Trails

Local Trail (p. 86): “…minimum of four feet wide, 2 foot grade 

shoulder on either side, and five foot horizontal clear zone on either 

side”: Comment: Again, this sounds like too much clearing for a local 

trail.

Local trails are multi-use and are located within public easements or public 

rights-of-way.  These trails provide linkages between neighborhoods or are 

internal to parks.  Kids on bikes and strollers are common users for this type 

of trail, and the width allows for safe passage and ADA standards as 

applicable.  As a comparison, sidewalks are five to six feet wide.  As for all 

trails, flexibility is provided in the standards for a reduced width where 

appropriate.

The Council can modify this standard.  As written, the regional nature trail 

designation would provide for a 10-foot width where appropriate and 

desired by the City. PWS Section 14.1 provides flexibility to approve a 

different standard for all trails, since terrain and conditions vary widely. 

Providing for the maximum in the standards enables the city to require full 

sections of trail facilities to be constructed by private development where 

needed and allow for ADA requirements to be met, where applicable.  

Section 14.4 allows for, but does not require, equestrian use for Regional 

Nature Trails.  Note that Soaring Eagle Park allows equestrian use and the 

master plan for Evans Creek Preserve also provides for future equestrian 

use.  However, the Emerald Necklace Trail will be the subject of future 

planning, primarily by King County, and usage has not yet been determined. 
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82 10/5/2016 Don Gerand

Section 19.2 Standards General 74 (iii) (p. 107) “The diameter of this 

wall or well shall be at least equal to the diameter of the tree canopy 

plus five feet; and/or…” Comment: If you mean diameter plus 5 feet, 

that means 2.5 feet on each end of the diameter, whereas your 

Figure 19.1 shows it as Radius plus 5 feet.
Discussion Item

83 10/5/2016 Don Gerand

Appendix A p. 10 definition of Peak Hour of Generator is missing a 

definition.

Peak Hour of Generator. A development that generated additional traffic 

on the roadways as determined through a Traffic Analysis and standards 

adopted by ITE.
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For a Forester Every Day is Earth Day 
 

             

 

September 13, 2016 

Ms. Tammy Mueller 
Administrative Research Assistant 
Community Development  
City of Sammamish 
 
 
        RE: Street Tree List Review 

Dear Ms. Mueller: 

Per your request, we have conducted a thorough review of the City’s street tree list.  For the 
most part, the included species are appropriate for our region and in line with other 
municipalities in the region.  The list is fairly inclusive but there are several appropriate species 
that could be added if desired. 

City Council Concerns 

There were concerns regarding some species on the list.  Those concerns are shown below in 
italics, followed by our recommendation: 

Cercidiphyllum japonicum Katsura Tree (water requirements/surface roots) 
The species is sensitive to drought and will shed leaves prematurely in unusually dry conditions, 
similar to many other deciduous specimens.  The majority of our trees are very shallow-rooted 
since the majority of moisture is found close to the surface.   Prolific surface roots are not unusual 
on many maple, oak, ash and other hardwood species.  Retain on list. 
 
Espresso Kentucky Coffee (“extremely large leaves” – can clog storm-water drains)  
This is a large maturing specimen, only appropriate for large planting strips. Has large compound 
leaves but only small leaflets are shed.  Retain on list. 
 
Quercus robur English Oak (germination – can be invasive, requirement of maintenance) 
Hardy specimen – retain on list. 
 
Bald Cypress (broadly spreading – may be a line of site issue as a street tree) 
Only appropriate in large planting strips.  Bushy lower foliage is a sight-line issue if planted in the 
wrong location near intersections or driveways.  Retain on list. 
 
Tilia cordata (potential maintenance issue – “structural issues due to tight branch attachments”) 
Young trees do require periodic structural pruning to develop a structurally sound form.  Retain 
on list. 
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American Forest Management, Inc. 

Pyrus calleryana Cambridge Pear – “brittle limbs may be a problem with ice or wet snow” 
All pear species have brittle wood structure and are susceptible to breakage when loaded by snow 
and ice.  Pears have been over-planted in our region in the last decade.  Retain on list but limit 
large plantings. 

Magnolia grandiflora ‘Victoria’ – can be damaged with wet, heavy snow 
Susceptible to breakage from wind, snow or ice.  Retain on list but limit large plantings.  Most 
appropriate for protected locations close to buildings. 

Marina Strawberry tree – “can suffer severe damage or death due to cold weather” – could be 
an issue in some years here 
Retain on list but limit large plantings. 

Cornus kousa dogwood – does not do well on harsh, dry sites (could be a problem if planted in 
summer months when dry) 
Retain on list but limit large plantings. 

Comments Regarding Coniferous Species 

Evergreens for Street Trees:_______The street selection in Appendix F is the same that we were 
given earlier this year.  It is entirely lacking in consideration of coniferous species.  While conifers 
can be difficult in constrained space situations there are some that are native to North America 
which will assist with winter storm water runoff and need to be added to the list.  These will also 
provide variety in street appearance and maintain a year-round green element:___Fraser 
Fir___Lodgepole Pine___Balsam Fir___Mountain Hemlock___Subalpine Fir___White 
Spruce___Alberta Spruce___Black Spruce___Mugo Pine___Pacific Yew___Various Juniper species 

Conifer trees are generally not recommended for street tree planting due the visual 
conflicts with the lower canopy involved with driving.  Conifers should be used in larger 
planting strips that do not conflict with sight lines around intersections and driveways; or 
overhead conflicts.  Recommended native species would include shore pine (lodgepole), 
Ponderosa pine, grand fir, Noble fir and Douglas-fir.  Non-native species would include 
Austrian pine (black pine), Scots pine, white fir, white spruce, Colorado spruce and 
Norway spruce. 

Where additional space is available (such as on islands) I feel that we should consider including 
the following conifers along with our local Douglas Fir, Red Cedar, and Hemlock:_____Western 
White Pine___Noble Fir___Ponderosa Pine___Grand Fir___Sitka Spruce___Silver Fir___White 
(Concolor) Fir___Western Larch (Tamarack)___Colorado Blue Spruce___Engelmann Spruce 

We would agree with this comment except that silver fir, western larch and Engelmann 
spruce will not do well in our climate and are not recommended for planting.  Pine species 
are much more tolerant of drought conditions than fir or spruce and should be planted in 
larger numbers.  Pine species will be much more suited to a drier and warmer climate if 
the current trend continues. 

In addition to the above conifers I believe that the following deciduous species should also be 
included for street plantings:___White Birch____Gray Birch___Water (Western) Birch___Red 
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Maple___Sugar Maple___Cut Leaf Birch___Mountain Ash___Various Crabapples___Quaking 
Aspen___Elm 
 
Birch trees across our region are being heavily impacted by the Birch Bronze Borer.  This 
pest has caused significant mortality over the last two years.  Birch plantings should be 
avoided for the next few years.  There are several varieties of maple, ash (Fraxinus) and 
mountain ash (Sorbus), as well as crabapples and elm that are appropriate to be added 
to the list.  We would recommend expanding the list to include some of these cultivated 
varieties that would be appropriate for use as street trees. 

Conclusions and Recommendations 

The Street Tree List is attached.  Recommended revisions are shown in red.  No trees are 
recommended to be removed from the list.  All species are appropriate as street trees 
given an appropriate location is chosen for the species.   

The list should be re-organized by the width of the potential planting strip.  Small trees are 
normally planted in small planting strips averaging 4’ in width (3’ to 5’).  Medium size trees are 
normally planted in strips averaging 6’ in width (5’ to 7’) and large maturing specimens in strips 
8’ and greater.  This will help to ensure the right species is chosen for the location and to help 
minimize future damage to infrastructure caused by tree roots. 

Larger maturing specimens should be planted where appropriate.  These are the trees that will 
ultimately provide the most canopy coverage and create the most unique landscapes into the 
future. 

Please let us know if you have any questions or if we can be of further assistance.   

Sincerely, 

 

Bob Layton 
ISA Certified Arborist #PN-2714A 
ISA Tree Risk Assessment Qualified 
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Memorandum 
 
 
Date: 
 

 
October 18, 2016 
 

To: 
 

City Council 

From: 
 

Tawni Dalziel, P.E,  
Sr. Stormwater Program Manager 

  
 

Re: 
 

Storm and Surface Water Management Comprehensive Plan 
Monitoring Programs and Contributions 
 
Attachment A – Monitoring goals identified in City’s Comprehensive 
Plan 

 
Overview  
During the September 13, 2016 City Council study session, the City Council requested that 
staff provide the Council with further information on current water quality monitoring 
efforts and a compilation of monitoring goals identified in the 2015 City of Sammamish 
Comprehensive Plan.  This information would enable the City Council to discuss the level 
and types of monitoring to include in the City’s 2016 Storm and Surface Water Management 
Comprehensive Plan. 
 
Public Works will present an overview of the City’s current monitoring programs and 
contributions, review monitoring goals listed in the 2015 City of Sammamish Comprehensive 
Plan, and discuss the proposed monitoring levels of service in the draft 2016 Storm and 
Surface Water Management Comprehensive Plan.   
 
Current monitoring programs include the following: 
 

• Ebright Creek and Headwaters at Wetland 61 and Wetland 17 
 

• King County Small Lakes Monitoring Program  
Pine Lake -  http://green2.kingcounty.gov/SmallLakes/LakePage.aspx?SiteID=31 
Beaver Lake 1 - http://green2.kingcounty.gov/SmallLakes/LakePage.aspx?SiteID=5 
Beaver Lake 2 - http://green2.kingcounty.gov/SmallLakes/LakePage.aspx?SiteID=6 
 

• King County Swimming Beach Monitoring (Sammamish Landing, Pine Lake Park, 
and Beaver Lake Park) 
http://green2.kingcounty.gov/swimbeach/ 
 

• Ecology Regional Stormwater Monitoring Program (RSMP) 

Bill # 12 
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http://www.ecy.wa.gov/programs/wq/stormwater/municipal/rsmp/rsmp.html 
 

Monitoring goals listed in the 2015 City of Sammamish Comprehensive Plan are identified in 
Attachment A.  
 
Needed Direction 
The goal of the October 18, 2016 meeting is to clarify the recommended water quality 
monitoring levels of service in the draft 2016 Storm and Surface Water Management 
Comprehensive Plan.  Please feel free to contact staff with any questions you may have.   
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2015 Sammamish Comprehensive Plan 
Environmental Monitoring Policies and Goals 
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Meeting Date: October 18, 2016 Date Submitted: 10/13/2016 

Originating Department: Finance IT 

Clearances: 
☐ Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services  Finance & IT ☐ Public Works 

 City Manager ☐ Parks & Recreation 

Subject: Consideration of an interim 2017 Surface Water Management fee increase 

Action Required:    Approval of an increase of 5% in the City’s 2017 Surface Water Fee 

Exhibits:            N/A

Budget:   Enterprise Surface Water (SWM) Utility Fund # 408 and SWM capital fund # 438 

Summary Statement: This motion would authorize a 5% increase in the City’s surface water 
management (SWM) Fee for 2017 and 2018 in advance of the planned 2017 surface water rate study.  A 
2.5% rate increase for 2017 and 2018 was already planned as part of the adoption of the previous rate 
study results and recommendations. Approval of this resolution would provide authorization to increase 
the SWM rate by 5% instead of the currently planned 2.5%.   

Background:  Council most recently deliberated on the overall funding for the Surface Water 
Management (SWM) enterprise utility fund for the 2017-2018 budget at the Council’s special meeting on 
October 11th.  At that meeting, Council directed staff to include an opportunity for continued discussion 
on this item as part of their October 18th, Regular Council meeting.  The City Manager’s preliminary 2017- 
2018 Budget includes an increase of 2.5% per year for 2017 and 2018 respectively.  Consideration of an 
increase of 5% per year would amount to the following:  The 2016 Single Family Residence (SFR) surface 
water rate = $214 per year.  An increase of 2.5% would equate to an annual rate of $219 for 2017 and 
$225 for 2018.  This is a $5 and $6 increase per year per SFR for the 2017 and 2018 periods respectively.  
Correspondingly, an increase of 5% would equate to an annual rate of $225 for 2017 and $236 for 2018. 
This is a $11 and $11 increase per year per SFR for the 2017 and 2018 periods respectively. 

Financial Impact:  If the recommended Interim rate increase of 5% is approved for 2017, this would 
generate approximately $115,000 more annually to the City’s Surface Water Management fund than the 
previous 2.5% rate increase would have generated.  

Recommended Motion:  To approve a 5% rate increase (equivalent to an additional $11 per year per 
each single-family residential unit) to the City’s 2016 surface water management fee for 2017 and 

2018. 

City Council Agenda Bill 
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Meeting Date: October 18, 2016 Date Submitted: 10/12/2016 
 

Originating Department: Public Works 
 
Clearances: 

 Attorney  Community Development ☐ Public Safety 

☐ Admin Services ☐ Finance & IT  Public Works 

 City Manager ☐ Parks & Recreation   

 
Subject:    An Emergency Ordinance Amending the Stormwater Management Regulations for 

the Tamarack Neighborhood 
 

Action Required:    Adopt Emergency Ordinance 
 

Exhibits:    1. Emergency Ordinance w/ Attachments 
 

Budget:    N/A 
 

 
Summary Statement:  
This Emergency Ordinance amends the Sammamish Surface Water Design Manual and the Sammamish 
Municipal Code (SMC) 13.20.020, related to the control of stormwater in the Tamarack assessors plat.  
 
Background:  
On March 17, 2015, the City Council adopted Ordinance O2015-389, which modified the stormwater 
development regulations in the Inglewood neighborhood. This Ordinance requires that development 
within the Inglewood neighborhood, which results in more than 500 square feet of new and/or replaced 
impervious surface, comply with the requirements of the Landslide Hazard Drainage Area established in 
the Sammamish Surface Water Design Manual.  
 
The Landslide Hazard Drainage Area generally sets forth two options for regulating drainage discharge – 
pipe the stormwater drainage to a point where it won’t create problems or infiltrate the stormwater such 
that a zero increase in stormwater leaving the development site results. 
 
This Emergency Ordinance, included as Exhibit 1, will require the Tamarack neighborhood to comply with 
the same regulations as the adjacent Inglewood neighborhood. Much like Inglewood, Tamarack was 
platted before considerations were given to surface and stormwater impacts. Additionally, both plats 
contain large areas that drain to landslide hazard areas.  
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Financial Impact:   
There is no financial impact directly associated with adoption of this Ordinance.  
 
Recommended Motion:   
Adopt the Emergency Ordinance included as Exhibit 1, to amend the Sammamish Surface Water Design 
Manual and Chapter 13 of Title 20 of the Sammamish Municipal Code and to establish a Public Hearing 
date of December 13, 2016 in order to take public testimony and to consider adopting further findings 
of fact. 
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CITY OF SAMMAMISH 
WASHINGTON 

ORDINANCE NO.  O2016- 

______________________________________________________________________ 

AN ORDINANCE OF THE CITY OF SAMMAMISH, 

WASHINGTON, AMENDING THE SURFACE WATER 

DESIGN MANUAL AND SECTION 13.20.020 OF THE 

SAMMAMISH MUNICIPAL CODE RELATING TO SURFACE 

WATER MANAGEMENT; PROVIDING FOR SEVERABILITY; 

DECLARING AN EMERGENCY; AND PROVIDING THAT 

THE ORDINANCE TAKE EFFECT IMMEDIATELY UPON 

PASSAGE 

WHEREAS, the City incorporated in August of 1999; 

WHEREAS, the City Council first adopted the City's Comprehensive Plan on September 

16, 2003, and has subsequently reviewed and amended the Comprehensive Plan, and the City 

Council has enacted zoning consistent with the comprehensive plan; and  

WHEREAS, the City Council adopted the Sammamish Municipal Code on October 7, 2003 

and subsequent revisions have been made since that time; and  

WHEREAS, Title 13 of the Sammamish Municipal Code ("SMC") contains development 

regulations for surface and stormwater management; and  

WHEREAS, plats approved prior to 1977 ("historic plats") were not subject to surface and 

stormwater regulations; and  

WHEREAS, the City has landslide hazard areas that are potentially subject to risk of mass 

movement and susceptible to landslides due to a combination of geologic, topographic, and 

hydrologic factors; and  

WHEREAS, the City has observed that when development occurs on previously vacant 

lots within historic plats that drain onto landslide hazard areas, there is a greater possibility for 

deleterious discharges associated with surface and stormwater when such discharges from the 

development are not tightlined below the landslide hazard area; and  

WHEREAS, through Ordinance No. O2015-389, the City Council adopted development 

regulations relating to surface water management within a specific historic plat. The regulations 

reduced the amount of new and/or replaced impervious surface that would be allowed before 

requiring review and regulation; and 
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WHEREAS, the City Council has determined that an adjacent assessors plat with similar 

characteristics to the historic plat defined in Ordinance No O2015-389 would likewise benefit from 

a similar threshold for review and regulation; and  

WHEREAS, drainage review in the Tamarack assessors plat is currently not required for 

development permits or approvals that would result in less than 2,000 square feet of new 

impervious surface, replaced impervious surface, or new plus replaced impervious surface; and 

WHEREAS, the City Council finds that amending the surface water management 

regulations is necessary for the protection of the public health, safety and welfare; 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 

WASHINGTON, DO ORDAIN AS FOLLOWS: 

Section 1.  Findings of Fact.  The City Council adopts as findings of fact the recitals set 

forth above, which are incorporated herein by this reference. 

Section 2. SMC 13.20.020, Drainage review - When required - Type, Amended.  
Sammamish Municipal Code Section 13.20.020, Drainage review – When required – Type, is 

hereby amended as set forth in Attachment 1, which is incorporated herein by this reference. 

Section 3.  City of Sammamish Surface Water Design Manual Addendum, Amended.  
The City of Sammamish Surface Water Design Manual Addendum is hereby amended as set forth 

in Attachment 2, which is incorporated herein by this reference. 

Section 4.  Public Hearing. The City Council will hold a public hearing at the City 

Council’s regular meeting beginning at 6:30 p.m. on December 13, 2016 or as soon thereafter as 

the business of the City Council shall permit, in order to take public testimony and to consider 

adopting further findings of fact.   

Section 5.  Severability.  Should any section, paragraph, sentence, clause or phrase of this 

Ordinance, or its application to any person or circumstance, be declared unconstitutional or 

otherwise invalid for any reason, or should any portion of this Ordinance be pre-empted by state 

or federal law or regulation, such decision or pre-emption shall not affect the validity of the 

remaining portions of this Ordinance or its application to other persons or circumstances. 

Section 6.  Effective Date.  This Ordinance, as a public emergency ordinance necessary 

for the protection of the public health, public safety, public property, and public peace, shall take 

effect and be in full force immediately upon its adoption. Pursuant to Matson v. Clark County 

Board of Commissioners, 79 Wn. App. 641, 904 P.2d 317 (1995), non-exhaustive underlying facts 

necessary to support this emergency declaration are included in the “WHEREAS” clauses, above, 

all of which are adopted by reference as findings of fact as if fully set forth herein.   

ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 

THE 18TH DAY OF OCTOBER, 2016. 
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CITY OF SAMMAMISH 

______________________________ 

Mayor Donald J. Gerend 

ATTEST/AUTHENTICATED: 

Melonie Anderson, City Clerk 

Approved as to form: 

Michael R. Kenyon, City Attorney 

Filed with the City Clerk: 

First Reading:  

Passed by the City Council: 

Date of Publication:  

Effective Date: 
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ATTACHMENT 1: 

Amended SMC 13.20.020 

13.20.020 Drainage review – When required – Type. 

(1) Drainage review is required when any proposed project is subject to a City of Sammamish development

permit or approval and: 

(a) Would result in 2,000 square feet or more of new impervious surface, replaced impervious surface or

new plus replaced impervious surface; or 

(a.1) Would result in 500 square feet or more of new impervious surface, replaced impervious surface or 

new plus replaced impervious surface within an historic plat as defined and mapped in Attachment B at 

the end of this section; or 

(a.2) Would result in 500 square feet or more of new impervious surface, replaced impervious surface or 

new plus replaced impervious surface within the Tamarack assessors plat as defined and mapped in 

Attachment C at the end of this section; or  

(b) Would involve 7,000 square feet or more of land disturbing activity; or

(c) Would construct or modify a drainage pipe or ditch that is 12 inches or more in size or depth or

receives surface and stormwater runoff from a drainage pipe or ditch that is 12 inches or more in size or 

depth; or 

(d) Contains or is adjacent to a flood hazard area as defined in SMC Title 15 or 21A; or

(e) Is located within a critical drainage area; or

(f) Is a redevelopment project proposing $100,000 or more of improvements to an existing high-use site;

or 

(g) Is a redevelopment project on a site in which the total of new plus replaced impervious surface is

5,000 square feet or more and whose valuation of proposed improvements, including interior 

improvements and excluding required mitigation and frontage improvements, exceeds 50 percent of the 

assessed value of the existing site improvements. 
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(a) Small project drainage review;

(b) Targeted drainage review;

(c) Full drainage review; or

(d) Large project drainage review.
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(2) The drainage review for any proposed project shall be scaled to the scope of the project’s size, type of 

development and potential for impacts to the regional surface water system to facilitate preparation and review 

of project applications. If drainage review for a proposed project is required under subsection (1) of this section, 

the City shall determine which of the following drainage reviews apply as specified in the Surface Water Design 

Manual: 
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ATTACHMENT 2: 

Amended City of Sammamish Surface Water Design Manual 

1.2.1 CORE REQUIREMENTS #1: 

DISCHARGE AT THE NATURAL LOCATION 

. . . 

DISCHARGE REQUIREMENTS  

Proposed projects must comply with the following discharge requirements (1, 2, and 3) as 

applicable:  

. . . 

2. IF a proposed project or any natural discharge area within a project is located within a

historic plat21 as defined and mapped in Attachment B of SMC 13.20.020, within the

Tamarack assessors plat as defined and mapped in Attachment C of SMC 13.20.020, or within

a Landslide Hazard Drainage Area22 and, in fact, ultimately drains over the erodible soils of a

SAO-defined landslide hazard area with slopes steeper than 15%, THEN a tightline system

must be provided through the landslide hazard area to an acceptable discharge point unless

one of the following exceptions applies. The tightline system must comply with the design

requirements in Core Requirements #4 and in Section 4.2.2 unless otherwise approved by

DDES. Drainage easements for this system must be secured from downstream property

owners and recorded prior to engineering plan approval.

Exceptions: A tightline is not required for any natural discharge location where one of the

following conditions can be met:

a) Less than 500 square feet of new impervious surface will be added within the natural

discharge area, OR

b) All runoff from the natural discharge area will be infiltrated for runoff events up to and

31 including the 100-year event, OR

c) DDES determines that a tightline system is not physically feasible or will create significant

adverse impact based on a soils report by a geotechnical engineer.

 . . . 

21 Historic plats are plats approved prior to 1977 that created separate lots as defined in SMC Title 19A smaller than 

5,000 square feet. 
22 Landslide Hazard Drainage Areas are areas mapped by the County where it has been determined that overland 

flows from new projects will pose a significant threat to health and safety because of their close proximity to SAO-

defined landslide hazard areas that are on slopes steeper than 15% (see Definitions Section for a more detailed 

definition of SAO landslide hazard areas). Such areas are delineated on the Landslide Hazard Drainage Areas map 

adopted with this manual (see map pocket on inside of back cover). 
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